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Of all primary subjects and sub-subjects included in Part 1, Administrative 
(Housekeeping) Records. 
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PREFACE 


A. Introduction 


The Subject Classification Guide has been prepared to provide guidance in developing a 
subject file classification system both for general administrative (housekeeping) records 
common to most government departments and agencies and for operational subject records 
unique to a particular department or agency. 


The work as a whole does not give the records manager or systems analyst detailed guidance 
on how to solve special information retrieval problems with mechanical or automated 
devices. It is intended to provide guidance that will help the records manager to reach the 
right decision in developing a subject file classification structure best suited to the needs of 
his department or agency. 


Part | of this Guide, with minor adjustments or modifications, may be used by any 
department or agency when implementing a new system or when planning a major revision 
of its existing file classification system for administrative (housekeeping) records. 


Part 2 provides a plan for the operational records of a fictitious Department of Tourism. 
Part 3 covers the difficult subject of codes, and suggests how to organize and use them. 
Part 4 is an alphabetical index to all of the primary subjects and sub-subjects included in 
Part | only. 

Purpose of a File Classification Manual 


A subject file classification manual provides a system for the subject classification of all 
official records of a department or agency, for the filing of the records for information 
retrieval and reference purposes, and for the final disposition of the records in an orderly 
and systematic manner. 


C. Definitions 


1. Subject File 
A collection of papers on a specific subject or sub-subject placed within a single file 
jacket. 

2. Subject File Classification System 
The logical arrangement of individual subject files within a filing system constitutes a 
subject file classification system. 

3. Administrative (Housekeeping) Records 
Records pertaining to administrative activities such as everyday personnel, financial, 
purchasing and property control actions (i.e. internal economy matters). 

4. Operational Records 


Records created by a department or agency while carrying out its basic function. In 
some instances, departments will have as an operational responsibility subjects already 
included in Part 1, Administrative records. Examples include the Public Service 
Commission or the Treasury Board in the matter of personnel. Both organizations have 
operational responsibilities for personnel and, as well, administrative responsibilities 
for their own staff. 


Vil 


D. General Principles of Subject Classification 


l 


Basic Principle 

The basic principle of classification is that it is the SUBJECT of the correspondence 
which governs the correct selection of the applicable primary number and subject. Files 
dealing with companies, countries, etc. should be used for material of a general nature 
only. Wherever possible a subject file should be used. 


General to Specific Files 


Files should be created on the principle—“ALWAYS PROGRESS FROM THE 
GENERAL TO THE SPECIFIC”. In other words, a specific file (i.e. a secondary or 
tertiary) must not be created before the general file for any one primary subject. As the 
topic develops, specific related files are created, as needed. 


Speculative Files 


Speculative files (i.e. for which there may be a need in the future) should never be 
created. The need for a file will be governed by the existence of papers for which the file 
is required. 


Mnemonic Aids 


Wherever possible, use meaningful numbers such as numbers for years, vehicle 
numbers, etc. rather than abstract numbers. For instance, the number 74 in the 
following example employs a memory (mnemonic) aid. Such a device helps the 
classifier/user to remember the file number. 


904 BUDGETS — GENERAL 

-0 

-| General 

-74 Year 1974-75 
Flexibility 


The Subject Classification Guide is flexible to permit the addition of new primary 
numbers and subjects or the deletion or contraction of primary numbers and subjects. 
A small department or agency might not allocate the same number of subjects as a large 
organization. If the quantity of records is comparatively small, the subject categories 
will be broad and few. As the quantity of records increases, the need for more subject 
categories also increases. Therefore the following should be applied: 


a) a group of subjects in any one of the sections of Parts 1 and 2 may not be required 
and is therefore not used: 


b) aseries such as “904 to 925” concerning Budgets and Estimates may be contracted 
to the use of one, two or three primary numbers and subjects; 


c) asub-subject file that is appropriate for a small department or agency may require a 
primary number and subject in a large department or agency; . 


d) separate primaries may be required for a specific act, association, committee, etc. in 
which a department or agency, large or small, is actively concerned: 


e) separate primaries may be required for unique papers that cannot be sub-divided to 
any other subject, regardless of the volume involved. 


Vili 


E. Indices 


Indices are essential as finding aids in a subject classification system. In addition to the 
alphabetical index included in any subject classification manual, the following indices 
should be created and maintained in a Records Office: 

1. an alphabetical cross-reference index of all primary subjects and sub-subjects as well as 
cross-reference entries to related subjects on file. This index should be maintained on 
4" x 6” cards; 

2. anumeric index which is an up-to-date listing by file numbers of all files in existence. 
The numeric listing should be maintained on cards, either 5"’ x 8" or 4" x 6", or ona 
visible index. 

F. Design of a File Classification Plan 


1. General 


The records manager or systems analyst, in developing a subject file classification plan 
for operational records will find it helpful to conduct: 


a) astudy of the acts, statutory orders and regulations under which the department or 
agency concerned operates, securing thereby both information on some of the 
subjects, and help in determining the scope and type of files required: 

b) a review of existing files and their subject content to determine: 

(i) what records are filed relating to each subject, 
(ii) if the files are too general, 
(iii) if there is a need to establish additional policy files, 


(iv) if the files are correctly identified by subject title, 


(v) if the files are properly grouped within the correct primary subjects and 
numbers, and 


(vi) which records are active and which are dormant; 
c) astudy of organization charts, functional statements, procedures manuals, annual 
reports, etc. to secure information on departmental or agency functions and 


organization patterns; 


d) an examination of existing numerical indices and any other file lists to obtain 
information on the number of files held and in use; 


e) an inventory of all records held by user offices to determine if the user offices are 
using official files or are maintaining their own records. Records maintained in user 
offices should be provided for in the subject file classification plan; 


f) discussions with users relating to their functions and responsibilities to determine: 


(i) the purpose for which the records are used, how they are used, and how often 
they are used, 


(ii) suggestions for improvement; 


G. 


g) an examination of mail received and dispatched to discover the quantity of material 
received and the type or form of the records. 


Primary Numbers and Primary Subjects 


Once the needed inventory information is gathered and analyzed, broad potential 
subject outlines (program activities) should be determined. Primary numbers and titles 
should be allotted. A definition of subject coverage for each primary number should be 
included. Provision then can be made for sub-subject files. 


Block Numeric and Duplex Numeric Filing Systems 


In the Federal Government there are two subject filing systems in general use: 


Block Numeric and Duplex Numeric 


The Block Numeric system is the more popular one, and this Guide is based upon it. The 
features of both follow below. 


l. 


Block Numeric System 


Blocks of primary numbers are allotted for each main subject group heading as required, 
for example, Administration, Finance, Personnel, etc. Primary subjects and primary 
numbers are allotted within each of these main subject group headings. These subjects, 
regardless of their number, are arranged in a logical sequence, usually alphabetical. The 
primary subjects, in turn, are broken down into secondary subjects and numbers which 
represent specific files. Finally, these secondary subjects and numbers may be 
sub-divided again into tertiary subjects and numbers representing specific files. 


A complete file number under the Block Numeric system usually consists of a primary 
and secondary number only. A tertiary may be added for expansion purposes. 


The Block Numeric system is the system most suitable for expansion purposes. 
However, it does not provide for groupings of primary subjects of a similar nature 
within the main group headings. For example, “Mail and Postal Services” would be 
listed alphabetically under “M” and allotted a mid-range primary number, while 
“Records Management” would be listed under “R” and given a much higher primary 
number allotment. 


Duplex Numeric System 


Blocks of primary numbers are allotted for each main subject group heading as required, 
for example, Administration, Finance, Personnel, etc. Each of these main subject group 
headings is further divided into sub-group headings representing broad areas of concern. 
In turn, each of these sub-groups is organized into secondary headings and numbers. 
Finally, each of the secondary headings is organized into specific files. For example, 
under the Duplex Numeric system, the main subject group heading of “Personnel”, the 
sub-group heading of “Pay Administration”, the secondary heading of “Basic Pay”, and 
the specific file subject “Labourers” would appear as follows: 


Main Subject Group Personnel 


Primary Pay Administration 
Secondary Basic Pay 
Tertiary Labourers 


The complete file number consists of a primary, secondary and tertiary. Secondary and 
tertiary numbers are usually restricted to twelve or fifteen each, suggesting a maximum 
of 225 subject files per sub-group. After the limit of fifteen numbers has been reached, 
the over-burdened groups must be re-organized. 


Although the Duplex Numeric system provides a better grouping of like subjects than 
the Block Numeric system does, expansion in the Duplex Numeric system is difficult 
and time-consuming. 


H. Detailed Basic Organization of the Subject Classification Guide 


D 


General 
This manual has been organized into the following parts: 
Part 1 — Administrative Records 


Includes primary numbers and primary subjects with definitions for each primary 
subject and a listing of sub-subjects. 


Part 2 — Operational Records 


Includes primary numbers and primary subjects with definitions of some primary 
subjects and a listing of sub-subjects. 


Part 3 — Codes 
Includes suggestions for organizing codes. 
Part 4 — Alphabetical Index 


Includes an index of administrative primary subjects and sub-subjects in Part 1. 
Operational subjects in Part 2 have not been included in this Guide although normally 
they would be entered in the index. 


Primary Numbers and Primary Subjects 


A primary number ind.x has been allotted to each section of Parts | and 2. The 
numbers and subjects listed in the primary number index are termed “PRIMARY 
NUMBERS” and “PRIMARY SUBJECTS” respectively. Numeric gaps have been left 
between the primary numbers to permit expansion capabilities for new subjects. 


Numerical Arrangement 


The primary subject numbers listed in Part 1 have been organized in a “BLOCK 
NUMERIC” arrangement of numbers beginning at 100 and ranging up to 1399. These 
primary numbers have been divided into the five following broad classification 
sections: 


Section Group Title Block Numbers 
1 Administration 100 — 499 
2 Buildings and Properties 500 — 699 
3 Equipment and Supplies 700 — 849 
4 Finance 850 — 999 
5 Personnel 1000 — 1399 


The primary subject numbers for Part 2 begin at 2000 and range to 2799. These primary 
numbers have been divided into eight broad classification sections as follows: 


Section Group Title Block Numbers 

] Tourism — General 2000 — 2099 
2 Accommodation 2100 — 2199 
3 Parks 2200 — 2299 
4 Private Enterprise 2300 — 2399 
5 Professional Sports 2400 — 2499 
6 Recreation and Amateur 

Sports 2500 — 2599 
7 Travel 2600 — 2699 
8 Youth 2700 — 2799 


xi 


General Arrangement of Subjects — Alphabetical 


The primary subjects of each of the sections of Parts | and 2 have been arranged in an 
alphabetical series except for the first assigned number of each section which is always a 
“GENERAL SERIES” for the whole section. An alphabetic arrangement is not 
obligatory, but is desirable as a more efficient finding aid. 


Definitions of Primary Subjects 


Definitions of coverage for each primary subject of Part | and some primary subjects of 
Part 2 have been included. These definitions indicate the type of records intended to be 
filed under each primary subject. Several “SEE” references to subjects that might be 
sought under the primary subject, but which for various reasons are located elsewhere 
in the manual have also been included. 


File Listing 


Under each primary number and primary subject a file listing of secondary and/or 
tertiary numbers with their sub-subjects has been given. The sub-subjects listed under 
Part | are found generally in most government departments and agencies. 


I. Organization of Complete File Numbers 


Primary Numbers 


The primary numbers and subjects listed in the primary number index before each 
section constitute only the first portion of a subject file number. These primary 
numbers are always followed by a dash “-” and a secondary number which completes 
the whole file number and subject, e.g.: 


255 CORRESPONDENCE MANAGEMENT 
(Primary Number and Primary Subject) 
-0) 
=| General 
<2 Channels of communication complete file numbers 
-3 Preparation of Treasury Board submissions 


Secondary Numbers 


a) Policy and General File Numbers 


In the Block Numeric system ‘“-0” in the secondary position should always be 
reserved for “POLICY” and “-1” should always be reserved for “GENERAL”. If 
the file has been created, the subject appears. If the file has not been created, the 
Subject is left blank. Provision should always be made in the file listing for both 


entries, e.g.: 

100 ADMINISTRATION 410 PLANS AND PROGRAMS 
-0 Policy -0 
-| General -1 General 


b) Other Secondary Sub-Subject Numbers 


For secondary specific files of a primary number and primary subject add “-2, -3, -4, 
-5, etc.” progressively as required, e.g.: 


Xii 


1080 EMPLOYMENT AND STAFFING — GENERAL 


-1 General 

-2 Delegation of staffing authority 

-3 Handicapped persons 

-4 Part time 

-5 Extension of employment beyond age 65 


Tertiary Numbers 


When greater detail of files is required for any sub-subject topic, the complete file 
number may be extended to the tertiary position. Each secondary subject may be sub- 
divided as required, but preferably to include only four or five additional subjects. If 
more than four or five additional subjects are required, then a new primary number and 
subject should be developed. In the following example it is obvious that the tertiary 
position has been overloaded. 


115 ACCIDENTS — MOTOR VEHICLES 
-0 
-| General 
-2 Prevention and safety — general 
-2-] —safe driving week 
-2-2 — skilled driving competitions 
-2-3 — posters, bulletins 
-2-4 —safety films 
-2-5 — safety belts 
-2-6 — regulations 


Additional subjects are required. A new primary number would be developed for 
Accidents — Motor Vehicles — Prevention and Safety. This would now appear as: 


117 ACCIDENTS — MOTOR VEHICLES — PREVENTION AND SAFETY 


-] General 

-2 Safe driving week 

-3 Skilled driving competitions 
-4 Posters, bulletins 

-5 Safety films 

-6 Safety belts 

-7 Regulations 


Codes 


In a large organization, if required, codes may be established for: 
a) the organizational structure of a department or agency; 

b) other government organizations; 

c) associations, committees, conferences; 

d) countries, municipalities; 


e) etc. 


For further information on the organization of codes, see Part 3 of this Guide. 
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PART 1 


ADMINISTRATION 
PRIMARY NUMBERS 
AND 
PRIMARY SUBJECTS 
100 - 1399 
SECTION TITLE NUMBER RANGE 
1 ADMINISTRATION 100 - 499 

2 BUILDINGS AND 

PROPERTIES 500 - 699 
3 EQUIPMENT AND 

SUPPLIES 700 - 849 
4 FINANCE 850 - 999 


2 PERSONNEL 1000 - 1399 
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PART 1 
SECTION 1 


ADMINISTRATION 
PRIMARY NUMBERS 
100 — 499 


Section 1 covers a wide variety of subjects relating to 
administrative and managerial services, acts and 
legislation, associations, committees, conferences, 
meetings, etc. 


100 — ADMINISTRATION — 499 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Administration — General 
— Organization 


Accidents — General 
— Motor Vehicle — General 
— Motor Vehicle — Individual 
Acts and Legislation — General 
— Departmental 
— Federal 
— Foreign 
— Provincial 
Agreements 
Appreciation, Complaints, Inquiries 
Associations, Clubs, Societies 
Badges, Emblems, Flags 
Bilingualism and Biculturalism 
Cafeterias and Eating Facilities 
Campaigns and Canvassing 
Ceremonies and Celebrations 
Circulars, Directives, Orders 
Commitiees 
Communications — General 
— Telephone 
— Teletype/Telex 
Conferences, Meetings, Symposia 
Co-operation and Liaison — General 
— Federal 
— International 
— Provincial 
— Universities, Colleges, Schools, etc. 


Corporations, Companies, Firms 


Correspondence Management 


Data Processing 

Emergency Measures 

Forms Management 

Information Services — General 
— Advertising 
— Articles, Bulletins, Guides, Manuscripts 
— Books and Publications — General 
— Books and Publications — Individual 
— Exhibits, Fairs, Exhibitions 
— Inquiries 
— Lectures and Lecturers 

Inventions, Patents, Copyrights 

Legal Matters 


Library Services — General 
— Books and Publications 


Licences and Permits 
Mail and Postal Services 
Management Services 
Office Services 
Parliamentary Matters 
Plans and Programs 
Records Management — General 
— Inventories 


— Retention and Disposal 


Reports and Statistics — General 


— Annual 
— Monthly 
— Quarterly 
— Weekly 
Security — General 
— Personnel 
— Physical 
Travel/Transportation 


Visits and Tours 


100 — ADMINISTRATION — 499 


100 - ADMINISTRATION — GENERAL 
Includes general subjects relating to the administrative functions and activities not 
shown elsewhere in the administrative block. 
For office services and procedures — see 390 series. 
100-0 Policy 
-] General 
-2 Abbreviations, designations and titles 
-3 Bulletin boards — use of 
-4 Losses and thefts 
-5 
-6 
105 - ADMINISTRATION — ORGANIZATION 
Includes policies and procedures for the execution of departmental responsibilities; 
creation of and changes in organization, mission, functions, and relationship including 
organization and function charts; re-organization proposals and related staff studies; etc. 
105-0 
-| General 
-2 Historical matters 
-3 Geographic boundaries 
-4 Organization charts 
-5 
-6 
- Code numbers for individual Branches or Directorates. 
110 - ACCIDENTS — GENERAL 
Includes aircraft, boats, trains, etc. or involving equipment; reports, investigations and 
claims; prevention and safety programs. 
For personal accidents and injuries —see 1005 series. For other claims by and against 
the Crown — see 934 series. 
110-0 
-| General 
-2 Prevention and safety 
-3 
-4 
-5 
115 - ACCIDENTS — MOTOR VEHICLE — GENERAL 
Includes policies, procedures and general correspondence relating to motor vehicle 
accidents; safety programs; etc. 
115-0 
-] General 
-2 Prevention and safety — general 
-2-] —safe driving week 
-2-2 — skilled driving competitions 
-3 
-4 
-5 


116 - ACCIDENTS — MOTOR VEHICLE — INDIVIDUAL 


Includes reports, investigations and claims relating to individual motor vehicle 
accidents. 


For other claims by and against the Crown — see 934 series. 


116- Vehicle number 


120 - ACTS AND LEGISLATION — GENERAL 


Includes correspondence of a general nature relating to acts and legislation, debates, 
throne speech material, by-laws, etc. 


129-0 
-] General 
-2 Municipal by-laws 
-3 
-4 
-5 
125 - ACTS AND LEGISLATION — DEPARTMENTAL 
Includes individual departmental bills, acts, statutory orders and regulations; correspon- 
dence, working papers, etc. leading to their preparation and amendment. 
125-0 
-| General 
-2 Legislative program — general 
op ag | —— IG T4-15 
—2a15 = 1975-/6 
-3 
-4 
-5 


-Fl Fisheries Act 
-F2 Fisheries Improvement Loans Act 


-N1 Northwest Atlantic Fisheries Convention Act 


135 - ACTS AND LEGISLATION — FEDERAL 
Includes individual federal bills, acts and legislation. 

135-0 

-| General 

-2 

-3 

-4 

-§ 


-Al Agriculture Act 
-A2 Atomic Energy Control Act 


-Fl Food and Drug Act 


138 - ACTS AND LEGISLATION — FOREIGN 


Includes foreign bills, acts and legislation. 


138-0 
-] General 
-2 Australia 
-3 France 
-4 United Kingdom 
-5 United States 
-6 
4 
142 - ACTS AND LEGISLATION — PROVINCIAL 


Includes provincial and territorial bills, acts and legislation. 


*142-] Newfoundland 
-2 Prince Edward Island 
-3 Nova Scotia 
4 New Brunswick 
-5 Quebec 
-6 Ontario 
=f Manitoba 
-8 Saskatchewan 
-9 Alberta 
-10 British Columbia 
-11 Northwest Territories 
-12 Yukon Territory 
=\f3' 
-14 
-15 General 
-16 
-17 


*NOTE: In this instance the numbers from | to 12 represent code numbers. The normal rule regarding — “0” 
Policy and — “1” General does not apply. 


150 - AGREEMENTS 


Includes correspondence relating to federal, provincial, municipal, foreign, etc. 
agreements, as well as the actual documents. 


For financial agreements —see 880 series. 


150-0 
-| General 
-2 Record of agreements (master file) 
-3 PSUR TTUBIIE OD aecestas codecs cxionn ds chs cvesesaetiasnsepomehapdbaniolh dpe ANN ace aca Papper tet ais 
-4 
-5 


155 _- APPRECIATION, COMPLAINTS, INQUIRIES 


Includes letters of appreciation, complaint, congratulation, criticism and condolence; 
congratulation to royalty; Christmas greetings and messages, etc. 


For information services inquiries —see 320 series. 


155-0 Policy 
-| General 
-2 Letters of appreciation 
-3 Letters of complaint, criticism or inquiry 
-4 Letters of condolence 
-5 Letters of congratulation 
-6 Christmas greetings, messages and cards 
-7 
-8 
160 - ASSOCIATIONS, CLUBS, SOCIETIES 


Includes proceedings, minutes, annual reports, financial statements, membership and 
fees, etc. relating to associations, clubs, federations, foundations, leagues, orders, 
societies and other similar organizations. 


-] General 
-2 Membership and fees 


-Al American Medical Association 


-Cl Canadian Red Cross Society — general 


-Cl-] — minutes 
-C1-2 — reports 
-C1-3 — financial statements 


-C2 Canadian Standards Association 


170 - BADGES, EMBLEMS, FLAGS 


Includes correspondence relating to use, wearing or flying of badges, emblems, insignia, 
coats of arms, crests, pennants, flags, etc. 


For purchase and supply —see 700 series. 


| General 
-2 Flags 


175 - BILINGUALISM AND BICULTURALISM 


Includes policies, guidelines, objectives, etc.; French language units; etc. 


For identification and designation of bilingual positions — see 1040 series. 
For language training —see 1350 to 1360 series. 
For translations —see 390 series. 


175-0 Policy (guidelines, objectives) 
-| General 
-2 French language units 
-3 
-4 
-5 
185 - CAFETERIAS AND EATING FACILITIES 


Includes correspondence relating to the administration of cafeterias, canteens and other 
eating facilities. 


185-0 Policy 


-| General 
-2 Vending machines 
-3 Mobile vendors 
-4 Price lists, menus, etc. 
-5 
-6 
188 - CAMPAIGNS AND CANVASSING 
Includes Canada savings bonds, united appeal, blood donor clinics, and other campaigns 
and drives. 
188-0 
-| General 
-2 Blood donor clinics 
-3 Canada savings bonds — general 
-3-74 — 1974 
-4 United appeals — general 
-4-74 — 1974 
-5 Poppy day campaign 
-6 
-7 
192 - CEREMONIES AND CELEBRATIONS 
Includes special ceremonies, inaugurations, laying of corner stones, centennial 
celebrations, etc. 
192-0 
-] General 
-2 Laying of corner stones 
-3 
-4 
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195 - CIRCULARS, DIRECTIVES, ORDERS 


Includes departmental administrative and operating orders, circular letters, directives, 
regulations, etc. The original copy of each should be placed on the appropriate subject 
file. 


For personnel directives — see 1225 series. 


195-0 
-] General 
-2 Administrative manual 
-3 Treasury Board minutes (master file) 
-4 Treasury Board circular letters (master file) 
-5 Orders-in-Council (master file) 
-6 
-7 
200 - COMMITTEES 
Includes correspondence on the establishment, organization, functions, agenda, notices, 
minutes, reports, etc. of boards, commissions, committees, councils, groups, panels, 
royal commissions, sub-committees, task forces, working groups, etc. 
200-0 
-| General 
-2 Inventory of federal/provincial committees 
-3 
-4 
-5 
-Al Advisory Committee on Northern Development — general 
-Al-l — agenda 
-Al-2 — minutes 
-Al-3 — reports 


-Cl Committee on Radiation Protection 
-Rl Royal Commission on Government Organization (Glassco Commission) 


210 - COMMUNICATIONS — GENERAL 


Includes correspondence relating to the administrative aspects of procurement, 
installation, maintenance, operation and use of telecommunication facilities and 


services. 
210-0 
-| General 
-2 Intercommunications 
-3 Administrative Telecommunications Agency — general 
-3-] — circulars 
-4 
-5 
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215 - COMMUNICATIONS — TELEPHONE 


Includes correspondence relating to the administrative aspects of procurement, 
installation, maintenance, operation and use of telephone and radio telephone facilities 
and systems. 


215-0 
-] General 
-2 Directories — general 
-2-| — government 
-3 Installations and relocations 
-4 Long distance, intercity direct lines, etc. 
-5 
-6 
218 - | COMMUNICATIONS — TELETYPE / TELEX 
Includes correspondence relating to the administrative aspects of procurement, 
installation, maintenance, operation and use of teletype, telex, etc. facilities and systems. 
218-0 
-| General 
-2 Circulars and directives 
-3 
-4 
220 - CONFERENCES, MEETINGS, SYMPOSIA 
Includes correspondence on the establishment, organization, functions, agenda, minutes, 
reports, etc. and participation in conferences, meetings, symposia and seminars. 
For meetings of associations, clubs, societies, etc. —see 160 series. 
For meetings of committees, etc. —see 200 series. 
220-0 
-] General 
-2 Approval to attend conference 
-3 
-4 
-Al Administrative Officers conference 
-S] Senior management meetings 
-S2 Senior manpower planning and utilization seminar 
230 - CO-OPERATION AND LIAISON — GENERAL 
Includes co-operation and liaison activities with outside organizations, municipalities, 
tC. 
Material of a specific nature should be placed on the appropriate subject file. 
230-0 
-| General 
-2 Municipalities 
-3 
-4 
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234 - 


CO-OPERATION AND LIAISON — FEDERAL 


Includes co-operation and liaison activities with departmental branches. directorates, 
etc. and other Federal Government Departments and Agencies. 


Material of a specific nature should be placed on the appropriate subject file. 


General 


Agriculture Canada 
Atomic Energy of Canada Limited 


Canadian Patents and Development Limited 
Communications, Department of 


CO-OPERATION AND LIAISON — INTERNATIONAL 


Includes co-operation and liaison activities with foreign countries and international 
governmental organizations such as United Nations, North Atlantic Treaty Organiza- 
tion, International Civil Aviation Organization, etc. 


For international associations, clubs, societies, etc. —see 160 series. 


Material of a specific nature should be placed on the appropriate subject file. 


General 
Australia 

France 

United Kingdom 
United States 


CO-OPERATION AND LIAISON — PROVINCIAL 


Includes co-operation and liaison activities with provincial and territorial governments 
and agencies. 


Material of a specific nature should be placed on the appropriate subject file. 


Newfoundland 
Prince Edward Island 
Nova Scotia 

New Brunswick 
Quebec 

Ontario 

Manitoba 
Saskatchewan 
Alberta 

British Columbia 
Northwest Territories 
Yukon Territory 


General 
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245 - CO-OPERATION AND LIAISON — UNIVERSITIES, COLLEGES, SCHOOLS, 
ETC. 


Includes co-operation and liaison activities with universities, colleges, schools, technical 
institutes, etc. 


Material of a specific nature should be placed on the appropriate subject file. 


-1 General 


-Al Algonquin College of Applied Arts and Technology 
-Bl British Columbia, University of 


250 - CORPORATIONS, COMPANIES, FIRMS 


Includes correspondence of a general routine nature, including solicitations, brochures, 
inquiries, offers of service, etc. 


For personal and service contracts —see 938 series. 
For equipment procurement contracts — see 805 series. 


250-0 
-] General 
-2 
-3 
-A “A” names 
-B “B” names 
-C “C” names 
-Cl Canadian General Electric Limited 
255 - CORRESPONDENCE MANAGEMENT 
Includes policies and procedures on the preparation of correspondence, submissions, etc; 
terminology, style, quality, production and control; channels of communication; 
correspondence signing authorities; etc. 
For financial signing authority —see 990 series. 
255-0 
-| General 
-2 Channels of communication 
-3 Preparation of Treasury Board submissions 
-4 Preparation of ministerial correspondence 
-5 Signing authorities (other than financial) 
-6 
-7 


265 - 


DATA PROCESSING 


Includes correspondence relating to the development or consideration of automated or 
electronic data processing systems and programs; feasibility studies, monitoring of 
application tests; etc. 


For management of EDP public records —see 420 series. 
For data processing equipment — see 735 series. 


General 
Surveys and studies — general 
muni ROSEDALE O' SEETRCTD' CN scieeanssionstaticantniaidee clo dasamsa eeeainetbedsediiie 


EMERGENCY MEASURES 


Includes correspondence relating to policies and plans for continuation of operations of a 
department in the event of an emergency; to provide assistance in emergency 
conditions; civil defence planning actions and precautions; etc. 


Policy 

General 

Disasters 

Government war book 


FORMS MANAGEMENT 


Includes analysis, design, control, identification, authorization, preparation and physical 
characteristics of forms. 


For procurement of forms —see 754 series. 


General 
Forms register 
Standard records management forms 


Form number — specific file 


INFORMATION SERVICES — GENERAL 


Includes the general administration of public affairs and relations including documents 
such as news releases and clippings, motion pictures, slides, photographs, radio and 
television broadcasts, media relations, etc. 


Policy 

General 

Address, mailing and distribution lists 
Biographies 

Media relations 

Press clippings and releases 
Photographs 

Radio and television broadcasts 

Slides 
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298 - INFORMATION SERVICES — ADVERTISING 


Includes correspondence relating to advertising in newspapers, periodicals, radio and 
television, etc. 


298-0 
-| General 
-2 Newspapers, magazines, periodicals, etc. 
-3 Radio 
-4 Television 
-5 
-6 
304 - INFORMATION SERVICES — ARTICLES, BULLETINS, GUIDES, 
MANUSCRIPTS 
Includes the preparation and distribution of articles, bulletins, guides, manuscripts, 
newsletters, etc. 
304-0 
-] General 
-2 Articles and manuscripts — general 
-2-] —for publication 
-3 Bulletins 
4 Guides 
-5 Newsletters 
-6 
-7 
308 - INFORMATION SERVICES — BOOKS AND PUBLICATIONS — GENERAL 
Includes correspondence relating to the management of publications, including the 
printing and binding, editing, compilation, sale and distribution, etc. 
For library books and publications —see 360 series. 
308-0 
-| General 
-2 Printing and binding 
-3 
-4 
-5 
312 - INFORMATION SERVICES — BOOKS AND PUBLICATIONS — INDIVIDUAL 


Includes the preparation, printing, compilation, distribution, etc. of individual books, 
pamphlets, publications, etc. 


312-01 Office management handbook — general 


-Ol-l — compilation 
fie, — printing 
-Ol-3 — distribution 
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316 - INFORMATION SERVICES — EXHIBITS, FAIRS, EXHIBITIONS 


Includes correspondence relating to participation in exhibits, fairs, exhibitions and other 
community activities. 


316-0 
-| General 
2 Canadian Government Exhibition Commission 
-3 Canadian National Exhibition, Toronto, Ontario 
4 
-5 
320 - INFORMATION SERVICES — INQUIRIES 
Includes miscellaneous inquiries from the public, outside organizations, other govern- 
ment departments, etc. re services performed by department. 
For other inquiries — see 155 series. 
320-0 
-| General 
-2 
-3 
-A “A” names 
-B “B” names 
324 - INFORMATION SERVICES — LECTURES AND LECTURERS 
Includes speeches and addresses, speech drafts, speaking engagements and arrange- 
ments, invitations, etc. 
324-0 
-] General 
-2 By the Minister 
-3 
-4 
-5 
330 - INVENTIONS, PATENTS, COPYRIGHTS 
Includes correspondence involving the acquiring of patent rights for inventions, patent 
licences and assignments, infringements, permission to use copyright material. 
330-0 
-| 
-2 Inventions and patents 
-3 Copyrights 
-4 
-5 
350 - LEGAL MATTERS 


Includes correspondence relating to the administration of legal matters, opinions and 
decisions, powers of attorney, commissioner of oaths, affidavits, etc. 


350-0 Policy 


-| General 

-2 Powers of attorney 

-3 Commissioner of oaths, affidavits, etc. 
4 

5 
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355 - 


LIBRARY SERVICES — GENERAL 


Includes correspondence Telating to the administration of i.orary services including 
cataloguing and accessioning procedures, subscriptions to newspapers, periodicals, etc.; 
acquisition of recordings, slides and filmstrips; etc. 


For membership in associations, societies, etc. —see 160 series. 


355-0 Policy 
-| General 
-2 Liaison with the National Library 
-3 Subscriptions 
-4 Recordings, slides, etc. 
-5 
-6 
360 - LIBRARY SERVICES — BOOKS AND PUBLICATIONS 
Includes correspondence relating to the procurement, purchase, loan and distribution of 
books and publications. 
360-0 
-| General 
-2 Listings of 
-3 Loans 
-4 Procurement and purchases — general 
-4-] — orders 
-4-2 — requisitions 
-5 
-6 
365 - LICENCES AND PERMITS 
Includes correspondence of a general nature relating to licences and permits. 
For vehicle licences — see 840, 842 series. 
For operational licences, e.g. camping, fire, fishing, hunting, etc. —see operational 
subject concerned. 
365-0 
-| General 
-2 Exploratory and scientific permits 
-3 
-4 
-5 
375 - MAIL AND POSTAL SERVICES 
Includes correspondence relating to the Canada Post Office postal and mail functions, 
postal code directory, post office regulations, inquiries and reports on lost or damaged 
mail, etc. 
375-0 
-| General 
-2 Canada Post Office regulations 
-3 Rental of Post Office boxes 
-4 Mail strikes 
-5 
-6 
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380-0 


MANAGEMENT SERVICES 


Includes correspondence on management improvement studies, work simplification, 
office surveys, management information systems, operational performance measure- 
ment systems, etc. 


General 
Management information systems 
Management performance measurement systems 
Shared administrative services program 
Studies and surveys — general 
ood ss pt eae ec Skis.) 2 Aan a BEE Pc hee cae MRE eR es eS 


OFFICE SERVICES 


Includes correspondence relating to internal office services and procedures including 
duplication and reproduction services, secretarial and typing services, translations, etc. 


General 

Office procedures 

Duplication and reproduction services 
Secretarial and typing services 
Translation services 


PARLIAMENTARY MATTERS 


Includes parliamentary actions on matters of interest to departments and agencies; 
Cabinet material; memoranda on Cabinet decisions; Cabinet agenda; parliamentary 
inquiries, questions and returns; motions for papers; etc. 


For acts and legislation —see 120 to 142 series. 


Material of a specific nature should be placed on the appropriate subject file. 


General 

Parliamentary inquiries 
Motions for papers 

Record of Cabinet decisions 
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410 - 


PLANS AND PROGRAMS 


Includes administrative and operational policies, procedures, guidelines, etc. relating to 
program planning activities of a department or agency; review and analysis of progress in 
program accomplishments in relation to program goals; etc. 


See also 105 series. 


410-0 
-] General 
-2 Annual reviews — general 
-2-74 — 1974 
-2-75 — 1975 
-3 Long and short range objectives 
-4 
-5 
420 - RECORDS MANAGEMENT — GENERAL 
Includes correspondence relating to the records management program; development, 
adoption and implementation of subject file classification systems; procedures and 
techniques for maintaining files; access to public records: microfilming of records; mail 
management; management of EDP public records; etc. 
For data processing — see 26S series. 
For mail and postal services — see 375 series. 
420-0 
-| General 
-2 Subject file classification 
-3 Records operations and procedures 
-4 File operations 
-5 Microfilming of records 
-6 Management of EDP public records 
-] Essential records 
-8 
-9 
425 - RECORDS MANAGEMENT — INVENTORIES 
Includes correspondence and reports on records holdings. 
425-0 
-| General 
-2 EDP public records 
-3 Headquarters’ holdings 
-4 Field offices’ holdings 
-5 
-6 
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430 - 


RECORDS MANAGEMENT — RETENTION AND DISPOSAL 


Includes policies and procedures used for the creation of records retention and disposal 
schedules; the obtaining of the Dominion Archivist’s approval to destroy or transfer 
records outside the government; interpretation and application of general records 
schedules; transfer of records to the Public Archives Records Centres, to the Historical 
Branch, Public Archives of Canada, to other government departments; etc. 


General 

Annual reports of records destroyed 

Personnel records 

Administrative retention and disposal schedules 
Operational retention and disposal schedules 
Transfer of records to PARC 


Accession number — PARC accessions 
Authority number — Public Archives approvals 


REPORTS AND STATISTICS — GENERAL 


Includes administrative reports and statistics. 


General 
Activity reports 


REPORTS AND STATISTICS — ANNUAL 


Includes departmental annual reports, drafts, supporting documents and correspon- 
dence. 


General 


1974 
1975 


REPORTS AND STATISTICS — MONTHLY 
Includes monthly administrative reports and statistics. 
General 


Monthly branch status reports 


Field office codes 
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REPORTS AND STATISTICS — QUARTERLY 


Includes quarterly administrative reports and statistics. 


Includes weekly administrative reports and statistics. 


Includes the administration of security regulations for the handling of documents, 


Includes the administration of the personnel security program involving clearances of 
personnel, passes, identification methods, fingerprinting, individual security clearance 


446-0 
-| General 
-2 Quarterly summary reports 
-3 
-4 
- Field office codes 
448 - REPORTS AND STATISTICS — WEEKLY 
448-0 
-| General 
-2 
-3 
-4 
. Field office codes 
460 - SECURITY — GENERAL 
exchange and release of information, etc. 
460-0 
-| General 
-2 Release of information 
-3 Downgrading of correspondence 
-4 
-5 
465 - SECURITY — PERSONNEL 
case files, etc. 
465-0 
-| General 
-2 Clearances of personnel 
-3 Fingerprinting 
-4 Identification badges and passes 
-5 
-6 
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470 - 


SECURITY — PHYSICAL 


Includes correspondence relating to the physical security of buildings, installation or 
facilities; protective alarms and intrusion detection systems; use of locks, keys and 
combinations; requirements for sensitive areas requiring special protective measures; 
etc. 


For commissionaire services contracts —see 1070 series. 


General 
Intrusion detection systems 
Post orders and regulations 


TRAVEL / TRANSPORTATION 


Includes requests for travel authorizations; reservations; means of transportation; travel 
orders, directives and regulations; policy on use of local transportation such as taxis, 
privately owned motor cars, limousine services, freight and express; etc. 


For travel allowances and expense claims —see 995 series. 


Policy 

General 

Travel directives, orders, regulations 
Requests for travel authorizations 
Hotel reservations 

Taxis and limousine services 
Passports, visas, etc. 


VISITS AND TOURS 


Includes arrangements, preparation, reports and visits to and from other countries and 
within Canada; royal visits, visits from heads of state and other dignitaries; etc. 


General 

Visits from headquarters 
Visits to headquarters 
Itineraries 
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PART 1 
SECTION 2 


BUILDINGS AND PROPERTIES 
PRIMARY NUMBERS 
500 — 699 


Section 2 is concerned with subjects involving the 
acquisition of accommodation through purchase or 
rental of existing buildings and land, or through 
construction of new buildings. These properties are 
altered, developed and maintained according to the 
particular needs of the department. It also includes 
subjects such as fire prevention, utilities, etc. 
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500 — BUILDINGS AND PROPERTIES — 699 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Buildings and Properties — General 


Accommodation — General 
— Reports and Statistics 


Accounting and Inventories 


Buildings — General 
— Acquisition 
— Alterations and Repairs 
— Construction — General 
— Construction — Contracts 
— Damages 
— Disposal 
— Fires — General 
— Fires — Automatic Sprinklers and Alarm Systems 
— Maintenance 


Lands — General 
— Acquisition 
— Concessions 
— Development 
— Disposal 
— Fencing 
— Flood Control 
— Landscaping 
— Parking Areas 
— Roads, Streets, Sidewalks 


Utilities — General 
— Air Conditioning and Ventilation 
— Garbage Disposal 
— Gas 
— Hydro Power 
— Lighting 
— Plumbing and Heating 
— Water and Sewage 
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500 — BUILDINGS AND PROPERTIES — 699 


500 - BUILDINGS AND PROPERTIES — GENERAL 
Includes correspondence of a general nature relating to buildings and properties 
including sites. 
See also Buildings — 525 to 575 series. 
See also Lands —590 to 640 series. 
500-0 
| General 
-2 Zoning regulations 
-3 
-4 
505 - ACCOMMODATION — GENERAL 
Includes correspondence relating to current and future planning and requirements 
including plans for expansion, allocation of space, offers of space, etc. 
See also Buildings — 525 to 575 series. 
See also Lands —590 to 640 series. 
505-0 
-| General 
-2 Offers of space 
-3 Planning and requirements 
-4 Open office landscaping 
-5 
-6 
510 - ACCOMMODATION — REPORTS AND STATISTICS 
Includes correspondence relating to accommodation reports and statistics. 
510-0 
-| General 
-2 Public Works (DPW) accommodation status reports 
-3 Monthly accommodation reports 
-4 
-5 
515 - ACCOUNTING AND INVENTORIES 
Includes correspondence and documents relating to the process of accounting for real 
property through a system of property record cards, supporting documents and related 
master drawings; inventories of real property. 
515-0 
-| General 
-2 Central real property inventory 
-3 Crown land registry regulations 
-4 
-5 
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525 - BUILDINGS — GENERAL 


Includes correspondence of a general nature relating to buildings such as building 
directories, addresses and locations, elevator services, etc. 


525-0 
-| General 
-2 Building directories, addresses and locations 
-3 Elevator services 
-4 Use of facilities (conference room, etc.) 
-5 
-6 


530 - BUILDINGS — ACQUISITION 


Includes correspondence relating to the proposed or actual acquiring of buildings by 
transfer, lease, purchase, etc. 


530-0 
-] General 
-2 Renewal of leases 
-3 Mobile trailers 
4 
-5 
535 - BUILDINGS — ALTERATIONS AND REPAIRS 
Includes correspondence relating to the alterations and repair of buildings and structures 
other than utility systems; requisitions for services to DPW; etc. 
For utility systems —see 650 to 685 series. 
535-0 
-| General 
-2 Requisitions for services to DPW 
-3 
4 
-5 
540 - BUILDINGS — CONSTRUCTION — GENERAL 
Includes construction of new buildings and structures and major modifications or 
expansion of existing structures through the process of construction; construction 
requirements; etc. 
540-0 
-| General 
-2 Minor construction proposals 
-3 
4 
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545 - 


BUILDINGS — CONSTRUCTION — CONTRACTS 


Includes correspondence relating to the planning, design and construction of specific 
projects; discussions with consultants, architects and contractors; tenders; progress 
reports; inspection; take over of buildings; etc. 


545-0 
-] General 
-2 New headquarters building — general 
-2-1 — architectural design 
-2-2 — Arc-Tec Construction Management Limited 
(consultants) 
-2-3 
-3 
-4 
550 - BUILDINGS — DAMAGES 
Includes correspondence relating to damage to buildings, reports of investigation, etc. 
550-0 
-| General 
-2 Headquarters building 
-3 
-4 
555 - BUILDINGS — DISPOSAL 
Includes correspondence relating to the disposal of buildings by sale, transfer, expiry of 
ease, etc. 
555-0 
-| General 
-2 Surplus listings 
-3 
-4 
560 - BUILDINGS — FIRES — GENERAL 
Includes fire regulations, fire drills, fire prevention and protection, fires and fire reports, 
etc, 
560-0 
-| General 
-2 Fire prevention and protection 
-3 Regulations 
-4 Reports 
-5 
-6 
565 - BUILDINGS — FIRES — AUTOMATIC SPRINKLERS AND ALARM SYSTEMS 
Includes correspondence relating to automatic sprinklers and alarm systems; the water 
distribution system which shows the location of fire hydrants, pumps, valves, standpipe 
connections and similar devices; sources of water supply; etc. 
565-0 
-] General 
-2 
-3 
-4 
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575 - BUILDINGS — MAINTENANCE 


Includes correspondence relating to the maintenance of buildings; janitorial and cleaning 
services; inspection reports; etc. 


575-0 
-| General 
-2 Cleaning contract 
-3 Decorating and redecorating 
4 
-5 
590 - LANDS — GENERAL 
Includes correspondence of a general nature relating to lands. 
590-0 
-| General 
-2 Trespassing 
-3 Federal land management 
-4 
-5 
595 - LANDS — ACQUISITION 
Includes correspondence relating to the proposed or actual acquiring of land by transfer, 
lease or purchase; consideration of possible sites and related proposals; etc. 
595-0 
-] General 
-2 Proposed sites 
-3 Leases 
-4 Expropriation 
-5 
600 - LANDS — CONCESSIONS 
Includes correspondence relating to rights of way, easements, concessions, lettings, etc. 
of Crown-owned land by private corporations or persons; or privately owned land by the 
Crown. 
600-0 
-| General 
-2 Rights of way 
-3 Cattle grazing privileges 
-4 
-5 
605 - LANDS — DEVELOPMENT 
Includes correspondence relating to the levelling of land, farming of land, reforestation, 
etc. 
For landscaping — see 625 series. 
605-0 
-] General 
-2 Reforestation 
-3 
4 
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610 - 


LANDS — DISPOSAL 


aes correspondence relating to the disposal of land by sale, transfer or expiry of 
ease. 


610-0 
-1 General 
is Notification of surplus Crown property 
-4 
615 - LANDS — FENCING 
Includes correspondence relating to the construction, maintenance and repair of fences. 
615-0 
| General 
-2 
-3 
-4 
620 - LANDS — FLOOD CONTROL 
Includes correspondence relating to preventive measures and control of minor floods. 
620-0 
-| General 
-2 
-3 
-4 
625 - LANDS — LANDSCAPING 
Includes correspondence relating to landscaping and gardening, maintenance of grounds, 
lc: 
For land development —see 605 series. 
625-0 
-| General 
-2 Maintenance of grounds 
-3 
-4 
630 - LANDS — PARKING AREAS 
Includes correspondence relating to the construction or development of parking areas; 
etc. 
For parking, parking application, permits, etc. —see 844 series. 
630-0 
-| General 
-2 Signs 
-3 
-4 
-5 
-6 
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640 - 


LANDS — ROADS, STREETS, SIDEWALKS 


Includes correspondence relating to the construction, maintenance and repair of roads, 
streets, sidewalks and other hard surfaced areas; snow removal; street signs; etc. 


General 
Signs 
Snow removal 


UTILITIES — GENERAL 


Includes correspondence relating to the installation, operation, maintenance and repair 


of utility systems and facilities. 


General 
Refrigeration 


UTILITIES — AIR CONDITIONING AND VENTILATION 


Includes correspondence relating to the installation, operation, maintenance and repair 
of air conditioning and ventilation systems and facilities. 


General 


Environmental control — magnetic tapes, discs, etc. 


UTILITIES — GARBAGE DISPOSAL 


Includes correspondence relating to garbage disposal. 


General 
Burning of garbage, refuse, etc. 
Garbage dumps 


UTILITIES — GAS 


Includes correspondence relating to the installation, operation, maintenance and repair 
of natural, propane, etc. gas systems and facilities. 


General 
Natural gas 
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670 - 


UTILITIES — HYDRO POWER 


Includes correspondence relating to the installation, operation, maintenance and repair 
of hydro power systems and facilities. 


General 

Generators 

Power houses 
Conservation of energy 


UTILITIES — LIGHTING 


Includes correspondence relating to the installation, maintenance and repair of lighting 
systems. 


General 


Installation of fluorescent lighting 


UTILITIES — PLUMBING AND HEATING 


Includes correspondence relating to the installation, operation, maintenance and repair 
of plumbing and heating systems and facilities. 


General 
Inspection of boilers 


UTILITIES — WATER AND SEWAGE 


Includes correspondence relating to the installation, operation, maintenance and repair 
of water and sewage systems and facilities. 


General 
Water treatment 
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PART 1 
SECTION 3 


EQUIPMENT AND SUPPLIES 
PRIMARY NUMBERS 
700 — 849 


Section 3 covers the functions of procurement, storage 
and warehousing, issuing, maintaining and repairing 
and other related subjects through to the ultimate 
disposal or write-off of obsolete or surplus materials. 
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700 — EQUIPMENT AND SUPPLIES — 849 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Equipment and Supplies — General 
Accounting and Inventories 

Building Materials 

Catalogues, Manuals, Price Lists 

Clothing 

Data Processing Equipment 

Disposal and Surplus 

Drawings and Specifications — Special Items 
Foods 

Forms 


Fuels — Heating 
— Motor 


Furniture and Furnishings — Household 
— Office 


Maintenance and Repairs 
Microfilming Equipment 
Office Appliances 
Procurement — General 

— Contracts 

— Local Purchase Orders 

— Requisitions 
Standing Offer Agreements 
Stationery 
Vehicles — General 

— Individual 


— Parking 
— Water 
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700 — EQUIPMENT AND SUPPLIES — 849 


700 - EQUIPMENT AND SUPPLIES — GENERAL 


Includes correspondence relating to the overall administration of materiel management 
of procurement and supply operations not shown elsewhere in this block. 


For use, wearing, flying, etc. of badges, crests, emblems, flags — see 170 series. 


700-0 
-| General 
-2 Agreements and guarantees 
-3 Badges, emblems, crests, flags, etc. 
-4 Loans 
-5 Photographic equipment 
-6 
-7 
705 - ACCOUNTING AND INVENTORIES 
Includes accountability for receipt, storage and issue of equipment; stocktaking 
procedures and control; transaction records; inventory control; etc. 
705-0 
-| General 
-2 Furniture and furnishings 
-3 Office appliances 
-4 
-5 
715 - BUILDING MATERIALS 
Includes correspondence on the procurement and purchase requirements and issue of 
building materials and supplies including lumber, hardware, etc. 
715-0 
-| General 
-2 Hardware 
-3 Hand tools and instruments 
-4 
-5 
720 - CATALOGUES, MANUALS, PRICE LISTS 
Includes technical data, equipment catalogues and manuals, documents reflecting the 
price list of items, etc. 
720-0 
-] General 
-2 Office equipment and supplies 
-3 Laboratory equipment and supplies 
-4 Data processing equipment 
-5 
-6 
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725 - CLOTHING 


Includes correspondence on the procurement, purchase and issue of clothing, uniforms, 
smocks, etc.; cleaning and laundering services. 


0 
l General 

-2 Cleaning services 
3 

4 


735 - DATA PROCESSING EQUIPMENT 


Includes correspondence on the procurement, purchase and issue of data processing 
equipment such as computers, magnetic tapes, discs, drums, etc. 


For catalogues, manuals, price lists —see 720 series. 
For data processing systems and programs — see 265 series. 
For maintenance and repair — see 780 series. 


735-0 
-| General 
-2 Computers 
-3 
4 
738 - DISPOSAL AND SURPLUS 
Includes disposal of surplus equipment through Crown Assets Disposal Corporation; 
surplus equipment or lists of other government departments or agencies; condemnation 
and destruction of equipment; write-offs; etc. 
738-0 
-| General 
-2 Condemnation and destruction 
-3 Transfer of materials to other government departments 
-4 Write-offs 
-5 
-6 
742 - DRAWINGS AND SPECIFICATIONS — SPECIAL ITEMS 
{ncludes preliminary and final drawings; copies of specifications and photographic prints 
essential to the documentation of the design, modification and development of special 
items. 
742-0 
-| General 
-2 Shelving 
-3 
-4 
-5 
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750 - 


FOODS 


Includes correspondence relating to the procurement and purchase requirements and 
issue of food items. 


For cafeterias and eating facilities —see 185 series. 


General 


FORMS 


Includes correspondence relating to requisitions, requests and related documents for the 
procurement and issue of forms. 


For forms management — see 285 series. 
General 


Requisitions 


FUELS — HEATING 


Includes correspondence relating to the procurement, performance, supply, etc. of 
heating fuels. 


General 
Natural gas 


FUELS — MOTOR 


Includes correspondence relating to the procurement, performance, supply, etc. of motor 
fuels. 


General 
Oils and lubricants 
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764 - FURNITURE AND FURNISHINGS — HOUSEHOLD 


Includes correspondence relating to the procurement and purchase requirements and 
issue of household furniture and furnishings. 


For accounting and inventories — see 705 series. 
For maintenance and repair —see 780 series. 


764-0 
-| General 
-2 Beds and bedding 
-3 Chesterfields, sofas, etc. 
-4 Chairs 
-5 
-6 
768 - FURNITURE AND FURNISHINGS — OFFICE 
Includes correspondence relating to the procurement and purchase requirements and 
issue of office furniture and furnishings. 
For accounting and inventories —see 705 series. 
For maintenance and repair —see 780 series. 
768-0 
-| General 
-2 Filing cabinets and security shells 
-3 Modular furniture 
-4 Drapes and venetian blinds 
-5 Wall furnishings (pictures, paintings, portraits, etc.) 
-6 
780 - MAINTENANCE AND REPAIRS 
Includes correspondence relating to the maintenance and repair of equipment. 
780-0 
-| General 
-2 Office appliances 
-3 Data processing equipment 
-4 
-5 
785 - MICROFILMING EQUIPMENT 
Includes correspondence relating to the procurement and purchase requirements and 
issue of microfilming equipment and supplies. 
For microfilming of records —see 420 series. 
785-0 
-| General 
-2 Readers 
-3 Film 
-4 
-5 


795 - 


OFFICE APPLIANCES 


Includes correspondence relating to the procurement and purchase requirements and 
issue of office appliances. 


For accounting and inventories — see 705 series. 
For maintenance and repair —see 780 series. 


General 

Typewriters 
Calculating machines 
Tape recorders 


PROCUREMENT — GENERAL 


Includes correspondence regarding regulations, instructions and procedures relating to 
procurement, purchasing, requisitioning, storing and issuing of equipment and supplies; 
correspondence related to other procurement functions not shown elsewhere in this 
block. 


Policy 

General 

Purchasing procedures 

Requisitioning procedures and methods 


PROCUREMENT — CONTRACTS 


Includes correspondence and other related documents pertaining to a specific contract or 
purchase action. 


General 


Contract number 


PROCUREMENT — LOCAL PURCHASE ORDERS 


Includes procurement and purchasing actions through local purchase orders. 
General 


Local purchase number (if required) 
Field office codes (if required) 
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_PROCUREMENT — REQUISITIONS 


Includes procurement and purchasing actions through requisitions. 


Requisition number (if required) 
Field office codes (if required) 


__ STANDING OFFER AGREEMENTS 


Includes lists of commodities or services available to government departments or 
agencies including the names of the contractors, their addresses and the dates on which 


Index of sources of supply and services 


File cabinets (map, blueprint, cards, etc.) 


Includes correspondence relating to the procurement and purchase requirements and 
issue of stationery items including papers and small office items. 


VEHICLES — GENERAL 


Includes correspondence relating to the management and provision of government 
owned vehicles such as aircraft, cars, bicycles, snowmobiles, trucks, tractors, etc. 
including the procurement, maintenance and repairs, operating standards, registration 
and licences, insurance, etc. 


For motor vehicle accidents —see 116 series. 
For travel and mileage allowances — see 995 series. 


Registration and licences 


S15 - 
815-0 
-| General 
-2 
825 - 
the offers expire. 
825-0 
-| General 
-2 
=3 
-4 
-Bl Binders and folders 
-B2 Bulletin boards 
-F 
830 - STATIONERY 
830-0 
-| General 
-2 Address cards 
-3 Hand punches 
-4 
“5 
840 - 
840-0 
-| General 
-2 Operating standards 
-3 Maintenance and repairs 
-4 Insurance 
-5 
-6 
=} 


NOTE: When any of the above subjects pertain to a specific vehicle use 842 series. 
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842 - 


842 - 


844 - 


VEHICLES — INDIVIDUAL 


Includes correspondence relating to the procurement, maintenance and repairs, 
operating standards, insurance, registration and licences of individual government 
owned vehicles. 


For vehicle accidents —see 116 series. 


Vehicle number 


VEHICLES — PARKING 


Includes correspondence relating to the allocation of parking spaces: permits, 
regulations, application for parking, etc. 


For parking areas —see 630 series. 


General 
Permits 
Regulations 
Applications 


VEHICLES — WATER 


Includes correspondence relating to the procurement, maintenance and repairs, 
operating standards, insurance, registration and licences, etc. of boats, canoes, outboard 
motors, scows, tugs, etc. 


General 

Operating standards 
Maintenance and repairs 
Insurance 

Registration and licences 


Alphabetically by name of vessel 
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PART 1 
SECTION 4 


FINANCE 
PRIMARY NUMBERS 
850 - 999 


Section 4 covers financial subjects reflecting the 
receipt, control and expenditures of public funds. They 
include accounts and accounting, allotments, audits, 
claims and other fiscal details. They do not include 
salary or equipment procurement subjects which have 
been assigned to Sections 3 and 5. 
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850 - FINANCE - 999 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


850 Finance — General 

855 Accounting — General 

858 — Cash 

862 Accounts — Payable — General 

864 — Payable — Individual 

870 Accounts — Receivable — General 

874 — Receivable — Individual 
878 Accounts — Standing Advances 

880 Agreements and Arrangements 

884 Allotments and Transfers 

888 * Allowances 

892 Audits — General 

895 — Reports 

900 Banks and Banking 

904 Budgets — General 

908 a AM de 

910 — **B”’ 

912 — Ny Gers 

916 Budgets — Estimates — General 

920 — Supplementary 
925 — Program Forecast 
930 Cheques 

934 Claims 

938 Contracts 

942 Currency 

945 Encumbrances 

950 Expenditures 

954 Fees 

958 Funds — General 

962 — Revolving and Working Capital Advances 
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Grants 

Reports, Statistics, Statements 
Signing Authorities 

Taxes 


Travel Allowances and Expenses 
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850 - 


850 - FINANCE - 999 


FINANCE — GENERAL 


Includes correspondence relating to financial management functions and plans not 
shown elsewhere in this block. 


Policy 

General 

Financial manual 

Classification and coding system 
Bonds and bonding 


ACCOUNTING — GENERAL 


Includes correspondence relating to the general administration of accounting systems 
and procedures; public accounts; etc. 


General 
Procedures 
Public accounts 


ACCOUNTING — CASH 


Includes correspondence relating to cash blotters, cash control records, cash receipt 
journals, etc. 


Policy 

General 

Cash blotters 

Cash control records 


ACCOUNTS — PAYABLE — GENERAL 


Includes correspondence relating to payable accounts other than by name of supplier or 
individual. 


General 
Advertising 
Postage 
Printing costs 
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864 - 


ACCOUNTS — PAYABLE — INDIVIDUAL 


Includes correspondence relating to individual payable accounts by the name of supplier 
or individual. 


Bell Canada 
Grand and Toy Limited 
Office Overload 


ACCOUNTS — RECEIVABLE — GENERAL 


Includes correspondence relating to receivable (revenue) accounts other than individual 
receivable accounts. 


General 
Outstanding accounts 
Uncollectible accounts (write-offs) 


ACCOUNTS — RECEIVABLE — INDIVIDUAL 


Includes correspondence relating to individual receivable accounts. This applies when a 
government department provides services or equipment and a charge is involved. 


Ottawa Bacteriological Laboratory 


Royal Research Laboratory 


ACCOUNTS — STANDING ADVANCES 


Includes correspondence relating to financing and operation of standing advances re 
petty cash and imprest bank accounts. 


For working capital advances —see 962 series. 
For travel standing advances —see 995 series. 


General 
Petty cash 
Imprest bank accounts 


AGREEMENTS AND ARRANGEMENTS 


Includes correspondence relating to financial agreements and arrangements with federal, 
municipal, provincial and foreign governments, agencies and other organizations. 


For administrative agreements — see 150 series. 


General 
Federal/provincial cost sharing agreements 
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884 - 


884-0 
a 
te 
3 
4 


888 - 


ALLOTMENTS AND TRANSFERS 


Includes correspondence relating to distribution by allotment and transfer of 
appropriated funds reflecting the commitment, obligation and expenditure of funds thus 
allotted or sub-allotted; allotment advice; etc. 


General 
Transfer of funds 


ALLOWANCES 


Includes correspondence relating to bilingual bonus allowances, foreign service 
allowances, isolated posts allowances, etc. 


For entertainment and hospitality allowances —see 958 series. 
For training allowances — see 954 series. 
For travel allowances —see 995 series. 


General 
Bilingual bonus 
Foreign service 


AUDITS — GENERAL 


Includes correspondence relating to the overall administration of auditing matters, 
methods, procedures and responsibilities for performing required audits. 


General 
Internal 


AUDITS — REPORTS 


Includes internal audit reports, Auditor General reports and related documents. 


Internal audit reports — general 
— 1974-75 


Auditor General reports — general 
— 1974-75 


BANKS AND BANKING 


Includes correspondence relating to banking methods and procedures: bank accounts, 
bank statements, etc. 


General 
Statements of bank accounts 
Transfer of funds 
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BUDGETS — GENERAL 


Includes correspondence of a general nature relating to budgetary practices and 
procedures, and budgetary controls and programs. 


General 
White paper 


1974-75 
1975-76 


BUDGETS — ‘‘A”’ 


Includes correspondence relating to “A” budgets to include previous years’ total of 
money spent, plus small increases for cost of living, increased prices, etc. 


General 


1974-75 
1975-76 


BUDGETS — “‘B”’ 


Includes correspondence relating to “B” budgets requesting funds and man years to carry 
out new programs not previously approved in the estimates. 


General 


1974-75 
1975-76 


BUDGETS — ‘*X”’ 


Includes correspondence relating to “X” budgets which eliminate or discontinue some 
operation or program thus giving up man years and money related to the discontinued 
program or operation. 


General 


1974-75 
1975-76 
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916 - BUDGETS — ESTIMATES — GENERAL 


Includes correspondence and documents issued calling for budget estimate preparation 
and submission for specific periods and the related guidelines and instructions; budget 
estimates and supporting justifications; etc. 


NOTE: When estimates are approved, they become the budget for the fiscal year concerned. 


916-0 
-| General 
-2 
-74 1974-75 
-75 1975-76 
920 - BUDGETS — ESTIMATES — SUPPLEMENTARY 
Includes correspondence and documents relating to supplementary estimates and 
supporting justifications. 
920-0 
-| General 
-2 
-74 1974-75 
-75 1975-76 
925 - BUDGETS — ESTIMATES — PROGRAM FORECAST 
Includes correspondence relating to the planning and forecasting of costs of program 
requirements for future periods. 
NOTE: When program forecasts are approved, they become estimates for the fiscal year concerned. 
925-0 
-] General 
-2 
-74 1974-75 
-75 1975-76 
930 - CHEQUES 
Includes correspondence relating to cheque abstracts, cheque lists, cancelled cheques, 
requisitions for cheques, etc. 
930-0 
-l General 
-2 Lost or duplicate cheques 
-3 Requisitions for cheques 
-4 
-5 
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934 - 


934-0 
| 
2 
2-1 
a 
4 
5 


938 - 


CLAIMS 


Includes correspondence relating to claims by and against the Crown; debts due to and 
against the Crown; etc. 


For personal injuries and accidents —see 1005 series 
For vehicle accident claims —see 116 series. 


Policy 
General 
Claims against the Crown — general 
—loss of personal effects 
Claims by the Crown 


CONTRACTS 


Includes correspondence relating to guidelines, procedures and regulations on personal 
and service contracts; individual contract case files including the hiring of consultant 
services; etc. 


For construction contracts —see 545 series 
For procurement contracts —see 805 series 
For Corps of Commissionaires contracts —see 1070 series 


General 
Guidelines, procedures, regulations 


Price Waterhouse and Company — Service CONTACT OM .0........ceseeeeesceseeeeeeeeeceeeeeseeaseeeeeaees 


CURRENCY 
Includes correspondence relating to currency including foreign currency, exchange rates, 


etc. 


General 
Foreign currency 


ENCUMBRANCES 
Includes correspondence relating to financial encumbrances and reimbursements by and 


to other government departments and agencies. 


General 
Provided By”....beeeeds to other government departments and agencies 
Provided by other government departments and agencie€S tO .......cccceccccccccsceeeeeeneeeseeeseees 
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950 - EXPENDITURES 


Includes correspondence relating to expenditure transactions, statements, etc. 


950-0 
-] General 
-2 Statement of actual and forecasted expenditures 
a Survey of Federal Government expenditures on scientific activities 
-5 
954 - FEES 
Includes consultant and professional services fees, tuition fees for training courses, etc. 
For membership fees re associations, societies, etc. —see 160 series. 
954-0 
-| General 
-2 Reimbursement of tuition fees for training 
-3 Honoraria to lecturers, consultants, etc. 
-4 
-5 
958 - FUNDS — GENERAL 
Includes correspondence relating to hospitality and entertainment funds, non-public 
funds, trust funds, etc. 
958-0 
-1 General 
-2 Hospitality 
-3 Entertainment claims and expenses 
-4 
-5 
962 - FUNDS — REVOLVING AND WORKING CAPITAL ADVANCES 


Includes correspondence relating to the establishment and operation of revolving funds 
and working capital advances used to finance a specific program or operation which is 
expected to be self-sustaining to recover the total costs of operations. 


For standing advances —see 878 series. 
962-0 Policy 


-| General 
-2 
=3 
-4 
964 - GRANTS 


Includes correspondence relating to grants of money to outside organizations, 
individuals, etc. to carry out a specific project, assignment, etc. 


964-0 Policy 


-| General 

-2 

-3 

-Cl Canadian Industries Limited — general 

-Cl-1 —low power fuel cells 
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988 - REPORTS, STATISTICS, STATEMENTS 


Includes correspondence relating to financial reporting systems; financial management 
reports, Statistics and statements not shown elsewhere in this block. 


For audit reports — see 895 series. 


988-0 
-| General 
-2 Financial reporting systems 
-3 Financial management reports 
-4 Financial analysis statements 
-5 
6 
990 - SIGNING AUTHORITIES 
Includes correspondence relating to financial management signing authorities. 
For correspondence signing authorities —see 255 series. 
990-0 
-| General 
-2 
-3 
-4 
-5 
992 - TAXES 
Includes correspondence relating to customs and excise tax, provincial sales tax, tax 
incentives, etc. 
992-0 
-| General 
-2 Customs and excise tax — general 
-2-] —exemption certificates 
-3 Provincial sales tax 
-4 
=) 
995 - TRAVEL ALLOWANCES AND EXPENSES 
Includes correspondence relating to travel advances, travel allowances including mileage, 
travel expense claims, removal expenses; travel documents relating to individuals; etc. 
For travel/transportation (general) —see 480 series. 
995-0 
-| General 
-2 Travel allowances (including mileage) 
-3 Travel advances 
-4 
-5 


: By name of individual (includes travel advances, expense claims, removal expenses, etc.) 
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PART 1 
SECTION 5 


PERSONNEL 
PRIMARY NUMBERS 
1000 - 1399 


Section 5 covers subjects relating to the employment of 
members of the Public Service of Canada. Documen- 
tary forms concerning individuals will be filed on the 
personal files which should not be allotted any number 
but simply arranged alphabetically by the complete 
name of the individuals. Correspondence of a policy or 
general nature is provided for herein. These subjects 
include areas reflecting attendance, establishment, 
leave, holidays, salaries and wages, promotions, 
training of staff, etc. 
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1000 
1005 
1010 
1015 


1020 
1025 


1035 
1040 


1050 
1055 
1060 


1070 


1080 
1085 
1090 
1095 
1100 
1105 
1110 
1115 


1120 
1140 
1145 
1150 
1155 
1160 
1170 
1180 
1185 
1190 
1195 
1200 
1205 


1220 


1000 — PERSONNEL — 1399 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Personnel — General 
Accidents and Injuries 
Appointments 
Attendance 


Awards and Honours — General 
— Incentive 


Bilingualism — Genera] 
— Positions 


Classification — General 
— By Category and Group 
— Standards 


Corps of Commissionaires 


Employment and Staffing — General 
— Applications 
— Competitions 
— Programs 
— Recruitment 
— Staff Requests 
— Summer Students 
— Term 


Establishment 
Health and Medical Services 
Hours of Work and Overtime 
Insurance — General 
— Provincial Hospital Plans 
— Provincial Medicare Plans 
Leave and Holidays 
Manpower Planning — General 
— Career Management 
— Inventories 
— Performance Appraisal 
— Reports and Statistics 
— Requirements and Utilization 


Promotions and Reclassifications 
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Regulations and Directives 
Reports and Statistics 
Retirement and Separations 


Salaries and Wages — General 
— Regulations 


Selection Standards 


Staff Relations — General 
— Adjudication 
— Bargaining Agents 
— Collective Agreements and Interpretations 
— Discipline 
— Grievances 
— Managerial and Confidential Exclusions 
— Union Relations 


Studies, Surveys, Systems, etc. 
Superannuation and Pension Plans 


Training and Development — General 
— Courses — General 
— Courses — Departmental 
— Courses — Public Service Commission 
— Language — General 
— Language — English 
— Language — French 
— Plans 


Welfare 
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1000 — PERSONNEL — 1399 


1000 - PERSONNEL — GENERAL 
Includes correspondence relating to the general administration of personnel manage- 
ment activities not shown elsewhere in this block, exclusive of correspondence and 
documents relating to individual employees. 
1000-0 
-| General 
-2 Personnel manual 
-3 Documentation and records 
-4 Oaths of allegiance and secrecy 
-5 Transfers 
-6 
-7 
1005 - ACCIDENTS AND INJURIES 
Includes correspondence relating to the administration of safety programs to reduce 
accidental injuries; liaison with the Workmen’s Compensation Board; etc. 
For vehicle, boats, etc. accidents —see 110 to 116 series. 
1005-0 
-| General 
-2 Occupational health and safety 
-3 Workmen’s compensation 
-4 
-5 
1010 - APPOINTMENTS 
Includes correspondence relating to acting appointments, announcements of appoint- 
ments, etc. 
1010-0 
-| General 
-2 Acting 
-3 Announcements 
-4 
-5 
1015 - ATTENDANCE 
Includes policies and procedures relating to attendance; time and attendance reports, 
CLC. 
For collective agreements — see 1285 series. 
1015-0 Policy and procedures 
-| General 
-2 Time and attendance reports 
-3 
-4 
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1020 - 


AWARDS AND HONOURS — GENERAL 


Includes correspondence relating to decoration and award presentations and recommen- 
dations re centennial medals, gold medal award, etc. 


General 

Centennial medal 

Bravery 

Gold medal award — Professional Institute of the Public Service of Canada 


AWARDS AND HONOURS — INCENTIVE 


Includes correspondence relating to the administration of the incentive award program 
to personnel for outstanding achievements, merit awards, suggestions, etc.; individual 
suggestions made by employees to improve administration and operations, including 
both approved and rejected suggestions. 


General 

Long service 

Merit 

Outstanding achievements 
Suggestions 


Suggestion number and title 


BILINGUALISM — GENERAL 


Includes correspondence of a general nature regarding the personnel aspects e.g. 
recruiting, replacements, etc. 


General 
Language training replacements 


BILINGUALISM — POSITIONS 


Includes correspondence relating to the identification and designation of bilingual 
positions; language requirements program; etc. 


For bilingualism and biculturalism —see 175 series. 
For language training —see 1350 to 1360 series. 


Policy 
General 
Identification and designation of bilingual positions 
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1050 - 


1055-0 


CLASSIFICATION — GENERAL 


Includes policies and procedures on classification of positions; delegation of classifica- 
tion authority; holding classifications (red circled positions); audits and post-audits by 
Treasury Board; individual position files containing certified master copies showing 
position numbers, description, position summary, etc. 


For classification grievances — see 1295 series. 


Policy and procedures 
General 
Delegation of classification authority 
Audits — general 
—by Treasury Board 
Holding classifications (red circled positions) 


Position number and title 


CLASSIFICATION — BY CATEGORY AND GROUP 


Includes correspondence relating to classification of positions by category and group 
including classification challenges, conversion, etc. 


General 


Administrative and Foreign Service — general 
— Administrative Services Group 
— Personnel Administration Group 


Administrative Support — general 
— Clerical and Regulatory Group 
— Data Processing Group 


CLASSIFICATION — STANDARDS 


Includes correspondence and documents relating to classification standards to provide 
guidance in evaluating positions. 


For selection standards —see 1260 series. 


General 


Administrative and Foreign Service — general 
— Administrative Services Group 
— Personnel Administration Group 
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1070 - 


CORPS OF COMMISSIONAIRES 


Includes correspondence relating to the Corps of Commissionaires’ services. 


For post orders and regulations —see 470 series. 


General 
Contract — headquarters building 
— field units 


EMPLOYMENT AND STAFFING — GENERAL 


Includes correspondence relating to the staffing of positions, delegation of staffing 
authority, employment of handicapped persons, etc. 


For hiring of consultants —see 938 series. 
Policy 

General 

Delegation of staffing authority 
Handicapped persons 


Part time 
Extension of employment beyond age 65 


EMPLOYMENT AND STAFFING — APPLICATIONS 


Includes correspondence relating to applications for employment, offers of service, etc. 


General 


“A” names 
“B” names 
“C” names 
etc. 


EMPLOYMENT AND STAFFING — COMPETITIONS 


Includes correspondence relating to competitions and examinations, eligible lists for 
filling staff vacancies or new positions, etc. 


General 
Eligible lists 
Appeals 


Competition number 
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1095 - 


EMPLOYMENT AND STAFFING — PROGRAMS 


Includes correspondence relating to co-operative programs with universities, colleges, 
etc.; work experience programs; winter works programs; etc. 


For career planning programs —see 1185 series. 
For recruiting programs —see 1100 series. 
For summer employment programs — 1110 series. 


General 
Work experience programs 
Co-op programs — general 
— University of Waterloo 
Winter works programs 


EMPLOYMENT AND STAFFING — RECRUITMENT 


Includes correspondence relating to recruiting and interviewing of prospective 
employees at universities, colleges, etc.; advertising of job openings and vacancies: job 
opportunities; posters; recruitment of Francophones; etc. 


General 

Advertising 

Posters 

Recruitment of Francophones 


Acadia University 


British Columbia, University of 
British Columbia Institute of Technology 


EMPLOYMENT AND STAFFING — STAFF REQUESTS 


Includes correspondence relating to requests for staff to fill vacancies, replacements, etc. 


For language training replacements —see 1035 series. 


General 
Administration Directorate 


EMPLOYMENT AND STAFFING — SUMMER STUDENTS 


Includes correspondence relating to the hiring of summer students; requests for career- 
orientated summer employment program; renominations of students; etc. 


General 


1974 summer program 
1975 summer program 
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EMPLOYMENT AND STAFFING — TERM 


Includes correspondence relating to the hiring of casual and term employees. 


General 
Employment agencies 


ESTABLISHMENT 


Includes correspondence relating to the number, grade and category of positions; the 
allotment, increase or decrease of personnel; etc. 


For manpower requirements and utilization — see 1205 series. 
For manpower forecasts and estimates — see 1205 series. 
For manpower reports and statistics —see 1200 series. 


General 

Staff freeze and staffing controls 
Administration Directorate 
Information Services Branch 


HEALTH AND MEDICAL SERVICES 


Includes correspondence relating to medical examinations, health surveys, X-rays, 
health units and other medical facilities. 


For health insurance plans — see 1150 to 1160 series. 


General 

Medical examinations 
TB X-ray surveys 
Health units 


HOURS OF WORK AND OVERTIME 


Includes correspondence relating to hours of work, flexible hours, time off to vote, time 
off for special occasions, early closing, overtime including compensation, etc. 


For collective agreements —see 1285 series. 
For adjudication decisions — see 1270 series. 


General 
Compensation for overtime 
Flexible hours of work 
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1150 - 


INSURANCE — GENERAL 


Includes correspondence relating to medical insurance plans, death benefit plans, 
disability insurance, unemployment insurance, etc. 


Includes correspondence relating to provincial hospital insurance plans. 


Includes correspondence relating to provincial medical services and health insurance 


Includes policies and procedures relating to vacation, sick, special and other types of 


Includes correspondence relating to the administration of manpower control and 


1150-0 
-] General 
-2 Death Benefit Plan 
-3 Group Surgical Medical Insurance Plan 
4 Disability Insurance 
-5 Public Service Management Insurance Plan 
-6 Unemployment Insurance 
-7 
8 
1155 - INSURANCE — PROVINCIAL HOSPITAL PLANS 
1155-0 
-] Newfoundland 
-2 Prince Edward Island 
etc. 
1160 - INSURANCE — PROVINCIAL MEDICARE PLANS 
plans. 
1160-0 
-l Newfoundland 
-2 Prince Edward Island 
ELC. 
1170 - LEAVE AND HOLIDAYS 
leave; designated paid holidays; etc. 
For collective agreements — see 1285 series. 
For educational leave — see 1330 series. 
1170-0 
-] General 
-2 Special leave 
-3 
4 
1180 - MANPOWER PLANNING — GENERAL 
planning. 
1180-0 
-| General 
-2 Equal employment opportunities 
-3 
4 
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1185 - 


MANPOWER PLANNING — CAREER MANAGEMENT 


Includes correspondence relating to programs designed to manage the career or 
development of employees’ capabilities through a program of selection, assignments, self 
development and programmed training. 


For training and development — see 1330 to 1365 series. 


General 
Career Assignment Program (CAP) 
Administrative trainees 
Executives — general 
— interchange Canada program 


MANPOWER PLANNING — INVENTORIES 
Includes correspondence relating to personnel inventory systems, data stream, etc. 


General 
Data stream 


MANPOWER PLANNING — PERFORMANCE APPRAISAL 


Includes policies and procedures relating to performance appraisals and reviews; 
probationary and notice periods; etc. 


General 
Probationary and notice periods 


MANPOWER PLANNING — REPORTS AND STATISTICS 


Includes correspondence relating to manpower allocation, requirements and utilization 
reports and statistics. 


General 

Strength and utilization statistics 

Quarterly report to Treasury Board on manpower utilization 
Manpower status reports 

Staff turnover data and statistics 
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1205 - MANPOWER PLANNING — REQUIREMENTS AND UTILIZATION 


Includes correspondence relating to current and projected manpower requirements; 
personnel resource requirements, forecasts and estimates; manpower allocation and 


control; etc. 
1205-0 
-] General 
-2 Staffing requirements, forecasts and estimates 
-3 Manpower allocation and control 
-4 
-5 
1220 - PROMOTIONS AND RECLASSIFICATIONS 


Includes policies and procedures on promotions and reclassifications of personnel. 


1220-0 Policy and procedures 


=] General 
-2 
3 
1225 - REGULATIONS AND DIRECTIVES 


Includes correspondence relating to the Public Service employment regulations; terms 
and conditions of employment; personnel management directives and guidelines; etc. 


For pay regulations — see 1255 series. 


1225-0 
-| General 
-2 Public Service employment regulations 
-3 Public Service conflict of interest guidelines 
-4 
-5 
1230 - REPORTS AND STATISTICS 
Includes personnel reports and statistics not shown elsewhere in this block. 
For manpower planning reports and statistics —see 1200 series. 
1230-0 
-| General 
-2 Monthly report on personnel activities 
-3 
-4 
1240 - RETIREMENT AND SEPARATIONS 


Includes correspondence relating to retirement, resignation, separations, lay-off policies 
and procedures; abandonment of positions; re-location of surplus staff; etc. 


1240-0 Policy 


-] General 

-2 Lay-off policies and procedures 

-3 Abandonment of positions 

-4 Placement of redundant employees 
-5 

-6 
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1250 - 


SALARIES AND WAGES — GENERAL 


Includes correspondence relating to the administration of salary and wage matters, rates 
of pay, deductions, etc. 


For collective agreements — see 1285 series. 


Policy 

General 

Inquiries 

Annual increases 

Deductions 

Supply and Services (DSS) pay system 


SALARIES AND WAGES — REGULATIONS 
Includes correspondence relating to pay regulations for performance pay, senior merit 


pay, acting pay; etc. 


General 

Acting pay 

Senior merit pay 
Retroactive remuneration 


SELECTION STANDARDS 


Includes correspondence relating to selection standards to establish a pattern for the 
selection or promotion of staff or according to merit, through achievement and goals 
oriented criteria. 


For classification standards — see 1060 series. 


General 


Administrative and Foreign Service — general 
— Administrative Services Group 


STAFF RELATIONS — GENERAL 


Includes correspondence relating to employee-management relations and services. 


General 
Designated employees 
Strikes and work stoppages 
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1270 - 


STAFF RELATIONS — ADJUDICATION 


Includes correspondence relating to the administration of grievance adjudication 
established under the Public Service Staff Relations Act; Public Service Staff Relations 
Board decisions; arbitration tribunals relating to leave, discharge, dismissal, rates of pay, 
shift work, overtime, etc. 


For Grievances — see 1295 series. 


1270-0 Policy 
-| General 
-2 Public Service Staff Relations Board decisions 
-3 Federal Court of Appeal decisions 
-4 Cases withdrawn from adjudication 
-5 
-6 
1280 - STAFF RELATIONS — BARGAINING AGENTS 
Includes correspondence relating to certification of bargaining agents by the Public 
Service Staff Relations Board; bargaining calendar; etc. 
1280-0 
-| General 
-2 Certification by Public Service Staff Relations Board 
-3 Bargaining calendar 
-4 
-5 
1285 - STAFF RELATIONS — COLLECTIVE AGREEMENTS AND INTERPRETATIONS 
Includes correspondence relating to collective agreements or contracts including 
guidelines and interpretations; collective agreements by category to set forth certain 
terms and conditions of employment relating to pay, hours of work, employee benefits, 
Etc. 
1285-0 
-| General 
-2 Interpretations 
-3 
-4 
-Al Administrative and Foreign Service Category 
-A2 Administrative Support Category 
-Ol Operational Category 
-S1 Scientific and Professional Category 
-Tl Technical Category 
1290 - STAFF RELATIONS — DISCIPLINE 
Includes policies and procedures for disciplinary actions relating to misconduct, 
intoxication, misuse of government property, etc. 
1290-0 Policy and procedures 
-1 General 
-2 Discharge 
-3 
-4 
-5 
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1295 - STAFF RELATIONS — GRIEVANCES 


Includes correspondence relating to policies, methods and procedures for handling 
grievances and complaints of employees; individual case files; etc. 


For grievance adjudications — see 1270 series. 


1295-0 Policy and procedures 


-] General 

-2 Classification 
-3 

4 


- Individual cases by name 


1300 - STAFF RELATIONS — MANAGERIAL AND CONFIDENTIAL EXCLUSIONS 


Includes correspondence relating to managerial and confidential exclusions from 
collective bargaining agreements, contracts, etc. 


1300-0 Policy 
-] General 
-2 Casual and part time employees 
-3 Public Service Staff Relations Board decisions 
4 Reports 
-5 
4 
1305 - STAFF RELATIONS — UNION RELATIONS 


Includes correspondence relating to relationships between management and employees’ 
unions, groups or associations; use of employers’ facilities; union dues; etc. 


For certification of bargaining agents —see 1280 series. 


1305-0 
-| General 
-2 Use of employers’ facilities 


-3 Bulletin boards 
-4 Union representatives and shop stewards 


-5 Union dues — general 
-5-] — check-off 
-5-2 
-6 
ay 
1310 - STUDIES, SURVEYS, SYSTEMS, ETC. 
Includes correspondence relating to personnel management surveys, studies and 
systems. 
1310-0 
-] General 
-2 Central Personnel Records Systems for the Public Service (CPRS) 
-3 Personnel management information system 
-4 Personnel management evaluation system 
-5 Survey of benefit usage in the Public Service 
-6 
or 
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1320 - SUPERANNUATION AND PENSION PLANS 


Includes correspondence relating to superannuation, Canada Pension Plan, reciprocal 
transfer agreements, etc. 


For retirement and separations — see 1240 series. 


1320-0 
-] General 
-2 Canada Pension Plan 
-3 Reciprocal transfer agreements 
4 
-5 
1330 - TRAINING AND DEVELOPMENT — GENERAL 


Includes correspondence relating to the general administration of training functions and 
activities: training schedules, directives, etc. 


For leave and holidays —see 1170 series. 
1330-0 Policy 


-] General 
-2 Educational leave 
-3 Fellowships and scholarships 
-4 
-5 
1335 - TRAINING AND DEVELOPMENT — COURSES — GENERAL 


Includes correspondence relating to courses, types of courses, course content, attendance 
records, evaluation reports and comments, etc. 


1335-0 
-1 General 
-2 Evening and correspondence courses 
-3 Records management course 
-4 
-5 
1340 - TRAINING AND DEVELOPMENT — COURSES — DEPARTMENTAL 
Includes correspondence relating to departmental courses, course content, attendance 
records, evaluation reports and comments, etc. 
1340-0 
-| General 
-2 Financial management 
-3 Pre-retirement 
-4 
-5 
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1345 - TRAINING AND DEVELOPMENT — COURSES — PUBLIC SERVICE 
COMMISSION 


Includes correspondence relating to Public Service courses. 


1345-0 
-] General 
-2 Calendar of courses 
-3 Educational Resources Inventory (ERI) news 
4 Management analysis course 
-5 
6 


1350 - TRAINING AND DEVELOPMENT — LANGUAGE — GENERAL 


Includes language training and training courses; nominations for language training; etc. 


For language training replacements — see 1035 series. 


1350-0 Policy 
-l General 
-2 
=3 
4 
-5 
1355 - TRAINING AND DEVELOPMENT — LANGUAGE — ENGLISH 


Includes English language training and training courses; nominations for language 
training; etc. 


For language training replacements —see 1035 series. 


1355-0 
-] General 
-2 Nominations 
-3 
-4 


1360 - TRAINING AND DEVELOPMENT — LANGUAGE — FRENCH 


Includes French language training and training courses; nominations for language 
training; etc. 


For language training replacements —see 1035 series. 


1360-0 
-] General 
-2 Nominations 
-3 
-4 


78 


1365 - TRAINING AND DEVELOPMENT — PLANS 


Includes correspondence reflecting the overall programming and scheduling of training 
and development plans. 


1365-0 

-] General 

-2 

-3 

-4 

-74 Annual training plan — 1974 

-75 — 1975 
1385 - WELFARE 

Includes correspondence relating to morale, counselling, welfare and recreation matters. 

1385-0 

-| General 

-2 Day care centre programs 

-3 Sports and recreation 

-4 Counselling — general 

-4-] — alcoholism 

-4-2 — drugs 

-5 

-6 
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PART 2 


OPERATIONAL 
PRIMARY NUMBERS 
AND 
PRIMARY SUBJECTS 
2000 - 9999 
SECTION TITLE NUMBER RANGE 
1 TOURISM — GENERAL 2000 - 2099 
2 ACCOMMODATION 2100 - 2199 
3 PARKS 2200 - 2299 
4 PRIVATE ENTERPRISE 2300 - 2399 
5 PROFESSIONAL SPORTS 2400 - 2499 
6 RECREATION AND 
AMATEUR SPORTS 2500 - 2599 
7 TRAVEL 2600 - 2699 


8 YOUTH 2700 - 2799 
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PART 2 
SECTION 1 


TOURISM — GENERAL 
PRIMARY NUMBERS 
2000 - 2099 


Section 1 covers a wide variety of subjects relating to 
operational responsibilities of the Department of 
Tourism which are not included in the remaining 
Sections 2 to 8. 
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2000 
2015 
2020 
2025 
2030 
2055 


2065 
2070 


2075 


2080 


2000 — TOURISM — GENERAL — 2099 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Tourism — General 
Celebrations 

Exhibitions — Municipal 
Expositions — General 
Expo 76 

Man and His World 


Promotion and Development — General 
— Programs 


Provincial 


Resources 


Labral vere 


si j1an0e0N 
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2000 - 


2000 — TOURISM — GENERAL — 2099 


TOURISM — GENERAL 


Includes correspondence of a general nature relating to tourism activities not shown 
elsewhere in this block. 


Policy 

General 

Encouragement 

Tourists from the United States 


CELEBRATIONS 


Includes correspondence relating to participation in community activities such as 
carnivals, festivals and other special events. 


General 

Oktoberfest — Kitchener, Ontario 
Ottawa Tulip Festival 

Quebec Carnival 

Grey Cup 


EXHIBITIONS — MUNICIPAL 


Includes correspondence relating to the participation in, support of, etc. municipal 
exhibitions. 


General 

Canadian National Exhibition, Toronto, Ontario 

Pacific National Exhibition, Vancouver, British Columbia 
Ottawa Winter Fair 


EXPOSITIONS — GENERAL 


Includes correspondence relating to participation in, support of, etc. expositions. 


General 
Osaka, Japan 
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EXPO 76 


Includes correspondence relating to participation in, support of, etc. Expo 76. 


General 
Exhibits 
Closing of Expo 76 


MAN AND HIS WORLD 


Includes correspondence relating to participation in, support of, etc. Man and His World. 


General 
Financing 
Construction 
Passes 


PROMOTION AND DEVELOPMENT — GENERAL 


Includes correspondence relating to the promotion and development of the tourist 
industry. 


Policy 
General 
Attraction of tourists from other countries 


PROMOTION AND DEVELOPMENT — PROGRAMS 


Includes correspondence relating to programs to attract tourists; liaison with 
associations, clubs, etc. 


General 

Knights of Columbus Club 
Shriners Club 

Zonta Club 


PROVINCIAL 


Includes correspondence relating to co-operation with the provinces regarding tourism. 


Newfoundland 
Prince Edward Island 
Nova Scotia 

New Brunswick 
Quebec 

Ontario 

Manitoba 
Saskatchewan 
Alberta 

British Columbia 
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2080 - RESOURCES 


Includes correspondence relating to the utilization of natural resources to further 


tourism. 
2080-0 Policy 
-] General 
-2 Wildlife preservation 
-3 Opening of lakes to tourists 
-4 Nature trails 
-5 
-6 
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PART 2 
SECTION 2 


ACCOMMODATION 
PRIMARY NUMBERS 
2100 - 2199 


Section 2 is concerned with operational subjects relating 
to accommodation and related facilities such as eating 
and drinking as they affect the public. Accommo- 
dation relating to the needs of the department itself is 
dealt with under Administration — Buildings and 
Properties. 
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2100 
2110 
2115 
2125 
2135 
2140 
PA ba 
2165 
2175 


2185 


2100 — ACCOMMODATION — 2199 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Accommodation — General 
Cabins 

Camping — Other than in Parks 
Eating Establishments 

Hostels 

Hotels 

Motels 

Private Homes 

Rates 


Trailer Court Sites 
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2100 — ACCOMMODATION — 2199 


2100 - ACCOMMODATION — GENERAL 
Includes correspondence relating to the availability, supervision, recommendation, etc. 
of tourist accommodation. These are operational records created because of the nature of 
this Department. 

2100-0 

-] General 
-2 Advertising for accommodation 
-3 Guest lists 
-4 
-5 
2110 - CABINS 
2110-0 
-] General 
-2 Cabins with electricity 
-3 Heated cabins 
-4 Housekeeping cabins 
-5 Log cabins 
-6 
ae 
NOTE: Definitions have not been included for numbers 2110 to 2185. 

2115 - CAMPING — OTHER THAN IN PARKS 
(See also 2210 series) 

2115-0 

-] General 

-2 Fees 

-3 Municipal camping grounds 

-4 

-5 
2125 - EATING ESTABLISHMENTS 
2125-0 

-| General 

-2 Approved eating establishments 

-3 Restaurant services 

-4 

-5 

2135 - HOSTELS 
(See also 2740 series) 

2135-0 

-| General 
-2 Youth 
-3 Rates 
4 

-5 
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HOTELS 


General 

Reservations 

Parking arrangements 
Railway hotels 
Check-out hours 


MOTELS 


General 
Reservations 
Restrictions — general 
— involving liquor 
With swimming facilities 


PRIVATE HOMES 


General 

Rates 

Cooking facilities 
Noise 


RATES 


(See also under the various types of accommodation) 


General 
Seasonal 
Off season 


TRAILER COURT SITES 


General 

Facilities available 
Reservations of trailer space 
Rates 

Recreation 
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PART 2 
SECTION 3 


PARKS 
PRIMARY NUMBERS 
2200 - 2299 


Section 3 covers those subjects relating to the attrac- 
tions and the facilities available to tourists within 
federal, provincial and other parks. 


2200 — PARKS — 2299 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


2200 Parks — General 

2210 Camping and Campsites 
2215 Conservation 

2240 Licences and Permits 
2245 Mineral Springs 

2250 National Parks — General 
LDS — Individual 
2260 Paths and Trails 

2265 Provincial Parks 

Impeafs Sanctuaries 

2285 Wildlife — General 

2288 — Animals 

2291 — Birds 

2294 — Fish 
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2200 — PARKS — 2299 


PARKS — GENERAL 


General 
Attractions 
Damage to 


NOTE: Definitions have not been included for numbers 2200 to 2265. 


CAMPING AND CAMPSITES 


(See also 2115 series) 


General 

Campsites Pe 

Fees 

Regulations — general 
— campfires 


CONSERVATION 


General 
Controls 


LICENCES AND PERMITS 


Policy 

General 

Fire permits 

Fishing licences and permits 


MINERAL SPRINGS 


General 

Bathing facilities 

Therapeutic effect of mineral springs 
Swimming in mineral waters 
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2250 - NATIONAL PARKS — GENERAL 


2250-0 
-| General 
-2 Regulations — general 
-2-1 —fish 
-2-2 — game 
-3 
4 
2255 - NATIONAL PARKS — INDIVIDUAL 
Bl Banff 
Cl Cape Breton Highland 
El Elk Island 
Fl Forillon 
F2 Fundy 


2260 - PATHS AND TRAILS 


-l General 
-2 Footbridges and walks 
-3 Hiking paths and trails 


2265 - PROVINCIAL PARKS 


2265-1 Newfoundland 
-2 Prince Edward Island 
-3 Nova Scotia 
-4 New Brunswick 


-5 Quebec 

6 Ontario 

-] Manitoba 

8 Saskatchewan 
-9 Alberta 


-10 —_ British Columbia 


2275 - SANCTUARIES 


Includes wildlife preserves to increase and maintain diversity of wildlife species; to 
protect the breeding, roosting and feeding grounds, etc. 


2275-0 
-1 General 
-2 Breeding grounds 
-3 
4 
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2285 - WILDLIFE — GENERAL 


Includes the science of dealing with the animal and bird kingdom, the physiology, 
classification, habits, etc. of its members. 


2285-0 
-l General 
-2 Population 
3 Protection 
4 
-5 


2288 - WILDLIFE — ANIMALS 


2288-0 

-l General 

-2 Antelope 

-3 Buffalo — general 

-3-] — compounds 

-4 Coyotes 

-5 Deer 

6 

-] 

NOTE: Definitions have not been included for numbers 2288 to 2294. 

2291 - WILDLIFE — BIRDS 
2291-0 

-l General 

-2 Ducks 

3 Geese 

4 Whooping cranes 

-5 

ats 
2294 - WILDLIFE — FISH 
2294-0 

-l General 

-2 Limits 

-3 Fishing seasons 

4 

-5 
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PART 2 
SECTION 4 


PRIVATE ENTERPRISE 
PRIMARY NUMBERS 
2300 - 2399 


Section 4 includes those areas of responsibility 
relating to tourist attractions and related services 
which are sponsored by private interests. 
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2300 
2320 
2325 
2335 
2340 
2350 
2360 
2375 
2385 


2300 - PRIVATE ENTERPRISE - 2399 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Private Enterprise — General 
Events and Attractions 
Exhibitions, Stampedes 
Informational Material 
Lodges and Resorts 
Museums, Planetariums, etc. 
Outdoor Attractions 
Shopping 


Transportation 
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2300 - PRIVATE ENTERPRISE - 2399 


2300 - PRIVATE ENTERPRISE — GENERAL 
2300-0 

| General 

-2 Available lots for industry 

-3 Municipal grants 

-4 Local improvements 

-5 

-6 

NOTE: Definitions have not been included for numbers 2300 to 2385. 

2320 - EVENTS AND ATTRACTIONS 
2320-0 

-| General 

-2 Concerts — general 

-2-1 — band 

-3 Sailing events and attractions 

-4 

-5 
2325 - EXHIBITIONS, STAMPEDES 
2325-0 

-| General 

-2 Central Canada Exhibition, Ottawa 

-3 Canadian National Exhibition, Toronto 

-4 Pacific National Exhibition, Vancouver 

-5 Calgary Stampede 

-6 

ff 
2335 - INFORMATIONAL MATERIAL 
2335-0 

-| General 

-2 Maps 

-3 Pamphlets, brochures 

-4 Shopping guides 

-5 

-6 
2340 - LODGES AND RESORTS 
2340-0 

-] General 

-2 Ski lodges 

-3 Entertainment 

-4 Summer resorts 

-5 

-6 
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2350 - MUSEUMS, PLANETARIUMS, ETC. 


2350-0 
-l General 
-2 Planetariums 
-3 Museums 
-4 Waxworks 
-5 
4 


2360 - OUTDOOR ATTRACTIONS 


2360-0 
-| General 
-2 Amusement parks 
-3 Botanical gardens 
-4 Zoos 
-5 
6 


2375 - SHOPPING 


2375-0 
-| General 
-2 Hours of shopping 
-3 Sales tax 


-4 Canada — United States customs duties 
-5 Shopping centres 


2385 - TRANSPORTATION 
2385-0 Policy 


-l General 

-2 Automobile rentals 
-3 Taxis 

4 

-5 
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PART 2 
SECTION 5 


PROFESSIONAL SPORTS 
PRIMARY NUMBERS 
2400 - 2499 


Section 5 relates to the numerous professional sports 
events including, for example, baseball, football and 
hockey. Files exist for each league, for each team 
within that league, as well as subject files of a general 
nature. 
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2400 
2410 


2430 
2435 
2440 
2442 
2445 


2460 
2465 
2470 


2400 - PROFESSIONAL SPORTS - 2499 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Professional Sports — General 
Baseball 


Football — General 
— Canadian Football League — General 
— Canadian Football League — Eastern Conference 
— Canadian Football League — Western Conference 
— Minor Leagues 


Hockey — General 


— National Hockey League 
— World Hockey Association 
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2400 - PROFESSIONAL SPORTS - 2499 


2400 - PROFESSIONAL SPORTS — GENERAL 
2400-0 

-1 General 

=2 Artificial turf 

-3 

4 


NOTE: Definitions have not been included for numbers 2400 to 2470. 


2410 - BASEBALL 
2410-0 
-1 General 
-2 American League, United States of America 
-3 National League, United States of America 
-4 
-5 
2430 - FOOTBALL — GENERAL 
2430-0 
-| General 
-2 Creation of new football leagues 
-3 Standard size footballs 
-4 Regulations 
-5 American Football League, United States of America 
-6 National Football League, United States of America 
-7 
-8 
2435 - FOOTBALL — CANADIAN FOOTBALL LEAGUE — GENERAL 
2435-0 
-] General 
-2 Imports 
-3 Referees and linesmen 
-4 All star games 
-5 
-6 
2440 - FOOTBALL — CANADIAN FOOTBALL LEAGUE — EASTERN CONFERENCE 
2440-0 
-l General 
-2 Hamilton Tiger Cats 
-3 Montreal Alouettes 
-4 Ottawa Roughriders 
-5 Toronto Argonauts 
-6 
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FOOTBALL — CANADIAN FOOTBALL LEAGUE — WESTERN CONFERENCE 


General 

B.C. Lions 

Calgary Stampeders 
Edmonton Eskimos 
Saskatchewan Roughriders 
Winnipeg Blue Bombers 


FOOTBALL — MINOR LEAGUES 


General 

NDG Maple Leafs 
Ottawa Sooners 
Saskatoon Hilltops 


HOCKEY — GENERAL 


General 
Hockey Hall of Fame 
Officials 


HOCKEY — NATIONAL HOCKEY LEAGUE 


General 
Salaries 
All star games 


HOCKEY — WORLD HOCKEY ASSOCIATION 


General 
Salaries 
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PART 2 
SECTION 6 


RECREATION AND AMATEUR SPORTS 
PRIMARY NUMBERS 
2500 - 2599 


Section 6 relates to the availability and the encourage- 
ment of recreational activities and sports of a non- 
professional nature. 
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2500 — RECREATION AND AMATEUR SPORTS — 2599 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


2500 Recreation and Amateur Sports — General 
2505 Auto Racing 

2525 Fishing 

2555 Olympics 

2560 Physical Fitness 

2570 Summer Sports 

2580 Tournaments 

2590 Winter Sports 
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2500 — RECREATION AND AMATEUR SPORTS — 2599 


2500 - RECREATION AND AMATEUR SPORTS — GENERAL 
2500-0 

| General 

-2 

-3 

NOTE: Definitions have not been included for numbers 2500 to 2590. 

2505 - AUTO RACING 
2505-0 

-] General 

-2 Midget cars 

-3 Stock cars 

-4 

-5 
2525 - FISHING 
2525-0 

-| General 

“y Permits 

-3 Ice fishing 

-4 Seasons 

-5 

-6 
2555 - OLYMPICS 
2555-0 

-| General 

-2 Financing of games 

-3 Summer 

-4 Winter 

-5 

-6 
2560 - PHYSICAL FITNESS 
2560-0 

-| General 

-2 Cycling 

-3 Jogging 

-4 Push ups 

-5 

-6 
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SUMMER SPORTS 


General 
Badminton 
Golf 
Tennis 


TOURNAMENTS 


General 
Basketball 
Swimming 
Tennis 


WINTER SPORTS 


General 
Skating 
Skiing 
Sledding 
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PART 2 
SECTION 7 


TRAVEL 
PRIMARY NUMBERS 
2600 - 2699 


Section 7 includes subjects relating to all types of 
public travel, including arrangements of an opera- 
tional area. It does not include travel and related 
arrangements of departmental officials in the conduct 
of their duties. 
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2600 


2605 
2610 


2615 


2635 
2640 


2655 


2670 
2675 


2680 
2685 


2690 


2600 — TRAVEL — 2699 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


Travel — General 


Air — General 
— Reservations, Rates and Schedules 


Auto Travel 


Highway Travel — General 
— Trailers 


Motor Leagues 


Rail — General 
— Reservations, Rates and Schedules 


Research Surveys 
Senior Citizens 


Traffic Accidents 
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2600 — TRAVEL — 2699 


2600 - TRAVEL — GENERAL 
2600-0 Policy 
-] General 
-2 Travel Bureaus 
-3 
4 
NOTE: Definitions have not been included for numbers 2600 to 2690. 
2605 - AIR — GENERAL 
2605-0 
-| General 
-2 Economy class 
-3 Excursions 
-4 Strikes — general 
-4-] — Air Canada 
-4.2 — Canadian Pacific Airlines 
-5 
-6 
2610 - AIR — RESERVATIONS, RATES AND SCHEDULES 
2610-0 
-] General 
-2 Reservations 
=3 Rates 
-4 Schedules 
-5 
-6 
2615 - AUTO TRAVEL 
2615-0 
= General 
-2 Gasoline shortages 
-3 Speed limits 
-4 
-5 
2635 - HIGHWAY TRAVEL — GENERAL 
2635-0 
-| General 
=9) Buses 
-3 Truck traffic 
-4 
-5 
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2640 - HIGHWAY TRAVEL — TRAILERS 


2640-0 
-] General 
-2 Boat trailer traffic 


-3 Tent trailer traffic 
-4 Mobile homes on highways 


2655 - MOTOR LEAGUES 


2655-0 
| General 
-2 Insurance 
-3 Membership 
-4 Maps 
-5 
-6 
2670 - RAIL — GENERAL 
2670-0 
-] General 
-2 Excursions 
-3 Stop overs 
4 
-5 


2675 - RAIL — RESERVATIONS, RATES AND SCHEDULES 


2675-0 
-] General 
-2 Reservations 
-3 Rates 
-4 Schedules 
-5 
-6 


2680 - RESEARCH SURVEYS 


2680-0 
-| General 
-2 On tourist travel from foreign countries 
-3 Survey on domestic travel 
-4 
-5 


2685 - SENIOR CITIZENS 


2685-0 
-l General 
-2 Reduced fares 
-3 Senior citizen tours 
4 
-5 
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TRAFFIC ACCIDENTS 


General 

Compact cars 

First aid to traffic victims 
Injury and death statistics 
Holiday weekends 
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PART 2 
SECTION 8 


YOUTH 
PRIMARY NUMBERS 
2700 - 2799 


Section 8 includes subjects relating to the travel habits 
of to-day’s youth with the related concerns for 
temporary accommodation, employment and safety. 
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2700 — YOUTH — 2799 
PRIMARY NUMBERS AND PRIMARY SUBJECTS 


2700 Youth — General 

2705 Appearance and Behaviour 
2720 East Coast 

2125 Employment 

2I35 Hitch Hiking 

2740 Hostels 

2765 Outdoor Activities 

2790 West Coast 
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2700 — YOUTH — 2799 


YOUTH — GENERAL 


General 

Cultural exchange programs 
Migration of youth 

Missing persons 


NOTE: Definitions have not been included for numbers 2700 to 2790. 


APPEARANCE AND BEHAVIOUR 


General 
Deportment 
Dress 


EAST COAST 


General 
Cultural problems 
Drug problems 


EMPLOYMENT 


General 

Advertisements for help 
Tobacco pickers 

Fruit pickers 


HITCH HIKING 


General 
Dangers 
Stranded hikers 
Female hikers 


HOSTELS 
(See also 2135 series) 


General 
Financing 
Rules 
Supervision 


OUTDOOR ACTIVITIES 


General 

Auto races 

Open air concerts 

Motor cycle competitions 


WEST COAST 


General 

Hospitality on the coast near Vancouver 
Drug problems 

Mild west coast climate 
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PART 3 
CODES 
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Il. 


CODES 


DEFINITION 


A code is a symbol used to abbreviate or identify a particular location, organization, etc., in place 
of the proper name and title to aid in speeding the classification, filing and retrieval of records. 


CODE DESIGN 


A coding scheme should be designed to permit quick comprehension and use. Codes should be: 


A. Short —each symbol should be restricted to a few characters (letters and/or 
numbers) preferably not more than four: e.g. Al, 1/0, 10/12; 


B. Simple —a complex arrangement with variations in composition should be avoided. 
Complex coding schemes create problems in subject filing and do not serve 
the purpose for which they were created; 


C. Meaningful — if practical, the symbol for codes should be meaningful rather than abstract. 
For example, use such concrete characters as: the last two digits of a year, a 
contract number, a form number, a vehicle number, etc.; 


D. Flexible © —the coding symbols must be flexible to permit additions of new names and 
organizations, etc., without changing the symbols already assigned and 
without breaking the continuity of the pattern. 


Codes are used as a suffix (never a prefix) in conjunction with a primary and/or secondary 
number, thereby identifying a particular subject for a given location, organization, etc. 


II. DETERMINING THE NEED FOR CODES 


A. General 


The size of a department or agency, autonomy of branches, divisions or services, and 
diversity of programs should be considered carefully by the records manager or systems 
analyst in determining the need for codes. 


In many government departments and agencies, codes may be required for one, two, or all 
of the following areas: 


1. Associations, Clubs, Institutes, Leagues, Societies; 

2. Committees, Commissions, Councils, Panels, Task Forces; 
3. Conferences, Meetings, Symposia; 

4. Colleges, Schools, Universities; 

5. Companies, Corporations, Firms; 

6. Geographical Locations, i.e. Countries; 

7. Provinces of Canada; 


8. Municipalities; 
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9. Federal Government Departments and Agencies; 
10. Organizational Structure of a Department or Agency. 
Code Symbols 


1. General 


A code symbol is not required generally under a specific primary number and subject unless 
more than fifteen such code symbols are required. When there is not sufficient need for 
these code symbols, then the secondary and/or tertiary numbers will provide the same aids 
as the code symbols. 


When more than fifteen symbols are required, use should also be made of other devices 
such as mnemonic (memory) aids as discussed previously, e.g. -74 to represent the year 
1974. 


2. Alpha Numeric 


The most obvious and the most widely used code symbols are the alpha numeric. Examples 
of these are: 


PRIMARY 160 ASSOCIATIONS, CLUBS, SOCIETIES 

-0 

-] General 

-2 Membership and Fees 
CODE -Al American Records Management Association 
PRIMARY 200 COMMITTEES 

-0 

-| General 

-2 Inventory of Federal/Provincial Committees 
CODE -Al Advisory Committee on Northern Development 
PRIMARY 250 COMPANIES, CORPORATIONS, FIRMS 

-0 

-1 General 
CODE -Al Allied Building Company 


In the above arrangement, the code “Al” is NOT standardized throughout the coding 
scheme to stand always for a given organization. The code “Al” has been used to represent 
an association, a committee and a company. The primary numbers and subjects identify the 
code as being an association, committee or company. 


Department or Agency Organization Code Structure 


If organizational codes are required, a numeric system should be used for the organizational 
structure of a department or agency, including its field offices, to provide adequate 
expansion possibilities. Also, these codes are frequently used with several different primary 
nurabers and subjects such as Administration, Organization, Establishment, Reports and 
Statistics, Visits, etc. 


Numbers beginning at “1” are allotted for the department or agency concerned as a whole. 
The branches, divisions and field offices are allotted further numbers beginning at “2” and 
upwards. The sections or units of a branch, division, or field office are brought together by 
an oblique stroke “/” and a number, as in the following examples: 
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Department of Tourism 
General 
Minister’s Office 


General 


Deputy Minister’s Office 


General 


Assistant Deputy Minister — Parks 


General 


Assistant Deputy Minister — Recreation 


General 


Administrative Services Branch 


General 

Administrative Services Division 
Department Library 

Financial Services Division 
Information Services 

Materiel Management Division 


Personnel Branch 


General 

Classification Division 

Staffing and Development Division 
Staff Relations Division 


Parks Branch 
General 


Planning Division 
Resources Division 


Recreation Branch 


General 
Outdoor Recreation Division 
Professional Sports Division 


14] 


10/ 


to Unallotted 


19/ 


Eastern Region 


General 

Regional Office — Halifax, Nova Scotia 

District Office —St. John’s, Newfoundland 
— Saint John, New Brunswick 


Quebec Region 


General 
Regional Office — Montreal, Quebec 
District Office — Hull, Quebec 

— Sherbrooke, Quebec 


Ontario Region 


General 
Regional Office — Toronto, Ontario 
District Office —-London, Ontario 
— Ottawa, Ontario 
— North Bay, Ontario 
— Thunder Bay, Ontario 


Central Region 


General 

Regional Office — Winnipeg, Manitoba 

District Office — Brandon, Manitoba 
— Regina, Saskatchewan 


Western Region 


General 

Regional Office — Vancouver, British Columbia 

District Office — Kamloops, British Columbia 
— Victoria, British Columbia 
— Calgary, Alberta 
— Edmonton, Alberta 
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D. Codes with Secondary Numbers 


A code may be used with secondary numbers to indicate a particular subject file for a given 
location, organization, etc. For example: 


PRIMARY 446 REPORTS AND STATISTICS — QUARTERLY 
-0 
-] General 
-2 Summary reports — general 
-2-20/1 — Regional Office, Halifax, Nova Scotia 
-2-21/1 — Regional Office, Montreal, Quebec 


E. Provinces of Canada 


When there is a requirement to establish codes for the provinces of Canada, a straight 
numeric number may be allotted. The provinces should be numbered geographically from 
east to west. Since this arrangement could appear in a number of places throughout the 
system, a specific province would then always be numbered consistently and the number 
remembered. For example: 


142 ACTS AND LEGISLATION — PROVINCIAL 
-| Newfoundland 
-2 Prince Edward Island 
-3 Nova Scotia 
-4 New Brunswick 
-5 Quebec 
-6 Ontario 
-] Manitoba 
-8 Saskatchewan 
9 Alberta 


-10 British Columbia 


Further examples are shown in the file listings of the various Sections of Parts 1 and 2 of 
this Guide. In this instance, on/y is -1 used for other than “General”. 


The records manager should be aware of any secondary uses for the records. For example, 
many departments or agencies administer programs involving liaison with the provinces. It 
may be adequate to maintain a file for each province, however, a user periodically may 
require groups of files concerning types of industries for a given province. Under primary 
number 2075, the files could be arranged as follows: 


2075 TOURISM — PROVINCIAL — INDUSTRY 
-| Newfoundland — industry, general 
-l-] — pottery industry 
-]-2 — weaving industry 
-2 Prince Edward Island — industry, general 
-2-] — pottery industry 
-2-2 — weaving industry 


NOTE: The numbers standing for both the provinces and the types of industries are standardized. 
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Again, a user periodically may require groups of files concerning specific industries arranged 
by province. Under primary 2075, the files could be arranged as follows: 


2075 TOURISM — INDUSTRY — PROVINCIAL 


-2 Pottery Industry — provincial, general 
-2-] — Newfoundland 

-2-2 — Nova Scotia 

-2-3 — New Brunswick 

-3 Weaving Industry — provincial, general 
-3-] — Newfoundland 
-3-2 — Nova Scotia 

-3-3 — New Brunswick 


NOTE: Only the numbers standing for the provinces are standardized. 


PART 4 
INDEX 


This alphabetical index includes only administrative 
primary subjects and sub-subjects in Part 1. 


The operational records in Part 2 relating to a 
fictitious Department of Tourism have not been 
included. These subjects have no common interest to 
government departments and agencies. Normally the 
operational primary subjects and sub-subjects would 
be included in this index. 


‘*See’’ is used to indicate a cross-reference only, not a 
file on the subject listed specifically. 


Bai... 
anititat a 
>oho los 
“ion lAomatavos 
TED IEL 5 sd 
ha lpeet ood ' 
ay tat 


boos 2] tar 2 
iiss ot) 80 ¢ : 
, ee 

: - 


igh 


**A’” BUDGETS: 


See St 2) RR pe eee aE AMaT ee Oee <eN Peie E 908-1 
SESE PST Sea of ne RP ACRE IO ye RAVE A AINSI ae Ou WIR en hap uc BPC! See 908 series 
ABANDONMENT: 
Ese EME YC YS URMCVENIS CRO MINE Fs 2 sk.o oa conacavbvaatuadeons a asses ta Mer PA ee os ee 1240-3 
ABBREVIATIONS: 
ee MB MEL AN IR ees hs ops onc ceexchony ancl au ectnisoe ioe aisha teen a LA ee 100-2 
ACCESS: 
BORER TRCTUNITAC TEC ATES Bi creccc ozs ches sinatsavud asians eeotetas asa eae eee ee See 420 series 
ACCESSIONS (ing): 
SE a ee oe oe ee ee NRE UC mE ener ere Amer ec ly mac oe | See 355 series 
peer OCOE st CLCTITLON ANC CUISDOSAL scsyici’.cinsc-nctcns cosas atuxinr Ao See 430 series 
ACCIDENTS: 
Ses TMMEL AL ter bar esa ysez oN cushy Host eo ena s Sasson ces maaan os ch aS aa 110-1 
Seer LL CE TAN Leis ey nea exo sid ida sw as esaccsod ves cacncki Devry Savon bo icpmine eae ee See 110 series 
Seemed CHAITIN memORN STAD 2 casts av'eneanwiab V¥orts checaseanvoestssxahss:kists vkeambn cya dapen cast aan aan See 110 series 
Bee FTO UE ® VEMICIES css varevaciss cites corscncneseisn sudan Sean nae ae eta See 116 series 
Emre EUCTUAAEN ERIC s pesesczs cists sas oon sSovie os edia sviluosduatiead densbidessonsl coca tains peel aad ee eae Reo eee eer See 110 series 
Bee TD SUVS isc ery os 5 cdiite co uarctreh soa Sirs edo alta ben sSob Sansa eel ee See 110 series 
Sar RTS TE MOTE <0 2 ech savtssoax pds ass Stier intaiss stosteaiss Soe Sake an ae ea rae ae ee See 110:116 series 
VOL OT VEDICIE —= BONE AD vcsvisy casssarvaatusisesnnvce peatavarss0sdssoneoaysneyRdemnns oosie case cea cca eee 115-1 
me UNCLE W ACSUIAL casters cxnce stun Ss'cx nods vatusero nbs couse eats coven epee eee See 116 series 
THT OVEN LION — BENETAN ss is515 secssceussonaesksundeecousees ects eb eave eentasees oe teem 115-2 
== Safe Griving WOK sci. isccsorsseten takes reer b eee eine 115-2-1 
— skilled driving competitions ...........:.c:cseceeseeeeeeeeeeees 115-2-2 
SEE) (oh gee ee ee Ecce mer Panne We DS Or Pies) BRE 115-2 
Fee ET SGL TULSA U ehh She dec cy tas vig fr Scexa PN eae cfs uc ca bn fab canis ea See 1005 series 
ce PTOVENLION ANIC. SALCLY —— ZOLIOTAL | cocci sexasevasvacevesovwevnsescneun tees Ld eaianmum rete eters ass aesamesbaenKotae 110-2 
== TOLOL VERICIOS <i vccssvaesscecnexcyvyssesiwee eles tvamamase ne tiomte rss akene sae tela 115-2 
PE ee i en rir nt) Smmenenmr ern cree EE ea See 110 series 
Same S ENTE N soe tena g-Secs cava ats ashi ake Ken tos tc tick icenilgb Saks sarong ea ek Menino a ee See 110 series 
ACCOMMODATION: 
ee RENN NN pce ec Dg cd st aa Zc on scot aang ves cae swale Cs aI ny ee es 505-1 
seamev PN NL COCA UROED TOE SST SEE va ds cadodesicss oases xacsviceus lonnukgnacenivinen leh Geaats cievartas Na aes mias See 505 series 
pest EES CIE SUNN cae cscs rchca estos cond cep spc in us Beas nasa ak ep emeaick a ea ao Ee 505-2 
soe A PESGRE OL LICE FATISCOP EID xis cnscaasssarvea adervesussareties bacpstsnes bcumesiseatavatsaysiminineena seria meme 505-4 
mere EULA INNINGS tes sae ee acctns ae oansas hoy scans Shad vcacslneko oh baeossvangs basceh Wanner saris oat sets gas saan 505-3 
Bee RIOD ES TICE DN | ce occ Sycesuuhobaviepmsna nosis dussicsTicomqeib' eons sl ror nanesss Secars¥segtvecepr er teste Oxi pean 510-1 
ses LO WV. SEATTIS -TEDONUS |g. aascnsssnsvacessundoneydsardevanspatessecceatmanisdsiecinerb eater ama tale marge 510-2 
as ATUCMER EEL Vo LERMOLES | incszxiuccsus visasn\ivemassissasiseststsndicsnh is laheusioessGuteniia vlan iat earameic eee at eas 510-3 
pom FCM TUE PETRI IIIS cas casiovecrrger enuoraseSuiaescnadecicoresosiensevisnninnaddncantionnnahsvaiutnnens eb neiueuaecaney mes eahheta een 505-3 
ACCOMPLISHMENTS: 
Same PP CIATE ATE ci fs aes ¥acnots kee casino sebcceotsnndbynntwcenspisty undead oayondl Foe ereieed ne tai aa See 410 series 


147 


ACCOUNTING: 
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oomm SRICERCECY CHTOCT TITRE acess esiescodssnncentacraniartlesstctcniealelpandinensanantaisladliiaaanameniain 215-4 
a St GStRNIS COTS. 88... Sentatrickd once inp cpuchionddctadtandiodacmapaaamaanameel 215-4 
momen SUCRE | <anciencesinns cn tnpehaginenicsbeencsessoursintthaensduagtutetiepetieanieniaiaannaemmae 215-3 
om) CCT Ee EM FOUN —— BRITA ccciecetenrseadesnnadnentnascncenesencontpaasndaeninetedadanareaeatientbaaa ane 218-1 
com CATCURRTS MEM CHTECEE VOI. sc secsinssacisundrescrnmevsntussbcutnisemiinlietastaiieamiiids 218-2 
COMPANIES: 
are PORIOMEIIE (esscresecoopnnectven ny otoniconnanscossaxnanesiucerepiuedin dateenes asenpclta net aera atiegaeeeaeae nee 250-1 
geen BAIR 5 ops cacortisance ca racscoose rasaovntxavhacscbesrtuvadkesd yaneeeatostetoemeaiieneemae een ...... See 250 series 
re he RINE come DOGGIE a sei csinicennsicningva es tna wiped teaedpainielhtubiebaacisen aaa ..... See 938 series 
soon EPUMCTIS ORTIOTAG  nsisnvesivstscnsvesaacoumtaotesiticieptensieitpchaipevtaiehsatie aban aaaamannata See 805 series 
aren NM ccs ecu servo ne nvemcornxove ensemousieenna btanioans hideaaafaahiadiiaciesatiesknion eaaeaeanerE See 250 series 
Ser MII 2a errno vaio orws aster copa siduhn vices pads drapes vashogaasbundyotaaleerodl ase es eaeanT oa See 250 series 
come TTSES BIE CONCESSIONS OF WARE £0) svesrcacsiexctccemcccsnceisciecemceaeengitememmnenn sited aia See 600 series 
fear DERE OOK SEE VINE x oaiecncictichnnsrcviiaen anni hentia piece anleciottord crnindastetaaialetgimmto masa ae See 250 series 
sagas PRIMO REPRE MOMMES 9 dasecn'es pesnisvvas/avanidoeatbenedestebleiscos duahaintuaatigp ese siokasiagseneapeosiehie canna Eee See 250 series 
COMPENSATION: 
Soom MPENE SUE CILEBIN ok eA cccincisi wes secenecncnnnsepdeet cosentetanasan ous ceteartacsasubtslaghersaeinetnetaaiaeretelaeaanebecm anne 1145-2 
ons WY CR CEVIETY’ SV ROETESEIOE) XGA ox sssicencemnexestsismessua dein ask sevaiiecemseipesemeeatndedaescaaiiantiamsiade . 1005-3 
COMPETITIONS: 
eM ci cacvnupecza esexvanentsavarsoxnscedeaenrtins fieaoghcins ixedzsiner sania caaeiiiaa aioe 1090-1 
farine PA ENEMA ogc oca veccrtxecivencenceesd>eouiavacrseadueééstpsinase abegkonetnsrtatvasucstieoodeeesniattipteee roti 1090-3 
wu BON SREINS LES USE, secdectncxsceaoiirelgoannnin tceeeemncarexonnessant dsstrean aces ue aaa vedere coapapangeaseesees Oftersey at Raa 1090-2 
in BMINS ARTEL 3 esa tnn nspcenscen i reir sels ca gaat oe iano escheat aa See 1090 series 
Seems GE SRUEME. CANT VIEIIE »niinscaco'cienencsddniia thease bcspeioar 48 hepelovapes buen terete despa captnies e ioe 115-2-2 
COMPILATION: 
= FIDOKS SG PUDUCATONS — BORSTAL cvrcsicsencseisvvieswensinsnca eadoivwecennematvosistvianton Geese See 308 series 
mmm ATUL VECMIGN "se sescvcsatecsacssesisoconscaaasacoe dienaeieranant nae See 312 series 
COMPLAINT(s): 
pes POET ME eh teat sena lacy gus adob cin soci disiaar re HET II atigintdfGSSed Rte ne atid eo Atleast 155-3 
ell ERPSGE METRE. Woisocloe Wea chars ach ck bt barpezscon cao eect ELD Calo and PEE voter Slatecaade See 1295 series 
COMPUTER (s): 
ms Go Toy. | facet hh eae lk pe donc ethane La Nae Sete e enero a cnas Whar ne mbenaplty fend aysaptrmmnan ox. cfonees Bren a Eee se 735-2 
sama dE TASES) oreceahe mi con pdeoncceueest-m eae oanesnen et ont at ater mete elon pmeneeie aerate ee See 265 series 
seek ES iad PUTER coast eenaedient th coereompear reece eeamn eset ene pemtemean re lvetate eeaionee See 265 series 
CONCESSIONS: 
son NET VON IL hens axons ti artistes tatinsva asec ais eteohcaaniales dase tatuahches aeesaa eit tspceetolee salir sca pase et ea a 600-1 
sown A EELTIES PERU PPT PUES cao co ecto encom cecee atte leat gee pie eee aE 600-3 
oe «Hk amg seeding steed toe preatindnsin BSor mbes, ce atmeeyen (os piahmem ahd gore MDE s9 tn te See 600 series 
So Be 1 MMUEh A arena Ns Ree ink BL BPE AMNERENDS RPO IO DTRT MID” REE MET HNL, See 600 series 
poe Pe ULEE RUE WEY fod. re co ceecclcrecennsdicescoac ottnecgenciner pt enavanre ee Matador anen erica pena 600-2 
CONDEMNATION: 
pared MABEL ISERREATL occ secs cons sepbcoonstenies ecareckeccotonencace teerce ne daras ackesnongasrese decantation 738-2 
CONDITIONS: 
vmens RL METIDINSUTINEAINE wcxssenrcs-aneecepoxmsoecees oxameasnetigeonstieeptesatemeedalbanoaiseecn ede See 1225:1285 series 


CONDOLENCE: 


eS de, ee eh eee ee ee O07 Seen Eanes cou Tol 155-4 
CONDUCT: 
eee ET FOI CUACE, ack Sect ARES chs SR car a cts ee 255-1 
eR PO MARTON Lis ii ba vids ioghstersieaoraadtatcsa Gna aac tae eo ee See 1290 series 
CONFERENCE(s): 
RPI MMCL NN nnn pancake areas chins hestoctheg elie vaslacassces is aac iat eee 220-1 
FN Aas in ae cis hove apasgade sling sneh habs sense oda mai See 220 series 
PaO LON NAN EE) ULE ENN fcc aks selina ues easheckessnvemsncie ici See uke nies ee 220-2 
RMA ABM CANS n ers it Bergh pleut bck cs scp tev Gudaneeeae ois wekea a ee See 220 series 
CE ae ae ee ee AY a ts OT ee whe ee See 220 series 
SL Ee a Toe eee a, OTE ea Rain See 220 series 
eee ONO MUTE TINNY cnn ccxsesde ciwnxsacocu insole iooaersedndoneesticsbies dase aioe ahaa eae 525-4 
CONFIDENTIAL AND MANAGERIAL EXCLUSIONS: 
221 LUST Tn oe aOR eee ee ee nee eer eee ee ey SSCP ae here, 1300-1 
ee hOGA ANC PARE TITS CTVDIOVCOS: adicinsnacessocsnssacknnrasanysemanreaionsncnteensatbetosedeteat suena leone 1300-2 
— Public Service Staff Relations Board decisions .........::s+-:..s0ccensnousesnonasnseensnssaneceeusnssecaeses 1300-3 
REN 825s ocak iso oslhca ibaa es Sala tela hae alia 1300-4 
CONFLICT OF INTERESTS: 
Sse SREP ATES fal de 5 asco ado ssoconcionan iii te wassecg ln aponinsk olbett kdotan a 1225-3 
CONGRATULATION: 
SNe) Re ee ne ae ee ew SCION SE er 155-5 
CONSERVATION: 
Sy SS) Yo) 04 J ae ee OR re eee ees SNe occ owe or nee, NRE, Ree Re 670-4 
CONSTRUCTION: 
es CONOR N59 os ca Fon sssivn cvasonnsenizanasdbndeus cdsi'cdadedahwse sued esdeesheasmess person ceeds be tists ae amen 540-1 
Bee MRNAS T AEDES rc3 re cst snd oy cbs icv sanasce bande Soa vonmecnpechupioee amen ade eeemnenIe eee eas See 545 series 
RON TACLS —— WORCTAL 55s cacisaicissiincaanietoosabe tudes puedcesikabpnaleani inshe seseeieaeetaciee tee aan aiid ae 545-1 
seme HVE AVERT LCDS "55.2 siedcachcnsisgsbrnresgecar nics xb sl acy ol eine See 545 series 
me) EUSA Se a A a REE PRE PE Ree eM aa AR etree ote reyes See 615 series 
MAINA TISISE DTCOG ONS oc cshickdusvul nla of ispancstags davadsdausasaveccie Shanasiu iesn ates miveimieeA ates eee 540-2 
sal AUER RSEESAN RIG 9 5c, 55-255) co ssicoai gus husassasbaoadsuiues nx ag hema cieeane tues ceake mraaset alee eae See 630 series 
seme AUS, SULCOLS s BUCS WALKS \.) sccccacucisssccustawecdnstscppvocsnittan cesses ponSovearsion te ndeaneiaee ann See 640 series 
CONSULTANT(s): 
wee MITACTS — DOMES] acasseciacecustaisssssccssannnsvespdveeasuvndesaxomssesss ac'ecbebaibesieledeie passes nen teen tekenaaeGam 938-1 
COOLS ELUICELOND boss oo Oecd ceaenteaat ere eae en ec ere eaten See 545 series 
— guidelines, procedures and regulations. ..:.::.:135.4.csbdtweintessssneeebarseoanes 938-2 
ae tS ciel aa a ae lk ee See 954 series 
Bm NSN i 5s v5 ss pn placate nem a kama ism eel a more alan 954-3 
CONTRACTS: 
Fe (SE TNE Tre so eco cco cee Eanes Shes eee Pea THe ceo es rate aT 938-1 
dere A PORE IEN  cscan cisnurae sunninisndoath housy sans dniesaiebvevorendhsasiiennamenta aoe babes estat iittala aa aan 575-2 
Seed PRE ROTTING ccs cpcdndctinssesasarnndc oebsn seaeor raion camroaennsigs pana aeteeinee See 1285 series 
Ft 1) RE ee ee ee Tee eS See 938 series 
porsk SOT DS OE COM YOISSUCIAIT SS ccsnniesnsnicnnrinnanndsirnnesantisonnsnanesser sting andeaslel See 1070-2 series 
even UIDIMENE —POMCTAl .....<0+s.esenencseenerconsvonnoipadbiceonieiieaiishveanhiehe nies aise eeNE cbr tdamens aaa 805-1 
Ses TTUCAT WLIO cs ocirv ra cnn ceuknsiw'ess uaenuielena ce preauee es ices een an ees ee See 805 series 
SE ET Re ARC Ue ne Sek Nee PE REM En CE NOE oer at ete e Sen EU TIAS RD e 938-2 
LS PTTs (iia te LEE Pete agi ee ea Nn MPa eR aE Sue Wine anen Means ene ier set ree Rel en See 938 series 


asan, PROSINENIID «ins ccnetiseriessela'ecisvnsinisge ces espeecianedeibamaglialccdanintacaaimaataae atainas kaa diana an See 938 series 


ome PRO COGAN ER : iiss ies cciceccidecrcielcctciineni i SascUescaaTe Maite eae aha etalon 938-2 
om REGALO ...<eescsinrencnssnnwnnniigsasicinitiaienapeipiaitaditdiasdibudbadiaaesihdiiad pieisitenaiecinniaingial nema 938-2 
Sf * - e e  ae aT eM L NT Re MORNE Oe NER I ASN CREM SAS TEMPS ISIN EE 2 See 938 series 
CONTROL: 
See) Eki i 11 Gaunt nine sence en Senn Ree 22) <> Be EERE LOTTO FE ga aesee Es See 884 series 
mae Cathy GOMRTON SEQOIEG: stecsieercenctdens oni. srssneniconiniees ¥tvennciritann schkentagtatvediobeationstebeinietsanedannaeenaieaanaa 858-3 
ome WA RENNIN icc sak i tn elt Sas aah laisve daene 1205-3 
mmm OREN TANNGR celts bic UES RA aii taal Pa aat daiealba k taal eg Needle ideale 1120-2 
CONVERSION: 
oo Casi ieebion = poner all. ticacii caves ccs vvsneesscocerdavecnantccacuraceevsiaalene eine oon 1055-1 
se CHLOROTY AN MOOUD viscasderstasecacsincdeccdesaindabinderdaWartaieedte See 1055 series 
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me POUR a5 seisnncs actu vsnasndcsnessenesans ncvaaasdenactend evene cacti leds t eet anced ee cn Tee eee 230-1 
cee Oe lth | a eee cen oat nse meeer comme oeeen src we ees. fo lant To 245-1 
Bove ECE VASUIDD 2c isas ccs eae ices fee ea ence ee a tee See 245 series 

aces RAPE | mmm See A « v2 sciiisnsscin cus naccuelcdonn ou taev ae tacravataaendook at olachetanadatensaten tiated alee aarti 234-1 
— individual departments and agencies .............cccecceeeseeseeteeteeseeeeeeees See 234 series 

Gan OII NY ew INGEN sissies sens ticnls baie epee Wig ton cede hanced taeda eam en aa 238-1 
— individual countries and Organizations ...........ccececeeeteeteeeeeeeeeeeees See 238 series 

a= Weernational - gewerel. sc seciesaed weseennc teases A cada OIRO ad Tiel 238-1 
ome SEH VICI OT ATT ALVORIG © ssccccchstcsus ket nertsceenccencorcrcintena aasats See 238 series 

paral IVOIRE TAOS 5. dscnssesctshesdcansansawemswanadaplabalahnbiiteieniiawe iain ab cen tan susan ia tonedviel eat mee eee 230-2 
National: Library re library services : sccaccavncintatancatnenneno ee aes 355-2 
sees BEC VEUICARN —— BETIOT AT 6 coi as ccwes tnd e tie ea dha dts banaue noni Sordi oo aa 242-15 
cess SUCHE TPO VINES <i .0 ss ccssncotnbederesstv olacanteae attewmserecs telco ane See 242 series 

— Schools and universities — general vescsccisccccsescccescncestsaeestesnseuusnvantesc tite taedl ecteeeic aaa 245-1 
sera TMC WEGRUAN asin snsa sles cteasenun ddataneasnsvenacs tan batten eA See 245 series 


CO-OPERATIVE PROGRAMS: 


pains PE UEST EAL ds inne eRie ehcp NUS Leica ced as cc ah Lal T SS RNIN Naina treet a 1095-3 

— University of Waterloo vastus scsiesgitean nakitananeien. Dea eee 1095-3-1 
COPYRIGHTS: 

ere CFOTIOP AD wesscsastctied secs lsse tS clk seictites nicks tess ASSESS ATRESIA ti att aa te ice Be ReaD AO RTT NS 330-3 
CORNER STONES: 

Send Esti Et) Seema ee ee aE NE SE Ew ee Le ene een Rm mR S 192-2 


CORPORATIONS: See Companies 
CORPS OF COMMISSIONAIRES: 


Sse PRG ss casdeceasdese.esbsredsenncmaarau Lancidatta dedesdcanastatuedeucéaslendadiy en bphlastosaitcmehalpasnistieiaiany Mette 1070-1 
acne EATERS aogntsstiletetntusta Senses icles dist bvabidcae ceases ssa so SRNR ARO ORl a Naha See 1070-2 series 
RIND NN re nen eClub Sas ch ee iia ae lca lc ASCE es aa ec See 1070 series 
mew POR OFUGTS GEG TORUIAEIOIES | J. isexcsccsdesckccseyestducacscsoccedeums nth cee rw ean de ae cose 470-3 
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aC SOMGP A wos cexccstesesucxcacsp edn ntecabObhaceten cdtidenccincanteleeancetcadinsebiendt ents aera kn ented aes 255-1 
= Chintinels of Communication eissscicissecessiccctccucumaucleceas en eteudadentedtstineltitiabedcca aA mace 255-2 
— Downgrading of documents s.csecsasccssciscavccnweesvamtas Gente uee mate eaaee rade Reta eet 460-3 
— Preparation of ministerial correspondence sisisc..ccsssisccscssvecsscussasacetctaveceascoveescentebadavecsusnessens 255-4 
—Preparation of Treasury Board submissions : is ccsssseastclsvonteid tease Dortasentovinsadeinbatesaces 255-3 


Sp US sh ea, + Se ene om meee ptm ie teen ARMM C oT 255-5 

rR CNT 8 oe coach Succes estes Nees aa SURE ee ate eae 1335-2 
COSTS: 

~~ Vedetal/provincial sharing agreement ceccccccusecscncsesusssvcoerscsdeanecneseccussensyeennenrcanetghllleetastctes 880-2 

ae Ra RNIN Wa ceetert hv innssoisnrsin'njn pean danenntnnndopenahononabalstaosckaiiaalcc sp. ieee aaa eS 862-4 
COUNCILS: 

Se tee AOS TN a ee eT te, 200-1 

ser NEAR VENUE RRR a wscestnxecrniopnn hte itseunlnchgsivensiet an nn sonensteans mea See 200 series 
COUNSELLING: 

rTM TMI N Or asses noses vsiniiersnlcinscisiexavasenenaneabonssdighs SR AMER AMATO ERAIINS Ma cik es en cea, 1385-4 

Sec UE Ee cee ee ne oe ree, | 2. . Meine acm 1385-4-1 

FENN Ghee OUTS Ie AB ted ciesiatd Svhiocviconn Gh, RETR SE RIE i ao ee 1385-4-2 
COURSES: 

Gere RIT ANU GD Se Ra sc, tye gs scosssusoa ep whbcsa esac RM Ca saAdic casuals anim a net ee 1335-1 

mea OO dhan] e004 oe ti an TNE 1335-2 

ears UEe PURER RTTUL AL: 5's dvs casts sesase ociudekesy treason secede Be raseustoe iota dnucean decane mae See 1340 series 

NE NERIL IES ssn cisinnisestssuentinp nin taodskisie bron nade panache ecemrec ere ceua asks) Ne ay er 1335-2 

emer TESCO UAE eee ENNST AL oo ens ncaa darnsccenanicassocenwncnio ns lunacanesvana ceedisenesesns xtesedlecy eae deals eae 1350-1 

rows MUDD LES ID is dc oxinepnseacire vakedvssivcastécan) opiclbeaxnccentaspbantatenteirdvernsce eee ed ae eee 1355-1 
povoet EA TCTICHD, | snaitesssacirnrasaiexs deasiccvaaebadaee less as'sksensecbuacealtecaaieg vies oiks ool aaa ee 1360-1 

ED IES EE VICE KOOIIESSION xc, :0:00:bo%scetsccvadeden eae sueiunte tara ate eee See 1345 series 

B= RECOLGS ATIANARCINICNL 4 .ni.c2csdhssioussavnseavseennvshresedtcdvikicandereseitencnck cout poeialekac Nem eau ae 1335-3 
CPRS: 

— Central Personnel Records System for the Public Service ...........:.cccccccseeseesseeteeteeeeeeeees 1310-2 
CRESTS: 

Sree MRESTRST GAL 5 cx sesgirsdc i dasisbsinanseven6 eaaanthwnnscis kavud ie sh iwtiyinsieyscowt bes eel pcan pep ik ire pueden diac een me 170-1 

Be EE OCU CIICIN cesta vsespssvviyuatecavusvevsvensocadavss ciawenssut NAAR ese aI Ree teed detec se Oi ARR aces einen ete 700-3 
CRIMES: 

ee RCE oC ee ee eee ae See 1290 series 
CRITICISM: 

EN Eh co ka 8) Le RT OE ee cee ee ene ee eM eS 155-3 
CROWN: 

aT MT ti ec] ee rr ee ener t te kare Wanner ene |. bo 934-2 

Pe EPG FEN oasis pes cus 3oscsive ah capociandovndn hice Steno hax easiirv sr Oily albania dine scans aie ghee aa 934-3 

ms LEC PECISETY  TESULATIONS ‘co. censisncnacaatnnssanncerrmneessz¥innsp ther seshatnstenlaninltniaiioes eecenteseele amie eee $15-3 

—— Notification Of surplus Property. vievc.esinasssvessseresesenssscevrecasns cen sells eeane RMA Ree iedabak cae 610-2 
CURRENCY: 

HETIL A sti cece Pee eer Unk eee in bs ae sa ohne pages eee UdEe, PREM ca Fa oe ee 942-1 

Pe GEES PLES Gs Gositensarssces'vscconurecsicwcenesiwevidivinh wesseomnlanidecinor sent laine nied econ deaesaeem See 942 series 

BO BARREN 55 si cosncecsatiestosp »<anvvsnseiedasadiensskbtwenca ars avs xians rote gCosspaindsnah ASV an be we Pessina accra 942-2 
CUSTOMS AND EXCISE TAX: 

a ny | eae ena eT CME Ty hn), Re rtt On eee ene canker oe ee 992-2 

SEXED LION -COLTIPICALCS. -ccansinsisinsicncsvuncensvsnnshbbacceabrerneasese Bib Meveldlb dnc ESN merpnnorkihrien Sond ecnineseorebepid 992-2-1 
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DAMAGES(d): 
creed tS | en EM eT ee ee 550-1 
pe LGU csvensisncoiiicndetentibnasiosnconietchseshiuadiionbimselcidiniiietsddmaadadniaremameeaiaaee anne See 375 series 
DATA PROCESSING: 
avert SONOE RS sscierinssichsnainshinhagendaticesnpnabniabesssstapnnedpncteinistibinasiae eiiticitiaed inegeinneadia cua ticeea ani nates 265-1 
weed | | nn are 735-1 
mow EEUU ENS GENES TONGNTIRING oh ccicccistctncisin dnseeecttechesmuaqccieinandeebnonaeindienameaaaaie 720-4 
sc EEEANE IMLS a cde osiccniorvrvohsseceaith aera ias ncichepaseieidenesehntninitekieneoessaen ne 735-2 
er URIMIEDATIOS ATG TODRITS . .....ccaicsssirdemaiacannnascnnsesdeontermensnammansebliieainsty 780-3 
worn YEHOG: AEGLD,oscisniiansdinsntisienanpnsesiisilassieniinds anieibiieniisimeisiane dsintcegacepiasuli ate glies 720-4 
so PLOCUPSEIENE BIC PUPCTIASC. 5. ccnensencssnttenipncssalaahabentinlaacsstnbasunnesannts See 735 series 
— Management of electronic data processing public reCOrds ..........cccccsessescseeeeteeneeeseeeeneens 420-6 
man POORIIS, SUTIN RINE RUC VEYS ss niconenecssicestiiserindbemeneinepiinentnienenaceatetaennea See 265-2 series 
DATA STREAM: 

ARIMA cc iscusisttiinteniseosnaiewwscscirnsentnsneiginntheeetiensstitineducbroieatidcdletan ian cnemenean a a 1190-2 
DAY CARE: 

pron STAIP CLES, CUT CET SIRI: 5 os <i.caxanapnyccinnssibtinadlattin eatin teitals tek itn eesclouriecesagntaceenes anes een ae 1385-2 
DEATH: 

Ra TMT It ATUSAITAICS DIAN ..circnsicescanravsesradannaiisnsicesasveaseiiceannosaoswisnnoninnsnstaiaaiiaade tient deinen Tia 1150-2 
DEBATES: 

pe CHEVIOT xcs aasnisdanpsccloesvohundlebedk Wabeastle ads tendo Ale ATED ale A hee See 120 series 
DECISIONS: 
ters PRM EOME ssc tncspnpapivsicrnesaen wil teagh komen eda datos tacd aaa ee ce oe el See 1270 series 
~ Federal Court of Appeal adljdicationy , ...<:scissvcssrvecinssncsersnsnemsossvasecsseseneestieeeeeaamemenas 1270-3 
— Public Service Staff Relations Board adjudication .0..........ccccccesscssseesesseseseesseeeseeessceecenees 1270-2 
— Public Service Staff Relations Board managerial and confidential exclusion ............. 1300-3 
Mere EEIONTL OL. CABINET xo iii:ssc xxcncneiencenss oar davis neds eeaneonoe bolts okies acess ane aR ae 400-4 
DECORATING: 

carey ANUS ANIUIEN | occu sacsitscesciasins evils gndniaixmmdsctapaee taal bs ease aneueaesisalieedammeeeicomdat aaa ae a 575-3 
DEDUCTIONS: 

ores RWW. si ln ccleaner edie anes ncaa 1250-4 
DELEGATION: 

enn Chasetfication: at liOri ty) accsscunnnsicnncibsonevsbavsencidsannconds sect aenieec tiene tae th kadaiaba ahead. 1050-2 

soins RULE EASY SALLE TROUT Vi oh i cniconceehnaraenne wens oedema aaa tea onsen eee 1080-2 
DEMOTIONS: 

ee fy | ak te Pee eT nD Le enon me ee See 1290 series 
DEPARTMENTAL: 

— Acts and legislation —— General «vis cinscscancvccicccusisaiccsnassetneecenrealigdlcb ieee meee seiaie mene 125-1 
eg TA £0 Er: ee ne eee een mse PEDC MRM Pn cates or See 125 series 
own LOGISIATIVEY DITORTRIN - canccicsssnassndvasssersesdieneeuentieiectaaees See 125-2 series 

omecl RESETS ERT SE IES 2c rk laces pa niaitipadeteaee ated dai asics iadlialompiabbabiacn nee atte area See 105 series 

met LU ret F<: On ee ROO OE mee le PONT Cu, ame peR RRR Ne nS eer ASE Pile: See 1340 series 
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DESIGN: 


oe) J eT ee ee eS EME TREO MEE, See 545 series 
Sool 3 2. 414, MORRO mien aNd Soe MURR Ree SERPENTS Ore Son TS SS DML RR eee See 285 series 
DESIGNATED: 
Se i) 8. -, en re Rae CPM | NT Thess) Cee mend Se aOR 1265-2 
DESIGNATION(s): 
Stl ONSEN icant is ssaolnd gh ibaartarit seo to asaya eh tcc 0 i co ee a 100-2 
Ee MLO EO VIEL THOBIELONIS sascteshe ona veresss ssaainciasdaldnicea se Aebiicinpeaciaue he eee aNeeace ts an toeiecacns 1040-2 
DESTRUCTION: 
Fe VIE NNR is in ascinsiccst cana uiesieataonduasb MOT Le et a SE Boe OME Re CLR Scere oe ace 738-2 
a aN ASME SIROTA scans vinnie hon wen dnn othe obey psoas tepaepnnion nr cotnitnlaec ae a aaa 430-1 
ser ANTS! TEPOTIs OF TECOTUS CESTTOVOO oi. 2.iicc8nc ins orcas eens 430-2 
DETECTION: 
Seem EPTULISSHOTL SUSE CTS oko 5i ac cassie ceieene coshiinlchocemits ans cebsodesvuase na cota sell ek oes aca eee 470-2 
DEVELOPMENT: 
ELT Sie ce a eee CRM .) ss, . ee ee ee See 1185 series 
Pace MHI NEL erem PETNEN A sacasicausduvitssnoscaanaksnrevvinnstixaanausesas cle paueeaeoswsw pun ebawamesiemecsl eae dua tauiins See 605-1 
mer KSE TALK TNE: AIGA io yiccn ses cece cen cd adi ents acon fate me ee See 630 series 
Sra MAM ESAT NSE Sts cast vhc hist ton pc cacao casas shah neon opedoata asaseh os ts ah ie ne See 1330 to 1365 series 
DIRECTIVES: 
me A EPMOT LY diss enntins es ivichcicas dev paves dun novia aeteeo ba wb ts Woank oe Si Geucntie tole Ee 195-1 
er ES IERCIITNS, sy vaiaadudostasniisinsns sucancsndensdidsav anya tena shousesiesnb'aleuemeue cesiieeiansl cute Seen al dean aaa ae ene $25-2 
ras PAA ect S eo coe ecstar fthe ae cuctcioes ithe ve ivt ns scusth datenter ORs ea ae See 1255 series 
Sam POPS OMIIICL oh cc oe casaces cs sdiss cases ka Causeedas Gansu dssele ato date coe Wuecsaes Conan Ue Tce ae See 1225 series 
See IEE YES. BUC COLES 5 nciansransicaseniscseninaxe vsianlviouvsucostawonpiinnh wna siaedesietta ater inciesa etaasheneeeeinsaee aa Te 218-2 
SmI a cc088 1s ssp casisinsnmnionsiaossdenbva gerbineendcklondnissnisy nn ober iinsantote la tetas aaed ates sae 480-2 
DIRECTORIES: 
pare SUG RSUT ED 9 onc das ds 2s Sagas Voshanaccnacianavioeanstucsnasnnslssat ee tsgte Re toes eee naa eee Neer 525-2 
pe GT eid [oe NE OER er COM rte DPD Ie Ea Ce hue oo ee FR en See 375 series 
pee ELOTIVONIG t= DENCTAL 55 sésncassipnasensscansane sump odesnaioanesneenseitale esapatamscbaoe tied paewesbecn sce alu aaa 215-2 
ieee OCF VEST TINTAGIUE a oss. rit pasecosectv sn trnoscenartnecloe ican leirasvstc een use ated a ae: 215-2-1 
DISABILITY: 
Ba TVS UT ATCC icc esac cm case ninnoses beenassnnss cedavcbeneante:auonetcaian st Gaesiwe: dace ee ne 1150-4 
DISASTERS: 
od Era a oh 021 Rie eee Sree an Ae PEED et aE IN OMEN Seen RCM rrr On Miter Re La en BR Pe Ray oar oan ce erty, > 275-2 
DISCHARGE: 
OE DETSONME! —= BEMEEAl “as. <a.csissivaraalsjusacasucyooee eta etaaranms eked Rane aE 1290-2 
—— ATDILCALIOM TLIO UN AIS vcs ceccencs-cnaceseaceecsty epee eee eeen eee eee See 1270 series 
DISCIPLINE: 
Sy Toe ea ee ee Fe AEN te II Aopen EE IS ager Reem nes POI y oS Nae 1290-1 
eee BUSCA ES 1S Sek cokes sash hsekin sae isk cs disses ansehen siasnsesnnttoradenenneto inlpeeibeaeaimouaeona eae aD 1290-2 
sec TE Fa ah tc laces el ee 1290-0 
DISMISSALS: 
Gere) ee ee a EE Oe EE NT TE 6 ope eee 1290-2 
Pe TET ATIOTIG LEED ULLAL TE cocoa cee mca ee eee ee See 1270 series 


DISPLAYS: 


woth emi al so: sierisinissncisclensinchcinntlnetlllagtinhadnaimaniieaapaadasadiamcea See 316 series 
DISPOSAL: 
man Butictiongs —— general sicesincnvciascnsviesssinveniis whibintshihtubahitisnitbeicesatied sebececeeatabein Vayama 555-1 
om PUTS SCANS «on cnsisercacintencn sonic ttbtsaesinstiuchsintii sch tis Mlahpatihiascaaaaaaae 555-2 
—— RQUipenennt — BONIS ....cxcseassiccsssrssichsepsnntnanssebseelaicioveninittaiiiasadattemnhiaenttaialaaamamamaalae 738-1 
—CONdemNation and CeStruUctiON ...........ccescccerssccesereesssssssecssesessseceassseasereeess 738-2 
i ae ee Sa een Nr 738-3 
samme WUT EEOC ss siiisierssscsnsa vive Storck osbhtitu dsc itso anaes de Oncaea 738-4 
Parte onsen TTA Gah ces Aen hess casii0i oe vane beara iva eae deaa aN eae aeanaaame abate 660-1 
moe Fiasntig —~ GeTeP EY ii sbesiekctictinkinesisssnisrs verse ssebogee maaan aaahaaitheestpeaalineaAaa ee 610-1 
— notification of surplus Crown Prope#ty ...........cccccscescsscescsccscescessscssserasescnseeesses 610-2 
ed A ot tt ee NCR Le ee ee eee See 430 series 
DISPUTES: 
sia PTR Sas Lay das AABN xin sae etd vie vides cate lei ucleteapsh dodanie iaicdapma cept aa See 1270 series 
DISTRIBUTION: 
— Books ‘and publications — general : siiscc.cssssesssiaistiiesnsssscsassiadsntacsssiendaiaeonaneevente See 308 series 
Se Li TL hc Ci! (| Aenean ret teeter eaMemnE a wes Raina: Senate yea PA A. See 312 series 
oni A MSTA "cess usiscnspstepthsguisSphohsbpniinnpeshoey's int sii alates el aiglgnsc shania eee 295-2 
DOCUMENTATION: 
Bard SPGUAE NEN snk siesta stesso saat ote db aoa cca tolabaah onthe aoe Mada ne nae a 1000-3 
DOCUMENTS: 
worms EN OPCIMTACIOUT OOF cassis snaveesescecsescoreticenskaaloeshted teh esntasecremsins sa Maparestasees eaasapaoeteaaoe aetna 460-3 
DONATIONS: 
Re PROVED, sc cvosisnivasnissvennusiness sa niinitvnsnsvocasanisa deesepesdidbipaleeenihieehdeedionktnlipdlndgaeetedipns Cae ts tI ann a 188-2 
Ge a, 5. 5) | A ee ee ee ST See mt Stee ee Ae See 188 series 
DOWNGRADING: 
—— (if correspondence, documents, ete: oS Oe cadena ee ine 460-3 
DRAPES: 
Bl CFT IN. csnssssestiesgaenaekscdacnsoscseesbnisionniannninna tse wseeceehasl ins obtapeaas tO can anc eaten aa 768-4 
DRAWINGS: 
Pm FTA T YE a BENET pc acecscsisasscwiscnscnssnnnenanennirenizs eciroeanstioesaiedoenenilaecenedinsh abate aie 742-1 
ween GR WU icc cacao aden a 742-2 
DRIVES: 
—=. Ganipadigns and Can Vaesite s4..cc once eee See 188 series 
DRIVING: 
Per AS MOET VIDS WEEE ic dsesicssannetinanincassininnnicticanngid a RANMA NER: ANG Ae RUA oR ccncotsaicena atte 115-2-1 
— Shilléd driving competitions cs3caicio. cee eee age eee 115-2-2 
DRUGS: 
parm ETA BARS 7S Sacco ees nec SS ems tb nae AS aS a 1385-4-2 
DUES: 
== Ufo =< pemerall *2.2tvcass is acetone Ee ease as en ec 1305-5 
tenn PNM EMTS cc cisccisscknct betwee anita Sede ta tes pnaete Sacmnaseld esas pau epee 1305-5-1 
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DUPLICATION SERVICES: 


Se P ATARI Sink NSE a ape eh eciaie deckh oon tas obei Seca shaadi NA ee 390-3 
E 

OA UIA 0 lt ts | CE ne ne ee eee eee eee ee Peer See 1145 series 
EASEMENTS: 

PEIN Oh WAIran Ai ac mnscite artra us Acton R nae eee ee I em 600-2 
EATING FACILITIES: 

ome MMOL MOT TANG zich bl vu aR SES ec ere 185-1 

IVA NEN ais ves ctiu cadena ict wairsgASGvk sh Sen U5sUC ATCA Ca OP RE dE REA aaa ome me 185-4 

PEAVIOOTE VEDUOTS ns. snveceditGeeawctrn Garey ati sane eee erento a ee 185-3 

BRE ASLAN Vie vied ce unweniivacieonts es Hosp va stuck Mab eS ANETA sal eet Ce a el eae ne RR ee 185-0 

RAE EROG MASS « wasyenten texts bus veut vse chdeove ats ook bei ask aU RR es Oe ee 185-4 

Ay ETL NCH INCS ut osc szucetca rates sssTesi ones eAtbstas DELETE ORT ood ey eet 185-2 
EDITING: 

-—mooks and publications — general: «.ssssiss.sciicnsanisveis. detec ectrree tet tal kccssaaes See 308 series 

== {NGIVIGUAL sci ee ER ee Bear ee. See 312 series 

EDP: See Electronic Data Processing 
EDUCATIONAL: 

Be AE SS it sve ntl oeigns yas rv ce gutisi csircyvsn WN AS Ns bn Ds ees te coe 1330-2 
ELECTRIC: 

ps FAV PO WEL sc seienicctsevinsonvescidorived vesvonsarsiecs Mee kvoun estan oe RRR EL See 670 series 

es MP PENE IN Py sce cies vesincsn ce ven ianxanseiavedkuliev ws svi eavaeneibasligss veces eaeNe Rae REE Re a See 675 series 
ELECTRONIC DATA PROCESSING: 

Breer HOT ROL DD, sou ccchchesiucildaibnve'vova vies vs clan en EAwes inv shils TApid ha Geet Aa ec 265-1 

Eset CEST PUMA: Petes ws ase vsvvbsh acevecctenlodh doe dove evalzensusectencsiedvs vod ded lmeee ved panera etedenia ee eee See 735 series 

ex IVentory Ol EDP Tecards” Gewese scateanseeieee nen ae a 425-2 

—=/Manacementot EDP public records asic scicisncouisjern stern Bocurconcco ee 420-6 

aber NUNES SATIN ir gt acs eset van coca ak ae ee cA phair an RSE REPL See 265 series 

seams NICHES ALCL SUIE VEY BS: ciate vs vvbledes teases etatecuuaecarpuscna antes navted a NOU can teal meena alae gaa See 265-2 series 
BEV A TOR SERVICES So cscsccoccovssschisvcvcovents slecstaitsvinnwisoviasa ta sisal etnialaele Malignant eae nee 525-3 
ELIGIBLE LISTS: 

Bare COIS ELERAIIS: «5. a5cas rnap ies cne cp eee never pata Altaie suede CR mE cate 1090-2 
EMBLEMS: 

pec NENA OM clic hccicg ses un alcs ies in ed RARE a fo SRT ce 170-1 

Mey eg Nt TolkL = tA See ROR Ne eRe Re OE OMENS Cee BASiay See neee SLE PLN aner eee Meat ese 700-3 
EMERGENCY MEASURES: 

eet A SSR PRD 5 ances racemic ee enone neck ens skis pane a eetoese ee ta nia esi ke eaeeeee 275-1 

pees EVAR SECTS os svascos cnincden shot avin Menace casteriee dubia toatahs aii RaSh aan ke eae eA Iieeyh ene deatene 275-2 

= Goverment. War DOOK aoe as eeienccereesreeee ee 275-3 
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EMPLOYEES: 


dome Dmg sacninxcssscitisntninscanenineraeniseesieistelinisteiieadaahiaansseiahiidiiaieladadainineae a 1265-2 
ame Phaceerneent Ol CORTES waisseciscsaisninssainvcbsinstaenboinaelhesiiaaleaigheltaaieannlisiiaianteenaiaieieae en 1240-4 
EMPLOYMENT AND STAFFING: 
we CFU MON GE acts sececae Ak cca scepdacs achihnsstsamvioninsimeetactas dibasic teibetiaeaialeal llega aiisaibaissnaaabeaaiatiabacs 1080-1 
ae AQSTICIOS =~ COLT GEIDIGVOOS .scasesnccsnsiacesecbsbiesbubnsitsintencininisseashamelsaaieannheabeatadaiuanainasalutd 1115-2 
wees A.syp cet ens iss cisco eaiean de desires Shlndls dee pee a ncceeiamiaaiaaalaaeiledeaaaharale See 1085 series 
core CA ioiscsscks is cchsanalepeannchatonstsiplacssp atc ividbhiadilnac ia bilaieaiiiadaaiaars ala aaa aie See 1115 series 
mn COROT EINE BE. sac tA aaedssicasetesninsnvsirnssncenibesbataamieisinhintiesnintinidiaaiimaaemaaaels See 1090 series 
wes CELA VG SN CNII RINNE 5a ceces sceeseresecacivapnetincncslieunansewieilictidesiteiathanbaaielmalalaaeed See 1095 series 
anee COS OF COREESTIORIIT ON, sie snednseviernsvesnsinnnssttsluicebivanhuintinsrempsetstichaaeieaiaammalacilt See 1070 series 
no Delepations CE Stal Tatig MA TNOCUY ccicicci tiki Liisa ascsisiasintecanieaaisanmaataeanlaandla 1080-2 
cots BERTI GES oa sicsisrentsiicin esusinsorrsssivenandinitnairian tlt thdiicciatiocipiatiieoniaaiieeia nae 1090-2 
atom Pi cteenptons Geri Ba OS cacsicsenvecevessccixciveseosusenieprctarietnensgnsisitevenseneialrlignnansesainassalanaaaaalens 1080-5 
ate EEMICINOOEIIOLE EIBESONEG  sscvinsnscxrocynondevresnsnirenpensusbiniahenictaien ngsebeemminnazenionmeiicnamnas aaa 1080-3 
cee LG eee 1080-4 
sap  hcianactesicceiosin ows eninge ies papsisipitnend eben asada dnebeaacamenioaan teams eae 1080-0 
aes TIE ES ma TION ooeissniccsnnsnscniniomnpventinntgnsbbansp pes ovspedeislsneapdee eles nenpbanidiesaacenans tanner aa 1095-1 
al CASEIN WEL VIS: di Saisie oltsveies vossspcrusiosnesnssicenceervisberanvipae aE See 1095-3 series 
ee RURETAEENON WT UCMORVER hs, Ad. ncnssnsescescaodomanretaunitiondbendiinaencsadidde pucacaneeaion See 1110 series 
woes WISE GT WOT TKS icsisnsireniinicnncbsataiccsceeesansancrestasalssitelindadebaialaeadsmeataa ie aeiaapacennnee 1095-4 
=e WEEK, GRPETICIIOS - nsienscosnsininevpspaniaies conch Siahabiaccunnsibel yipehiisetetanoniealibeetilabialibas 1095-2 
re PAIS SET VICS CLEP IOVITIGINE FORUUAERONIS oa ecccnshiedpha ep tihtades ces vinicantornietheennbundeadendaineimnnaeties 1225-2 
poset REICU RAE ET SONNE cemen BCCI iisnicisicovies poset bunletlclies tpl chbioeth tielchncatissche tated anttenteaaeie tae aan 1100-1 
ae EVOL TERETE sce ccnccnsitcenspneecasirincncclinsecco ehdaemnsaad bap eee 1100-2 
— at colleges, SCHOOIS, DMI VOPSITIES osicemscaxcicanicanssussensnctixecsesisomes See 1100 series 
iti - PrateCOpWOIG \cacsavsisssvixsicovesdeservannnvecvciaatnsatenstensanssaneieraaalaenanaae 1100-4 
eam ITLOES, «cc sxiysccivipiens toting heeieasstamsaieeodiansetasiareteiaenlguedinne poate taee 1100-3 
Sera WEET TPCCZE GN SUALTIteg COMTTOIS |i sinavienspsniccidacmesscsasetuisteten eg alieretonsaecenemen eae 1120-2 
ee BEET PONTO URS is cms else gigs Nta x ede eam esnseoko enka dtecldolyscliee hci ae 1105-1 
== Staffing requirements, forecasts, CStiMatess .. sccccncencaranarcnnssiasivonsanisntenasiansetietedan bananas 1205-2 
meee MMARATED SU UUTOLITS sess -ssscocickinndovohsw-onnn emwopch musket si oe osaecieasectencte ote eiosinossscna er See 1110 series 
poet OR WR McA 20 wkckiscnvcssnispargonc avionics ete eels ceaiTae aioe ice ee 1115-1 
se STTTP TV URIETIE AVOTICIOS) 5 Acs <cccecrciesvertnsusiedaseiusbeu met sleg tele acdsee nina 1115-2 
moor WV ATVLOT WIENS POT OMETO LUIS vcs cvcanesenviesssennnne/ paves ecnceducoaiesosonstbenceheetaltbennianiadsaoaey eae 1095-4 
wr WOEK CXDGTIGTICN DEOQTATIIS os ccccssssdsovcicssiivincouniiarcnncauiccisoretaxnedsoutiaeoeenace eee aT 1095-2 
ENCUMBRANCES: 
cg te | SR a ee NRT ES: SNELL O PME TE ena ee NT See 945 series 
ENERGY: 
meme A ANEUROT VE VONEL cours. inaaxas wioastcn lng decphseetieg cs ae oa a 670-4 
ENGLISH: 
dem: SENSU LT MARNE —— SEIT cs ac annssnsvindsds cisinnnibennsrsteriokecnclsnnntiepninanninsanpeaneanc A ENE bea 1355-1 
pace SRCSENAI TEAL EONS carina act otras aespnaansoen daanopptoaadle vase ote nega 1355-2 
ENQUIRIES: See Inquiries 
ENTERTAINMENT: 
moves CPRIEING AINE EX POTISES wives isinsinnisvesiesiioucniwettonnniccclsniachlaar ip sinercoicaabalbel eos ties ce ee tec ae 958-3 
ENVIRONMENTAL CONTROL: 
seed LT ED ho = | ae ce eee ee er ae 655-2 
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EQUAL: 


Free RS IREED RDN INLSELEEATIIMOT TE UITL ILLES wesc tak cee cada te bg Soins svoens.cdircomhipaon ebmsnaiaciecas eee ... 1180-2 
EQUIPMENT AND SUPPLIES: 

ENS re scheccesah ee esarivaxivcc OOS AGH ae NO sci cei se ect fectib see: feces oS Oe ae 700-1 

am RC RCNLN ERLANG 22 pedhvd ncisdgnpsiabonsniy oR re ae ae dad cdan ples ct sasaribvés moe See 705 series 

cog i ee ns cs 9 | Oe. <1 i a IR ty Pe er este re 700-2 

acs SE APUIIS OLDE. vis dlyaacimnsotcdur eee eae hass ns scskinsenabones nals cnctoentonon See 825 series 

Se hai ts eh aon ase aeay each ch agsden eek MOOI cata ssccidorsa ais esd a Pe 700-3 

mom D LORRI. EASA ULOPSALS 10,2 no. tsss pees ce ued ce aos Dito esd wh dionseaevinscan cdetceibamdandamiostooaren See 715 series 

Eg Se EE er OO ON eo Se ese CT Pe TN See 720 series 

Se Sie PRI NNN ees EME sos eros avainix ch es oe ag elo ces nln cceastnis rere ee eee 725-1 

BE CATIITS. SOT VIS, is cease sk tae ee let ne Bassi scaakeccenas apace det eee aR 725-2 

ep NE CLS | ne oe cee eR AB ct! 2s eee eRe Ree SmOR IR ey ah 738-2 

eR REU ES NEI Bs eo tho Bei indei ons endac iu ede dte REN eu nsics cvs Sap cco toma tsa hee See 805 series 

Ree eae ee RR a oars oircsv ba Povcleicsc reas casv rwaus'nkdusca XZ cUAGAns.dniiedvndon spent alam Seo ae aaa 700-3 

Rai AARNE MOISES cis psl bade cas susan asnsss po pnsiiahswnioxseusnysas eens ae Mee anaes cae See 735 series 

Beare SLE ERT CORK tek ox cot veo esi tseeve ano thie saousinaid ec cinicast bain ipecetaa okaved A ts eee seen eee ee 738-2 

EMEP ESN ISTAN yes 9 05x ck city oS tists vcs icx ola rb cs chroot vo turds cans ea 738-1 

Fasten DEE EVE rica a pi'gn vay sas 20 11 saeco da gnahetickasaedausls exkechnnci eves ebeg pute Sal Oe ata 768-4 

mee RIE ALVIES im STVOT AN ap cs nus yivvsseis pos twa eae o Seaton ove ra loans en enckes canteen 742-1 

eter EVAL WAIN | sicssinsnives csicevids sdanitedvo chi iznnnsinad co tees puta cbsies husaslovainis ce toda aa oe 742-2 

Mec ES LTEL VOL IAS Yet cv beats ras eovedivs crowns tents ofeana Tita ceninenys end Rksciveihiantel Coenen tee eae eae 700-3 

Piling cabinets and security Shells:,:,..ccuwiaiscinevsucsorcstsoennmsen nee ees ease er eiorneke 768-2 

Bae BAA ELC ce 2 cairn ga analy nhs vt Nplon aaa elie me ois eh Rago ae ea Sm 700-3 

Bem EMM SAAS 1 eteg sus ta5 sik oy ay as SS douse hedsnb Vaya ak aed Pan teesacs Rot 750-1 

ee MONTEL Spo OTICT AN sy ass.uia sasszirecinani inn seunreasnadusixnsvnsatebg aabUs bas haces esate ROR mie 754-1 

om TOCUESILIONIS LOE, 2s, cass Seveycdsceesxigs ocmuis fxeiapetscasees ne eea ee ee eee ee ee 754-2 

EAP NES 1 O anche Zp du ccdiva braiivads ts ausaus sus Potioa bs Bien besa vaio aver a OE ee See 758:760 series 

— Furniture and furnishings — household ..............cccsescssescesceseseeseeseeseeenceseeeeeeeeees See 764 series 

mos KEL ICE | xicscdavsanin sy cosdeavss deter teiemete nse siass aa See 768 series 

me E RAT AEE ESESS <i eztv exvinveunci'sui oa vive assiuilos¥bnyeecoh asp itiaa ca dah lyasosainea bak i tacra cee eae eee a ia 700-2 

Bees ATRC A CMOS 05 05 ut vvs usin duscgsivss aa te ek demise Olu eta gaia ae es me ec ele e a a ae A 715-3 

oA CVn ke = ket eee eee a nna re tare e Or es cee hee ye irs EE Ure 715-2 

seer LAL CTLEOLIOS ar BETICLAL 5 scccanicaensce sivsussanvantielendc kis wales ih sos speesunictansetice le ehh eee eae MeN ak 705-1 

— furniture and furnishings «.u:amarinnwianssucemeee eee eer: 705-2 

sess LICE AP PLISCOES : nccrcsessacsbssdesdvos bane ete ae ae, Se 705-3 

=— Laboratory — catalogues, manuals, price NiStS «cc.ccecsmsscccitessrenesrenanis Gooner 720-3 

a or. te) a eae Oren a eR ree ret Tene emis ee EM Sr tky TN 700-4 

= Laal purchase orders —~ Zemeral ‘sinisivacersonnsincisnsvarcfeaienttnas evel prrestenarsheapenieeteraetertta rea ees 810-1 

eet VAT VIAUG , vscisinus csueinniostoren error teereaeincecpsnenenateneeel See 810 series 

== LOcal purchase requisitions —BeENe4r al §ioscescs.cncersnsusssnensaunenecsuadososeued besonas wuld Maeaaeaaasetase 815-1 

me ATIC VRCLUIAL 4 sinus pussaeienarestrucs telat saa Maaabea ae See 815 series 

Maintenance and repairs —gemerall «isccssscsssccavvsrcivveteenens amos wd nd ee es 780-1 

=~ Gata PTOCESSINE COMIPMISI ESAs nctue te Pimnsenmcaseadter excsobnensantacs 780-3 

mos SUT ELAEUIN GS <2 osr.s chs wesassas eac sates recaavanie epee ease See 780 series 

—=OFTICE APPANCES <.crseccineocscscses Seasreivieraversecmvneelaetd mates 780-2 

BNET NAS Seite seceavs est.vevasnrenssisSobs bwin vies vale ava aa poe enews ee me See 720 series 

eI Fer EA INNA acess ctsact pam time vasteannvnsies big enh Na noe eee Doma na en eae ee eect cena See 785 series 

(TICE APPLIANCES — COMET AL acces csarccasnovs sesichonnledlp neeennknedarsniuss Ubadasetiapiesuabe ppsteetuneesnanrs eases race 795-1 

m= CRSOUGTID TACTICS + ciieniaksn ich tecdecxeraretnvohaiaacneree eras tee 795-3 

~~ this aaes manuals: price: List Acaeitshenctvesegtenmertien seme eta 720-2 

oon fA APRN LOSS «cag caf cks ow ss Susseeeneapealnc vs acc 705-3 
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aon LECUITAUIEL . acs sscoccscnnatndiaanadcsacomnstceesscla cecelcestroense niece aeaee See 138 series 
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— individual organizations .........cceeeeeseeteeeeeeeeeeeees See 238 series 
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FORMS: 
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SN i TY Ee ee ae ee a ener | ee 962-1 
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Be VE LUC mm OTVOL AL 55s incu scwnvac:ssccs0ssads senawbrvicia nace rds ss dexedavas deasedeseeeaneeedenea bounce ies ae 768-1 
—— AICI VICUAL LEIS css cececisessvaveavdetenaetecavee vaca ee eNleea aeerdee eee See 768 series 
m= TEL VETULOTIOS aces cstv hciizs canvas sapis ses cesacoceccoussveceaavorsed eae cote eee cnet Ea ae 705-2 
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Be CSP OLVET AL ares assess xasesunouwededzaned'csnhoenssnnstesinkceniuded tee tania ioe e eae rane ee ee 660-1 
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sara SRIRATTCRER IY vce anssminnanpnnnesnsinsinn nsrtuans dadocinaipoaiesohnl disso aslabebusieiacinhiisicshnioetiedinnasaaaaaaan a 1295-2 
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me SME WNINIEN ss necsnsonssavansiecdtiit cslec a l glROeNA kant iste See 200 series 
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peat ECHR EDTINCTEG 55 25 csp wnpnddinsdh inde nape te heasebeouiesioaninmnnananeia glee tidal Aas eee tamaiaaiaeldgeee artes 700-2 
GUARDS: 

Gece SPIE MAID ice vesodnncec'cavdnceden aervawe'so se Suhaehenunia acbeantagiee wuebeoecladechetes a pine See 470 series 
GUIDELINES: 

wme BoLHTaisaiarns ck bic RAUNT 55sec can sececaceascocsanedncudentetegarstanieronicheraaeneacaineenen eee 175-0 

-—~ Collective agreements ald Interpretation «.cnmccticetencsemsoacusmenannenmuninnel See 1285 series 

mcr: CSNUD EN ERIE 5 as ss peck bala dissertation 938-2 

orn F SATIS AN PORT RII ihc As csers eee snaps Oanirepeen Reaaad om emneaoeeodae ee See 410 series 
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We DASA ALLIED tes ASS iia siinsvwdiciantecasan Gidea RUSE Ree ee See 490 series 
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HIRING: See also Employment and Staffing 

PRONTO FS i ini ses Ns at es lsu wR eg a 1080-1 

see COOTIS UL GATEES “7z, Bo 7, Or his Ah cveomentiledonsennkiisdeceere AIR RSE Re eee See 938 series 
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cD A jh OA 1a Ge 20,7 0 i ULL ho ae ere ean nee Scone AERA fSecevpr Se ok RNase MIN. Scone Ney, ope mike 105-2 
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PEE CR CIT CIEL PUISELIONIS foes Leske satucehoes cas snatadecante es teeer vex oss ck toe citation ora ta tacaee ale et eae nee 1050-4 
MERU A Se yas o ta hss es onde sab pvged enolic can ech im De 1170-1 
HONORARIA: 

BRST S UN CATA CS oss cscce dru eves sosbvicsaivesasle eaewsdanbaisioeoulen suboiw basin kane tee ga RE aie a 954-3 

sams MLA PRT OEMS 3 Saat 095A das sehr vb a oncw eka Waid vs OD OUROS aM Raa ca 954-3 
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HOSPITAL: 

ee OSV IUTICURL LLRSUIE ATICE PLANS (sca cley stack avennsooan dd aac ee eee oe See 1155 series 
HOSPITALITY FUND: 

0 oo 91 Rance ah epee a te On nee Bp ER ON ROT aRe iin. Pommard Meehan | oR RRR DSe wrote 958-2 
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me Oey eh 1h peepee ere PETER TETHER RPC pe eR Rs er ress LHR PM Sewell ek a aoe ni Re aid I 1145-1 

Same E ANTS CLOMRETAS So are caes each ece nas cgeessoatavaeetooncoaeaoone cs pod ome wu u bia ese toa tees ere eeepc ange See 1145 series 

Ee iene are mr, Sets errno wae rin es ee a ocean Conseeata paaaptacie ae ee 1145-3 
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IMPREST: 
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— magazines, NEwspapers, PeTIOdICAlS, SLC. ...,..000ssssx-cesceresnecsnstdinypensershdiinsas 298-2 
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pe Lectures nil lWcturers cero pemssleaeccitin nme ieabee eucesot ete See 324 series 
ia VEIT EIIR SA VEN VISITS iets cle a ho eck eee ttee tere ones aa) ARE 298-2 
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Foor eee TNC Bacsacks sectac x osssctsasnansevevetcbdstnsdesanesnovapsenbtneuntnnnesonseXonossln oislasaaasvesnean ee tine eaiaieareseares? 215-3 
Be EMESIS ACL TELE chen ce ran cssmnnsscestboassnentnstns cons nenmceta cae ainaineyn eae mena See 218 series 
Pee A PENCE NNER Dicer 0) BI og or Ta i a at ee a a eae See 650 to 685 series 
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INSTITUTES: 


come { PONRENIT  .<.<snicinnoonitssnetsecndnistthicesninsipsetienih deal iudieinasndinibiamiaiaiiedieseamianianieaantains tian 160-1 
oot NCES VACIUION :cescicshenstpnsesmasnsensentarcsontadiniasipinicnnemecimaiaunininiaamnaiiittieiaaamall See 160 series 
INSTRUCTIONS: 
ove FUISEATIREDET ERIS sinstnsncscinsspshennstnint senses insevianionsiapensiiciaitigitededciandenctimiaiiiaiaiiiudaiamiiasaaas 195-1 
baer B*ESEREUCTIE ..siscisiniesteennniniaptresopnenmcnsinsncee obisenieaataahadliaadienmeanianniniadsiniaaaanaeanaanl See 850 series 
pa FSET acsshssnndinilesnnmenshiciennstiinenansecnnscieiadaisleaisniatlitauatinsiiviaiaiais asain See 1225 series 
INSURANCE: 
poms € JENIN scinscsrscueicestivenchsssisvsanrenkonnsesticioincad tis shashinethaetiiamninsipsianiniahentiammaiaaa aaa 1150-1 
eos RAID SOIT CRSUTSTICE GERD . o.sinrcancncscesrantctutedbehaniestenbesininiethiapenmunicbamniiiilianiaan ean 1150-2 
gure EUMOMIIDIELT sichncsclncésccedguttichrsiteses/atenoehseten-niptentenioaiatiielsationbannninsiatieianniiasmaialeiaaiaamiaaa 11504 
ons CSI SITICEL MCCUCEL INSUTANCE PURI 5 saccecsxntscncnincsessonsxadicensthaniebeginatslaamesasintensialauddeisids 1150-3 
pers: MORE OWEEMONNE: CIIGNVETIN TS LEUIUE - .nsrcasesismesrenarremntniessenieouiaetesetiemmmnenesaaesiaialiiemmeiennaiane See 1155 series 
snes OE RMP ESE SERETLICIIG: TUNIS -5.6:::.20.n0satnntenannwnnnronneitenpssdecnstiniansaimassineGiteieesannaanannae See 1160 series 
—~ Public Service Management Insurance Plan ...c.:s.s+-eonnissrsnssiaptecinvnssonpsasenitonssesnsitimensis 1150-5 
gees ERT IOT YE ssenieancnioicxcousivineisonnenicednenthesiteiaroticeaseonsonsisadusiaaninaaaa aan 1150-6 
pene WE UIRCUCS mee KBURIML |. ».sn% as npircnns ennspictuyioinicin spinal tuitgatnbcninilediasians adidas taeda iadiaaeiaaadiel 840-4 
sent SELENE WIMDEII ss ssicconceinnsanduar iano cdbciindleiacitssantaniasoianisgiaieaammma anna See 842 series 
pee IT i cicccuces dusicvade desea in ie Alias dee cuca See 846 series 


INTERCHANGE CANADA PROGRAM: 


De EL ROE Ee. CE pO ILD ST ERED TENT LEP eT Pt REO EPR ee To 11854-1 
INTERCITY: 
mas: MMEMSE OTIS CELE TIGR cc ikccc pasate iisbinn gn rete sa ieee ene madeeoatlaacesclan eae tacit 2154 
PTR EEA UVR TVA ROUEN GAB CEE OSS. nsicvizxseoscdnunnenleanssens obtastonddampeiatbetactonee eotelimae tase eemtioe eee nace 210-2 
INTERNAL AUDIT: 
Soa ORR A cali i irl on We oes eel aio Sa le ka 892-2 
ge IETS, mee AMEE cer uses xs iors sn nts Relic aaa ds elated ea 895-2 
emi EIR si cainastnicinndusdiaitos sncslanlssiaicactel a fiamen toecamiemeke peda eaasamcmadaceel See 895-2 series 
INTERNATIONAL: 
sae RRE IESE ULES Vanes BBE A 2 caniousesinisiceav ne iecusivoresapaasedeinia esiebiaeaaadiaie tah derigiapemabeoaiiad hdl See 150 series 
seem MITISIUCUAD 5c sstsnescacdivextcoiaae eevee eae icicles elon a aabcaen ttn ee See 880 series 
eA SSM AUIOTIS > CHIUSs. SOGICTICS. (CLG. cox ce cet cearersernnncks seca cax stb eave cement ee lh tae See 160 series 
— Committees, boards, commissions, COUNCIIS, CLC. .........:.ccccceseesceesseeseeeeeeeeeeeeees See 200 series 
poet UCM EN IME TOO cn a a Ee ae ake aka ea See 238 series 
— Meetings of associations, Clubs, SOCIEtICS, CTC. .............sc.scssssnrsssrssssassensssssencevense See 160 series 
— Meetings of committees, boards, COMMISSIONS, CLC. ...........cccsceseseeeeseeseeeeeeeceeteee See 200 series 
= MOCTINES. CONLEFONCES BIG SVTIDOSIR <5... -.<aestssncsnsasrsxakischernsabssncbindcassasbionaceaieendan See 220 series 
INTERPRETATION: 
BON Oe es ER or ake fie £1 eee a an ee Sm Sie Me eee ee etna Rete Se ohare See 1285 series 
INTOXICATION: 
rama SOR AIRIIE LINES 5. cassheipsnstsseeieletla aceephenttcedatack tect POE de MEGAN LEAN, adelietips nid 1385-4-1 
SD ss) 1k eee ee RE nA Oe moe OPE NSRP = SRNL EV Cele arte acne See 1290 series 
INTRUSION: 
pov POREAIONL SURLOLING |. sn;sinncesvenssiiacssnanesteumaiiadesoarahsddi deunaemmbattadased tap toon diieninurca caida’ 470-2 
INVENTIONS: 
ron PONTE se cksrctnacosvaecsstutcuunenieliei CR aalN adalat atic ase asests anise ana 330-2 


INVENTOR Y (ies): 


SERIES AEG DY ODELUIES me DELIOTEN © ccc castuisies iveestecctdees es cessucaxesshaeenoceqitevsipetneiekeeemmiaedlions 515-1 
mck CONITEN TOR DIOL EY cosmic sececaesetinaieh mica gees ates 515-2 
— Crown land registry regulations .............cecseeseseeceseeeseeeeeees 515-3 
Sea TUNES ELAINE ae SUING ssh dnnvndk x5 xs cig Nala senate dob chad bnha he adic iaincbdiccviaicinedadMcedimds 705-1 
am TUTTE Brad Tar nieht tiie scassicucca ester xcscitin sta caonweksabaanstatpiaeaiaen baeeeaeee 705-2 
Som I SICS ADD TATIOOR ic ccssiiuis saiccioncabseseteen chain eben eres babes ilntinasa gears 705-3 
See SCS) DEOVELICINL COMMTLCCES xis cisciseuseuinnctican saci rosin aa tiskcdivacssedanaamiagaa baad 200-2 
Basser RN REAL SESE SVEN: ESUAAER ERATE cous sade sta dN lefasl a esha Gi aoe si ata Minh alae dea dle sasaki ae oa 1190-1 
=<  POOTES TIATIA REMC a DTIOP AL fa cishic dp icivacinssavsnadiinividivacstciuniateceecksctadasienceeemunioeeatenmee 425-1 
seme ELIE SHADE. TOCOTUS: 2s. p:ciadiasaeies lasek bea cecgseaa cmmaken tees 425-2 
com TIGIG OTLICOS: TOMES scurhstirvaceccieutiashesactteh otnbodniqenagetaians tia 425-4 
— headquarters” holdings ceccisiccinavsincaaiencanmanmente 425-3 
INVESTIGATIONS: 
Bete ME CRATES —— SETICTAN 5 5ocessciosassoien~avanvavi cin cbadioubceisueanaassoinnsonveemn ee ete eae See 110 series 
sees ITKIEON WEEICIC i cccinnssnen'ensceustensudn in cde Meet ceamiaies a eae amnaEaD See 116 series 
Sem AEI TEMES UL) (UL MTIIVIS 5. oso cseenssticdd dana sei epacttleebecnsacimubasniek wknaameacmaia tea nera te ae See 550 series 
PRPC RRR ON TIC, CENEES ‘ccs ovvintensanicunevinvnaiinrsanusvaditiasiosouedoanasaedstirialaaatimckstpccneebede wea anmetniA ieee Tae 100-4 
ISOLATED POSTS: 
Bae LCN ATES 2 sce siansasavies sop ea aien poral et cao bn be eee cmrpeceea inset ee oe See 888 series 
ITINERARIES: 
ae NONUS cat ee Pee sk ccd Ramdas sok doin Seis bade sesideuh inc ttc bas OLS ahs ec 490-4 
J 
JANITORIAL SERVICES: 
eaea th FOTLGUEL Sect yess ezcusvcuvene 5 sts bis uss nslxlvead conisanouss Peseeossi eee cock me amen ee ets See 575 series 


JOB ANALYSIS: 


SG sf ig IL eee ee RD cl eee SoD ES Rr emcees Ribu Tes eth iAbys ch See 1060 series 
K 
KEYS: 
PT TU a: Les Wee eae nme Ae Dly Mires fotear meter Meer area then ne SE See 470 series 
L 


LABORATORY EQUIPMENT AND SUPPLIES: 


pote CIPRO LEE TYSTTIUIE IS: (OCNCE SISREDS ets cswencinsenccsccaco ccna onistis teovednnnspaneorsbiteceaneea peur anenirt tara senate toes 720-3 

moor’ WARINIERTIODICE BTU TEDRIR: souscta conic vostatcdsoacadirdocshcenscdage creepers once anne See 780 series 
LANDS: 

eee aPBNraPaT Co = tcc can ecasconce aiossorcse wc eekaskabencecianiouiadddesielingsetaiodhants inate eae 590-1 

BP RRRUNE SST EACOED, « » rnacse ocociaha nh ns mtniiensenaoisinr eames pen apo als haeedtaann eel aldeeaanna emia See 595 series 

Be gn or 6 1 EE ERE TRC ert EST MS RE Pa le SRO NBM Pin ce NG AR See 600 series 


=~ Crown land registry regulations ..cc.cccsivsisssrsnstriuninndipeansitaceostostieeisenvecncanehnigilaleeaaanaa 515-3 


dames EOVORONIEERONEE x sctsesvcolarasicncstestuaione stesaobatecttsttanieet die Cseteeanaeeglinasoneenahea eae See 605 series 
eats | AGED oescasasecnannbcsstouctascormteantensectnsn te toeaee aegis See 610 series 
wns Pechopal ierncd rrnarunQennnciie <..ccrscet csova.cks; co teenveratemnesteteretadisensseioedadeiiiare teiiiatummnenenaiintn amen 590-3 
St FO a cou alec aperesnaer aaa ae cece occa ne ol 615-1 
met ESD aed TET ON soca oo oc coche xcs cusccscvetes concchepriek lpn git otegine tanta EsSnaaiceibchanaeaaaaeee 620-1 
moos Sear ooo on Sac sn on sasiecns ic trovcavasasecsobeionaos ounce enema See 625 series 
danas TB TRCIOE TIN oo soc. Sacbucancnmtosnsonsvansanceuiecasxch-ediesapapeereiedsametersteaeeamereaenciaa trea 625-1 
acne Miniertermanee OF SrONUTG o.oo. <.nssacssnhcaguevscwstecassoemigiees ouhaumamenmaslieaseorapiaaec eae. 625-2 
pons amr eniens RNR? soa Ba oct on ooutnesbiepeur etcetera ae annonce oteee ana ea See 630 series 
eat ROR * eres aN 5. coccccousematedeceouemaneetell pemeoa tm sasnedcea aiaaintaitan See 640 series 
a 1 pees eet htc Rie Ra lets a8 jini s 1 na! et RRR RAS HN note 590-2 
LANDSCAPING: 
i OI A cn cscenvptibeegnien oxovuesneinstsliniinoucnnnivndig' ch othe reccusshdaeksainediesziaaeiiseee a 625-1 
eC hs 11) et eet RE ADRES Dna ete Pri swe ve ete Rent ny BOB an See 625 series 
caer, RAPER ERT CNS XIE “PT CHRTNCIS 5 oocccciscssccsvswusond rnecovavastyscotnea tan taretcoreomtontoreend ca apailendepeensenmarieentaae 625-2 
Ses NONENN, CHET MCE a 7c. ctv wassinngh vanitun nee sasteseneburvad ckducduagemceataaiscs heed UR Ee eee aeeeenee Eanes 505-4 
LANGUAGE: 
owt RMICTY  ERTIBUTARE EMILUS :wsccicnnsiesslanatcanpstuarsenicasiis undSionheslesn lps et delsdpds balled aggeEiioe oa eee 175-2 
MEU EER ame i a ie ik csc cdamnstaacey reat eestor hte ERE mE Meese 1350-1 
ome EIR = SEENO TN oo. vesvosiccesnanninbresvcaiisaneeonnrs doses owkesetasbelesivsioesend ean annie 1355-1 
wot EIDUIST —— FMORTLITIRTIONNG cs <a 00.c500sacobinwest nen ccehsnendaceanedeassabcieasereredhypp niente 1355-2 
a Prench << general isc scsi ics Rotten nla eee 1360-1 
ames PTR -— THOTT HONS a secssiciciicen caves bomen iscentesonys dashes ies abate delta peaiadetdaeaneee 1360-2 
SE Se os kn i 5 | 5 a eee SEE ONE ASLAN SDR NE. JONSON ISL: re ak 1035-2 
LAWS: 
mead ORE SUVA H RMR IONS oa 's:nsinasscssccuion cvapdeio tai doan tcachiov eeaoreae ee pee nate See 120 to 142 series 
sae UERIEMICTINS EVGSEO WIS coca aasaacnien steesiiscniestesinns bedi arene entuasss clecutcluntaleedaansesbanpanaacenaaae eileen 120-2 
LAY-OFFS: 
ao PUSSIES STOCRUIITES 2. 0a0is:a<cccworuegaurensuadeasseenataeendicecassuaniones Maeuaoen wtelecodst oan 1240-2 
LEASES: 
por RE CEURRENIE so Ba posh esd sacs sons sa ae eaaiotnouleenaemching ec ngncn tometer emer eek eee aera See 530 series 
cn 5 ee a EN Pere nna em ER AGGIE er iC oe SES NEP Cid PUD om 3.57 on See 595 series 
LEAVE: 
oma STUNT die cca bs, tess iehb Nllfen esha hiiiss cue peaneom aes oh iyasnceo dees Meeeeee eek eae aE 1170-1 
osena SPURRMECLICID TY IUNSTERDE POT AUIS BER. <<.cccc'vsep tvaabnsuonspioencsateaee eeneseoa sta ouano om aremnne nett See 1270 series 
mone COMIEGLI VE ASTINTICIES PELATINIE £0 ovscinsnss cisivn a servers centoasnsnaiachansascorasecinersnacovoneniiay See 1285 series 
ae ERIC AR EOMEAN goatee anti aslinnis riers eases Saserfaoc ates pactesenceeiipennnmee cect arnierse an meee oa 1330-2 
Sn Ce ae aR che Aa N ORE CT SE TORT ae TN EE Ieee TOM eee wee ee Meee Pom EL 1170-2 
LECTURES AND LECTURERS: 
sie NIN 5 esc pla dcaesmciorb theelodetatesee one badetaspateeaatodaiace lars oonehnaaiaciatad aac cei aas ae 324-1 
appre INET an calc tan neces oot aon eas ag aceacedee adie etl oan 954-3 
wre AY UETE TRIER oc cass cx: dsinesiceyliatsaitinmnash sooeinwchicecseepeapie ee teieetedicaneuae ae Andel aime aaa See 324 series 
pone IWERIMEROE FT SPECIES - o.c7 ays, So cancoveran sins eecaecchsaauak coonastehscoceninpatcinastsentansaandiaaenametord enna ae 324-2 
LEGAL MATTERS: 
mone PEAEHEST Th A seas a snhancediicgnimennnpebngss to eesasvagiaty eaccesellss deceseabaeph saedootoon oeloateetete sonra ioe aimee nea 350-1 
pew Commnrtuissicoer cok chats, ATURE ENS ccece vckinin oss atca dessa sesadesncsecuviabeesuenelnaec ieee 350-3 
SD 1: (5 | SR SRS ACEA EAE PERRET A Ie 34S ERIN A uA Si RE cc PEAR MRA NAW WE VE TT lo osc RE 350-0 
sums PNYQHETS OL BULOTTIAY c0.1accessces ss on ntacoansccantoeaesd soemesercaucannssaaciomncesoeee cxcetineMECD nie tenneeee amar 350-2 


LEGISLATION: See Acts and Legislation 


LETTERS: 
Pama T RRM TSR UU Na dass saps Siac Si iddnosadcbss ovata vksbcaababe ooo toaiar ee ater ees. 195-1 
ENTE SOR N EN ee 2g chs tin tsa sele cba pps Gace RL oe ee 155-2 
Sa EMG PN cena peo clocdhninacicels pcs ponadbwsenpnscesah anes aie Ae See 195 series 
ww Ln BUTE SS GE es Oe eee ieee enn, Teh mene Benn een) ey ar, 155-3 
a MASE N AB 2 ponents cbse laud Nags nse ees cs ee hn a ne 155-4 
Bee Re EEA NAN ADA EVEN. oxcn eso os arm reek Pk saci ca yaks Gh dhies sn sa bcncanddcccndedbead vee pakon au 155-5 
cee A EMRE CC TNS ALITA OTIRETIL (5 <05snsrsinisosnasnysssdoanslRickasd cxsinasdes dspbasasosavoveviacescon anemia tan 255-1 
RE MEIN Fa oils AEs os ga S ls iad cs svn enaeatavs ek eegsoolevasese bout de ee 155-3 
SEAM PEL GBP ROME Pe MM ck RE Pca on eis icv vs daichii pvtaalbrncd eee sedeass daseo lech ride a 155-3 
cae gs et eee een et ee 304-5 
Bem ER IUY CUSCS AT MENTAL Waco raser'cséaeo vex ccvanciciaed bedpeeaadbes eteavisiotee Cocca 195-4 
LETTINGS: See Concessions 
LEVELLING: 
SDs RE ce nL eM tS fe See 605 series 
LIAISON: See Co-operation and Liaison 
LIBRARY SERVICES: 
Pan SACRO NAL MSM ght eh Uc desicshce Sonn inka dagen eso ick obbioke inns Peaks as Leas Revs gene ge ee 355-1 
Be BOOKS ARC DUDCALIONS —GENCTAl os. susssescsecisncucxsesseactsoinsdocassivenessantenatccsuese see ee 360-1 
me PESELTIIES 213 255 cunen cx neon sanakossoieecpngh oa tenes ha fate apteasauee seca ea 360-2 
Stor MVATESS Ss spc hs vnkonavesnes sncxa tesenees bce ts pane usec cence er eee 360-3 
=e PT OCULEIMIONE ~— SENETAL . sccsaccsciueceurranenetenos onsen eaten 360-4 
mer MIT COTS —sivces sankey Gada eoe cone aa 360-4-1 
fe FOGUIUSILIONS. 5. vicsssaissncduecemmee eee aie ee 360-4-2 
pereee ULL CMMI LNA IRE OCC SLCOTIITID " faccsuss asd assooninisaS cxiaioors eee edaronavaasea re aaneb aeeeramie See 355 series 
SSAA Or HEI( BCS (0 bd | Ee. | ene eee ee OAR E TAC one te crete 78 355-4 
Sera U ELEY SRITETY CUSED od ecrtcceid L, yee cic was gyi Suse xniasativicewa ta nor vein Rv bn ecb ns caecum ee 355-3 
LICENCES: 
Sea SENNMESE US BI a RS carn Blends Seah ba dob onc wo SoA Aa Het Gv oh dhe a a ee 365-1 
Ree rE EAR Me et eS 8 vt gc fosin luca wiasbvaysis Rune NM fog me cs cicadas 330-2 
Re AN CAG res SOTBET AU sess es5 sSessh xx ous Shi ens 0h crs vas cnndon ni ghrwpibas eal emcnu aye ef bia a a a peat ar 840-5 
een Ch (LE LETITIA | voshe eh bsct 8 Goaz,scaatesavesialevaasvexcusvoess ap a astucaduitedetsereeecnan eee See 842 series 
EAN ALOT Memeere deck use ec vader te Tesah saints caahh Cassa sES EEE We ee See 846 series 
LIGHTING: 
SESE TT Ye WS SE Ree Re Tine ene ent ee RR ORE SeL eC rare UN Toes RAS TT Be 675-1 
em ESC ISTR Es pees te ook oe coves vo oc ex cvs and vind psn sat Tic ka eT ea cna etna odd bee Se a rad 675-2 
LIMOUSINES: 
Peet NR CAT ee cee ee Biles hes duc bbs By corny ua salies na daasinin eostircarh onan Uaasintne ecraave vel aaptaie ties Rotana Meccan Teneo 480-5 
LISTS (ing): 
Repeat EY CaN eRe ce gegen oh cuentas hk gh eae ends axenssen ote cle eu alee lie aaa ed 1090-2 
SAE SS Fah ik Serle snl tice: 9 | ean ne One ae nae SRS Sean SR hele oP 360-2 
eS (ES == CLOT IAS, CAIRNS iyccs caseracasn ai etu imines anave ives annacintos uaionbinioueeapieog ales tasans CAS 185-4 
ETT Te 19 fo 1) BPO RE oe OPES Ae SORE BRR ORETESe ROR RE te Ae Na See 720 series 
reer PERE THIYES PVRAEPLESES ycsh cos tervchncravsscaebeatr cok esc tensa scsbenysnctnsashemnannsncctdiepikas eoueasnsa sane e 555-2 
sr SATE TALES SCIUEDRUNC DIL as vccnitarsiten-suitsiar et Alapcand Aare shri stab ipo biciedyvelebnaetiamonield See 738 series 
LOANS: 
SER CE TOY RR SSP Ie ete oe epee -CART SER ean Boer 700-4 


wnns TLSRTRTY .nisinceeesisansnnsorsenssinshesniionstpeeseocennetasiianitenssiasaesitiaataansaastnaaaseddaaaaiaae 360-3 


LOCAL PURCHASE: 
cere it eee | ee ee 810-1 
ome EMER CRONIN -osixsievvovesinsschiercnseniveihcatialbianapnndiandnibisuendginhanhieiiatiiaaieaae See 810 series 
meet i Be). ) | i ea ee) we Ee 815-1 
sores BEDI WIRING. otcscvaisisnitinciors Altai asin hivciencteniabiaiacsdtiauaasaaadiae aan See 815 series 
LOCATIONS: 
onewe EUETENCILING ....ecsicrcisits icipestidadeoboenaninamassiigntesnititeiemtieetansnaianisingnincaaadeaaana eae, 525-2 
LOCKS: 
estes SOCABE AAS HOM \ssichsincchndcinipahsscteetin de ecemniinisheetdiaaiheashsiaieaadaahidedigaaedanaamae eae See 470 series 
LONG: 
waent EESUMENCE: DOREEIENOMIG CANIS sicccicexssinsnnnsinnianinuse borinividceavtsseinndahowtinss=uiisenta eae IASG eaaea anes 215-4 
St eR yf), | eae a: anne Re emu een COMMER te thane aim N Nyy AMES Cento. 1025-2 
SC IISEEE DUD) TERI CRS viccsinicianeiscnsiccncsinsiconneticianiennpavvientpansichebinticsdlesintiianaimisidaalatetidaeaaaaaea ae 100-4 
LOST 
RA ENPR IER inc one cis eyvaicosiesa tnasendaciececestchiea tcasonilincn per testis acmmvacueranansetiasonenaaatean ae aia 930-2 
Nee) tt) I ecneee LAE ay Gone sane REN MT nOT aed SeRUENE Peron Emre AAT A FA A See 375 series 
LUBRICANTS: 
poe NDOT cc soocuaagarnteascseapintaienenbcainstichane nonsense WEN tesa en ccsieen denne Mis aaa ae 760-2 
M 
MACHINES: 
Se TS ee lt = ¢ | ee eee ROT th OR SRN e ROR Meer Tse on eatebrer we PE NEE 795-1 
ponte ER ERRE CUTAN gsc decs scans nareausinue igcinios nocawleoe auilesiagutcia ioe ausaeaa aN cpetdcades aiaclieaa en ace 795-3 
exes AEA VETILOTIOS Sessa ccdaiicscics cca Gaba eee ee a nt 705-3 
— maintenance and repair ic. eee 780-2 
—— STOCRreMCat Bnd PUICHASE- anno ene tetera See 795 series 
nee WOMEN ocala sls San ales | Seier he ear Beak hari ate tarts lee edt Se ON es een ee ae 185-2 
MAGAZINES: 
SES pn Li = |: Gee RE eee cea TONE pen REO ANT Pere Ciae tee STERUERM NC MODEST 298-2 
raenon RSL NSM ER RIVIES cht nv CsA Ue haae ne ea ceca a 355-3 
MAGNETIC TAPES: 
Pe cc: SES RRR aS PERE LON eet aN mR es IE ISN We 1E Lin 2 EME PENNS Ee, See 735 series 
me hE EE La MS 1,12 |, A MORgRS AU MOPS BONES REREDE SEA AE RY 2 DEAYEST tie Urea Bt PETES UMEE RTS Nien Sib 655-2 
MAIL (ing): 
welt SIRRRE ete cpio wench ind egs ewido as crea coeeceenes ea SAA eens os pete eee tat eames a 295-2 
Sy Th <i = 1 | See RREeae iat HSMN AN BER SOARS He mono IB nowt nara nad semen. Uprauntinseelol ee Bk. See 375 series 
See Bot) Boe = =. SON ON REAR eR NNER HiA MNboa TE TE per yaaa SL REED AL bs < date Al iA AMM Rb ip OM oN See 375 series 
MAINTENANCE: 
a a a eee nance ec case aaiowuctadvenclonel pi iecceassstaranaiditee eaeaoaaanata nae 575-1 
semen CMOAPAEIGEE COSYET TICES (5 ccctosecesicensesis ncnan eruecdesenedle uated oss tehapiahaa eileen aan eine 575-2 
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RECREATION: 


seeee MEP UR AS Nice 57.8 sages peat ameitcinacignne ceenetos ae oot seat co eiaeere 1385-3 
RECRUITMENTC(ing): 

pea Line bed any ERS ae OE CORE ORR REESE REO a Pots SEM, GRE TIM pCi rb 1100-1 

eGR a fet SLU Peal iD Sank p Ae AR Rien Rane ameter linet adelesnts De Mag Le Madi Kiron) 57005 1100-2 

Severe a POEM AMIE eee oe sie eet tote see ee ee 1100-4 

— Of prospective employees at colleges, UNIVETSItICS .........cccccccccecesssesseeeeeeeseeneee See 1100 series 

eT MECTROS te esti casey ica eee eI Oe eee ae 1100-3 


RED CIRCLED: 


SDL RIL Loe wap rcp citi om ik a A RD eg lo ee ao RI RE. ahh ote Sede seule hc 1050-4 
a SRUAAS LING. ciricinid cen a AI RNA i SAIN RNS BCG Ue 0 one ond re 515-3 
REDUNDANT EMPLOYEES: 
ae eC ASEURE TOD cesta vo exe Foca cemtcsn Faaticachotnc eka AOC 1240-4 
APTS 188 4 GD C0 1h Rn ee RE EGER MIO Mp etna GUase Fa 6 a ois Axe 605-2 
Bene Be EC CS PEK NEGRI as dea yicosvassopteie dees nuda scold ebboons este mone enero ei ee 650-2 
REFUSE: 
eaPUSTST TANINEC CHE chevy arasnayer ceot tee es aaess ans cdot ea oan ee ome nomena GE NT ET Cee ee Sees 660-2 
REGISTER: 
BUS SNES hey aeliceon ss eevaycs regi cscs ecksvacts coaeeinacnieoeis eve ae Oa ee 285-2 
REGISTRATION: 
eer SEAL TE NCSL sos doy ty stars oncled. Gataets cacao tos secivus casing <shonsk Reeds ote een eae ree oT eee 1000-3 
em OMTRTC ES wren PETUOT AN, Pokc oh sasuiniraes pus abuses Peis pktice haere meee ee eee 840-5 
EAE LOLI TOND TEN lnnade Ae RP iS et AOE tel ae dts Bil Set a aad cr dels te See 842 series 
STIG TI eae eerie ee ore eta enn paneer 2c REN iad ail a nd anes aE a See 846 series 
REGULATIONS: 
een AeA TAs AGL NE RPTS IUICSEY coczcass caxnys.cncs vanes xno teva ree doerevanansbeets tia teases teeentece: eee See 120 to 142 series 
mer N ALERTS EE LE) Vel mm SETICE IL sh ceccsscsatnsyys>sraes wand innon'sas fas oscemncs trea pet estbentta sm etree aera 195-1 
ap 2 191 E21 ei eee ea ees RAR es rb se UE He lela RM A Dx Bon ns? ES. Lt 195-2 
=a OP Tay Hie TC) nayeeeet ae hank ata einem soe na a ame ReMi Rap eA EI Gi Ds AEE | AAP ns Ciba Sita kD) ye 938-2 
Rete TA VEV ED ATALA TACO VET Vso, ciisaver seve nstuss sien eecoracncsopactasgons sts caovadnseenies accep cade areaevn eerie ere 515-3 
en A ee ety uP ey Ty igs ast ca Ahan sa can Baty tacrcdvAs Ter epa cee ane <Searean Ss Cony eich eae i otras See 1255 series 
34 EE) {ay el na) eeprom ies tert se aR a aR TRAN TRI Tarp MERIDEN phan at mba on Carn vr ir a) WO 2 See 1225 series 
asl BQN isl 1) WW [Go tage scp Alea eel he ter a ea UR Daan RRP Beie oO ian Para nbdaneind is We oS noes Bt 1 B15-2 
=] PFO T Oy Ha [1 ope ene eed oe RR eR Seen SD a SRS APaR rs) ibaa BEAT I is eee 470-3 
scsi TEE bap oa pea Rte te red er an Dae aie nea ten eee SE ie MRPs op car a tan al 480-2 
£2 SST AV ea! gets oA Si ae ie EP pCR ae SEND SP Sey ASABE AR CR GE APRA Ta EME a att, 500-2 
REIMBURSEMENT: 
eee SEL TAIT TIRED PSSST TE RERMAELR “scoceoceys saranchesens res¥ioovosarycacockecornies geureeneton eae gael eee te 954-2 
RELATIONS: 
ot ia Gay ENE EGISON) oy fart soe ncon ssnkreceaspot ni cdaip se ose evades nema See 230 to 245 series 
NA A Peers oe ss Oe eh a eee Pte ak ye cacy 4 cat tea uae sland eeds Aes tar cee ae Soa ee ee oe Roe aR 295-4 
RELEASE(s): 
mei Fy EN Gah POV 12 UNTO) 8 Re eRe Pe a i ae es enn ee CER RP NISRC  RA RE rie KARR PK NOs ie 8 oa 460-2 
may OF ABT gi at Ae NE Pa Ae Pale eR) rc ADSI cet gene en eh 0 Pn See 1240 series 
masta ORS) Pets nats PAM OD tc.) Ae HSC SBD ABBE, ARCA Eel se eaeecmins 6a MWD Sieh ek ee 295-5 


REMOVAL: 


exe FLICIETIDEN ’ sssnivexschsesceuthinsiennsdveshienanninitarsnaiedadiipeibaeaiseaitadaaimanmainiaanalaadasanannn See 995 series 
REMUNERATION: 
ome RETFORCIT CS PY TERNUBT IONE \oceccsecsssnsesisincimpieentionasenssintasnarenaciniinumunnhicieaiannedsmpmanel aan 12554 
RENEWAL: 
ae UE RG TINIE a cternrnccssienacensesstnisdyhessdichaittinmendiinanantiabideesuidansdeae siamese aaa 530-2 
RENTAL: 
some WIG CRT TUTE... 2 sneer ilseadtcndeadunsaeaiaiesinadeneaitaadaalaaaaeenediadia 375-3 
REPAIRS: See Alterations and Repairs 
REPLACEMENTS: 
pony Ih Sa: CRN cs scesssieosinnnitninni etna htsetienepmaeadoaieaiaaa nnn 1035-2 
REPORTING: 
cane FEEICII TRIITEIIIE STVRORIOUD eco ncinscnaravicinannenstccsntipenipnasinnseansinmbicilaasiinocbiesiseisniseaiaamisadead daanaaenaadds 988-2 
REPORTS AND STATISTICS: 
Se yey aT LE LO a eT a MT TTY Ra CNET ES eS 440-] 
sons PU IIIIRETARTARO NE eee GOT OD casita tear clepeignemputieaae opeaegsie tind aaa neal 510-1 
cone WY OURS TORIES «cc. cas seeentssheoeienennepsiapeeereineeianeean 510-2 
bos MER DAF OMNES ESS sn:sccrascsiinsssctclsipseseesggpeeatestadsertaenmaeiieiednseaedeaneeedaaannn 510-3 
sree PARDEE ie saad scanning thats caennprisslaiacacbcbes deacihehiagaaelaniddaaaaeee 1015-2 
meen, PU SEMAN cms SINT IN ac ssnacsineanoniiet-anniecdtapialiieiastdedivithiha tale So sncacatbaicetentantshaanitennnamedmeammmaae 442-1 
ow BENE R TOMS, CUS, SOCIOLIES, ORC. . siccsescnenccnsssncniassiciodansseinceiecnstmmsdbiois See 160 series 
eres COE ECT ES | CATER incites cnet btensaorreseninenetinlateborcrelcndneneaneiesaasedaeadeaaaea 430-2 
IY | ee ae Oe AE NTN AON CRS LIES Set de eT net 9 See 895 series 
— Boards, committees, COMMISSIONS, COUNCIIS, CLC. 00... eeeeeeeteeeeeeeeteeteeeeeeeeeeeeees See 200 series 
=a CENCIICES, CRGCLIDSS SYRERCIEEIE Lecce ccc ces teorsemtswecmeniciecereoviahiniemeagnene See 220 series 
sa RIINIIIINGR IN etic aiscenpscnniaibdtoaniaciensqsiteaneegi eileen eiclesaatiee cele cada an eae eae nea See 988 series 
aed i.) | - SNC Ct AO NEI CN ENS BSL SECRET EEN CRUE Ke tC EEN 560-4 
ame Masramesial grad coniicleartial Gch esha scsi oneness enim pnetinbaianeripmmermiamigens 1300-4 
oak ASE DART — WEEE EE os cneceeescconcsceciominte cass oaetitemmedianarteniaimannaneiel 1200-1 
— quarterly report to Treasury Board .0..........ccceceseeseeseeneeeeeeeees 1200-3 
eng ST TOT EOIOE AEE... iniictcpenndinatnsnisivmnaialpgoeesonubeniaiteteamemasantiaas 1200-5 
come WEE ENG POTIONS 5 ccsacicata teehee dk snpeieitesen tution eibecamea 1200-4 
— strength and utilization Statistics .............ccccccscessesseeseeeseeseeeeees 1200-2 
mn NIE EI ma ONIN sn csetnerinsishphccgepeordeatanienipcaniges midemes besed baeccemsidediaiamintiaede ea ane 444-1 
sem UCEMMNTRESOIIE MONS <10sice-acsici-gscnesniclaooiiipssanionenscaeepaags abdicasca celetatiasiieiaiaeana mae 510-3 
caer LACRSED SEE TRUE WIE ET 5550: icstnssenesictencassatoonsncbartieascetaeceadetaplekeb ii dbadictadiaaa panna 444-2 
Se a i) = mene! «0S BPC TRE MRNA ces EAA ROR PPCOIRS ME RIERO TREES SOTA CONLIN a See 1230 series 
onan UN ET RN cress verb or nc veccoepeents Socceobomueer seeded elie eda 446-1 
—report to Treasury Board re manpower utilization ............:..:cccceeceeeeeeeees 1200-3 
See A ALLS Of: Sn ERC MEE Ne Te er | 446-2 
Se ts eR oe oe ERT MIRE ed RN NT I TERE EO HL ARE FE HY 448-] 
aA yt Ra + ee eee ee ee en Oe 390-3 
REQUESTS: 
orcs SUMMIT 5s suisicas ect ss tanalconirpunsg os eatin ccna ete lca taeda ategbgecedoe reat mscdacet eee 1105-1 
REQUIREMENTS: 
maces ARIE — SRST 5. int den eetescegue dk eteptee ceteeevenemonwonmace ienesiasecses ales anna 1205-1 
mom MTU ETON TNE CONE RON aio ecicceeeeecereonncrenencmeregagte i lleaecapsmeomactiapemedieds 1205-3 


Sees at tt Gt |) > OE SMe Me Ae eT De ee aCe See 1200 series 


— Staffing estimates and forecasts .................-c.c.ccscocesscsosocesersccececesencnsorecenees 1205-2 
REQUISITIONS (ing): 
OI po Ee A OE NS ARES TO SERRE ST A MRT Bs Fee Yael 930-3 
somes i CR sae RI ee el ee ee 815-1 
come)! | Ads, | ON TERT Uhel at ULES MES FUL VL eee See 815 series 
— For services to DPW re alterations and repairs .............c.scccscsssssscsssssssesseecececcesecncesensecsees 535-2 
Fae OCICS SCV TICS COIR ERNE co nasties 360-4-2 
Sed te eno pide Aaalileaee stencils lati N ROOM A Soret) Alls Ap ae at oh PL eRe in! RR 800-3 
RESERVATIONS: 
ee Es 1, CaS Ee ke. A IE AME AE ie as AE FONTS o/s $254 
a a ee eg ee ee ee 480-4 
RETENTION OF RECORDS: 
oe Se ble Mecca Lea i ERE Ard eee a a NL ELTA or si poe TL kes 430-1 
wool UL TEFL She |) eae eR See a ORTON MEET Ta 4304 
pe LO ET £1), ROR RR as ARGS RI abe EO Hie EE an) PM aH Wome hey Ts Le GS See 430 series 
SLO 1 Raed at ae ORE A Me Oviatt yaad FL na 430-5 
RETIREMENT: 
Sel ge Cre ERS (| Se aCe eee SLE amy = Oh mm LON Cer B Ri et caceRN SD 1240-1 
RI neces ecenihs cfc Dap eacatoalag acetic eroeatae een ee 1240-0 
SoS SE ee ee ee eee ae eT ene ee yee See 430 series 
RETROACTIVE: 
eat ATI TEPT ATION) TORUEA TINS i nsviesecesnssenscxcuccxnoponasesianlaonippcsesenmnsbanictuealiiseteeteatane eens 12554 


RETURNS: See Reports and Statistics 


REVENUE ACCOUNTS: 


ee RMN go, ccs csviannaanbigdide tuandacpoevpndte ecneounbipersabuceeendes Aa ame tiie aaeeteeaaee tania 870-1 

SoU UT ON fi ean cat CRO ce ER CN NOR STE DEMONTE ELIAS DAR BAL Ege Tels D8 Mac a See 874 series 
REVIEWS: 

See ce Le |) ee oes ee en enone ei RAI hl ee md 410-2 

Ba EO REIEES OS ca a a eae iaceceaal ered eee eae See 410-2 series 


REVOLVING FUNDS: 


ae SIS EEA] [DR een eee ee EE ae ED ach ara et aie de rRNA RL cb Nee OU BE ON 962-1 
fee) ey hh) ES pe OE ee RINSE eT 962-0 
TESTES Rg DAM FW ecg NE ee BLEU DARE RIES BUR AEs SINE OR SUNTAN OD 8! ins LEP Lael ST 600-2 
ROAD(s): 
seed ESTES TEE | sa cided Se ee a Og alte a AERA RC OEE ROR ORE cet pelea E ls rR a. HOG OS NP 640-1 
— Construction, maintenance and repair OF ..................ccescssseecsessesseocennenseneesesenseens See 640 series 
IN ce re Se ope cn esi emacs tbeainaehsoae-rasonsctrlo opens A tala ae 640-2 
nee TF) (| pe eS eee oe Sern Bee LMS ty Sap e NE Ene 640-3 
ROYAL: 
cat RANTS TN cas seach nititheaeegr an yesoeroncnecorsthpeeieincnr ined a eR in 200-1 
pas SN INN a a ee See 200 series 
ee a Lc ee eee Se eae Sata came aarercineesceetcuseny qos aoetareneacar eae See 490 series 
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SAFETY: 
anew A COMO iiss icisssicscktcciciesdssictecesasiasiss sadeactebtpaumasdbbanasussasviastacsidndessecntuadnianrmamsttteap eee 110-2 
meee FENG aiicescsenasstcnstiitatessacinbanborssseadesediedtois desssdUOQeannaansisisiasdbtedhsaccttiahe aaa ond ae 560-2 
i Oeetipational -Iealt be « ssisssicciccssesscssiceacissnsscQaevacaastasaiticcscececancs AON AD eae mea eananeaciasnnniesdettanon 1005-2 
ame V chiche —— poner is sasssicsicisisiiniiacass sree tbat aoe ta ade ahibaih victevtachcteteketicensamdan eto 115-2 
mn BALE IVI WORK : sittisssinssicniss idttcnsnisicvernsniecsacdbiersvedtia dive caabbaa tana tn nates 115-2-1 
— Skilled driving: CORIPCLITIONS « ésicssisiewsisicssteticrsdieaindivedecatsidvrcinmaaaetates 115-2-2 


SALARIES AND WAGES: 


wa OMT - 5 sipaess accent acaba se i tacancacaseisinevsissseaatiasesssancaraaisaTanitiaied. A ae aoe 1250-1 
—~ Annual: ICTCASET sisi nidaninitenidiitiinsitumisridinnnninnnummmnniene aS 1250-3 
meal CRMC ES WS HT TINTING oes cctenis ohne ycanvenssninooren bidet cemnsieapennennegeeaamsanaiaaaial See 1285 series 
Sete aie i, i nner) FPP Bee tae 1250-4 
wm EYSS PAY AYSTOMD .sccesstsraceinccheteessssasscsssescissisctassenacoesedassscatacentcdsdaauasabebs ateansneetenthce NOM 1250-5 
omcia TESHUUTOS + aia hitsfossndsteancnzetscizsstasisccavenseseaccessensizeceaeasatesdh anacasstnasespenasiaeebaab ae teeta Mae eeeioas 1250-2 
ne PRC rs kh to Sh catches Bes RAR. vcs cic cevettecesseatbonscuosequvmmne nbnaonmemndtnaenetanttgoetasseh MORAN NE dobre 1250-0 
ont Regulations ——-wamer al sessccssisssssesssiteccisssboansshcteatshisssenscoedtedarteeeectatenteebsdddl deen eters 1255-1 
Re TNMNEE TEI cxcscei ces cvsesisivs accs snide tin topsetdoncseredastesel aston iaaaed lela iaisiaat amine aa 1255-2 
i FCIPOACTIVE TEMUNETALION vsvcisennicsssieceosesstessserenannemasrciianieiesea Aan 1255-4 
OT POTN PAY ccaiceiaccecivsciaierievensescenctouceeneeueescecde ee eae marae eee e 1255-3 
SALE(s): 
aoinat NTI MRAP OA SEMRER ONES ccc cueins vctopecadia tease enn Ean canta wien Ghali See 308:312 series 
Se i |: os eee eee ee ete nea nen er are near errr See 555 series 
mons OE Lead erie kee ee oe a een ROR BRU See 610 series 
ow Prev iriial willed WAX A.cect kA Rie cchnninianamenrerenntin vehaatisa dane hens liesipieateialionitaia 992-3 
SASKATCHEWAN: 
—— Arie and TegiSlatiOnh <2... 2a aiid ieee cedenienaaitionierckinsivenieniekadni veces Basile ieee eae ee 142-8 
—~ Co-operation and liaison ccc nrenrnnrinitintritascttinteannanien eee 242-8 


SAVINGS BONDS: 


actus FRET UAL VR, NSE cc CRO nse teense oasis esis papas baton anaheim 188-3 

anne FEY; YOMTS « staciedsetixacsenvancttn. seach oui oth AUR teed BEE, ian oles See 188-3 series 
SCHEDULES: 

— Récords retention and disposal): 2.08... Li LR cen tn See 430 series 
SCHOLARSHIPS: 

mm Cetera] 5 coz ik eee ci bee AINA. water sccksohecineecnneeb cin ties gealaeeasaadaseoasiodatbaceaeibesia ead 1330-3 
SCHOOLS: 

— Co-operation: andl Haison (GaGAy, Bees ee a Ws nsrcnermahiaee See 245 series 
SCIENTIFIC: 

— Exploratory: pormits eaisokiniuctiniccsanverimemcenve.dttlinnniusteisnianatiinaiiica icin vind aca 365-2 

— Survey of Federal Government expenditures wunsisiwavessvnavivevennetosnasdeteunen bn teeaueens 950-3 
SCOWS: 

aman etna ad cries sssentvacnet ein ccssctcarg tite dal asnd ohre aR eaaccsancesicdaanicaee telat eaeomne aoee See 846 series 
SECRECY: 

a CERES: OPP ea Resta BRT 5s as tesccssiccsin dezasdicncupaiieaiicicheotadacacuin de kidanta anit eaceaasneaesmctameinduanuaalsienaa 1000-4 
SECRETARIAT: SRERR VCRs isisiacacccsvuossbvedeasnsisisBsicomcnsecasepsaersen eagle ncclebondeeaiecmmaaan 390-4 
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SECURITY: 


SS SEIN ts ale NE ey I a eee eeee a, Mele <a ee 8 460-1 
ae A RR ENE eT foe acts dni es ib iosS cawowian hb eslescsssttdboa tana ea id Socawand reader dada Cao ae 465-4 
GRRE Ie ois Nee oie io 0 55a ccs oo vacves atc prdletohaaDexawlornackstes bowl oelnniae tenis See 470 series 
eR MTER ese OY EE RUSIIVON ocx yvcusviissuvetevcedasvisesaaseisnvicts ec hac ona vich i bacuta ee eee 465-2 
ae AALGS (OF COLTESTONCCTICE ....<:...0-.:+0dbasuneecbmtireiice cenirtpaegnrbortephsdors-cplenaeamaoelean 460-3 
ee rae a RA Eire Pe IPN LEER IONE oe! ois ssiecnaxdcctivacaacinbnr ine Pestoacehcinnsspasicssz icons tae toe See 460 series 
eR ATA ALAN IER 5p 28s 2s as sas oncas ponies ch opbvcccebudennsviauasbstavasteseseudcacdebteo-a ae rn’ 465-4 
me MANE MIME VER CMAP ENCUAEMD “FYI LOTIIS 5c, techni eaccanistat sat pscoeex cisersvvuis vn anstioneca ele meee a eae Te 470-2 
SRN ge re SE ae ager eearce lady shoes oes vcs s ee niveabiaseeda ve nds atsics atuso cine a ee See 470 series 
aR aed eee MPR PI en os ais aus g scons gduesusacuyodasioiavss esunxsnsovestvpnes ces cae ene ee 465-4 
ere ERMINE ERE Y issn ys sa sians ce ssacsicd'ivasax ndnivs aoxnio ux sug’pppburna'vetupemigpench eed dia annem 465-1 
SSA SRA Anos Aas sca. sudoun ddl vp dawsbaSuidin vi ibenuaion wisoh aes cate case eeea ae ae 465-2 

Sere PID MEISE T INCI TEIS Th oY as ua gsayanv ov eruth bi esoxc is reso sasiss oeee seis a 465-3 

> NMERMEMICATION badges and. PASSES .5.n..:acscscaososessescssauesesepoeapannesuscaaaheranoosasseete 465-4 

EV i ste meee ENCE A eric casas en isn incoevowesivossoessaudseres oodevevas¥sisanvassuscuabel ves eee ga aan eae 470-1 
m= SLEPT IISICN, CHCLOCEION SV STOREIS < ioc. .cssccpsscsivvrosvssas.eusicistsh si eleammeieeaalaeaiiaeeneme ies 470-2 

mm POSE, OLUELS. ANG TERUIIATIONS 55. ocencicpeeutnenveoseics scan sanacisuciaeckeonesensass taiaaeeaaneeiiegen 470-3 

—— US6 Of 1OCKS, REVS and COMIDINATIONS  .2...co<seccccsssasoorstcorvonsswsmmesvecnene See 470 series 

sored BNE MAN VETS METIIOELONEY, 6 gsc on Seca sido ninco dls shan ea scescvs vin yusoibnsandired eoetneetemeeae ree 460-2 


SELECTION STANDARDS: 


Fas STIL AL tee Sects OC As caw ee lucaa bb aaah c Tet is ne Haws babatuboucca va Posthna clea eeclee ee 1260-1 
SEMINARS: 

AGT TTT ae eee eee teak sD a AS LAE ol Ble De ak ae ene er ge eee 220-1 

SOLE CAL VL AULA core ee ooo ewe wees ys cok cncvvssevdeeciucet aie ree te A ee See 220 series 


SENIOR MERIT PAY: 


AE EO TINE Wk DES St RO AP ee Oe ed MASMTO IE Es Dei NPT Ye 1255-3 
SEPARATIONS: 
eM NRRNESE Beach en ceca | cy aa ec vg Sha up vies ssa caisngen thasbono sins esageaben tei ak eee ee ea a 1240-1 
Serta cna oe cha dies csdcns in onuon boa bpbo nena RGeaA.oogEdn tahiteg maa Esa ces eer ne ae 1240-0 
SERVICE(s): 
SamR MEARE NT ALETAC AT LCSTIS , x acs vx votes inatosndands nies tx cet aucon apoianoasseanssbiveyvaelgoteigectecael mma See 210 to 218 series 
REST RSRSEE ce zone os adc. apy budh si kngn coe den angus dadaerssirisrcunstici vase ian tae ae See 938 series 
See EOSIN ce nsssssenaxspnotneendeivd-nos<>sasaasdheoedipenhisesadentsahasaxsurirns Skee na See 265 series 
SPR N TECTIA OVD 5a. 55 vay aecabescbusoszxy> oni stosivo rion bs eae tava wastes par nee as ee ie a 390-3 
Bee MAT Pada us su csi cng no's ensbaw vb\sns dpdsio4 sdiswed eva eden ¢ Gan voopucheunssnshmeaeecsae aR a 525-3 
RN EAR DREN TS GBs vas 0x iv ciha Winalagata dais vad ons cedaned suraesodl tuankevsriesceesd=- eee See 295 to 324 series 
SNE IME ROME SCR Sy ag extncad cDeunsaet eae vases ven cae ese mab aan tanec ees pee aee Ee See 355:360 series 
ah RAEN ESES BASES EAA posix sovc ocean aco eos coc cons yuan Pamnacd acme om de sarnnnec oo ene Cosine ook een See 375 series 
SRA Sh OATS os eo hoech psi ede dc exh nrg dency. cancacannynnoavny deajvacararsvd GRAND) “xR pheka ane aaa See 380 series 
CSSA icd cee Be aa A See Pe aN eo ee eI ee Weeks SRA See 390 series 
eee ERTS GEIR ELUNE Neos seca rs ead vos oxo a ocsn aa znd os oo lse dened cles titles ts sanaastssaasipse a relia eae 390-3 
MRNA I AN A 88 ass 5c a css usniuitensoivesvusnsidinndvcn sdmepnareemcsses pa teimavsv¥osessiiies Ai ctR aane  iainn 390-4 
Bees PSTD UTE SESEY. yea oy Go cse0 oe hs as ins seh cet ce ec sosiee neserin oe et ig vueaaade fies nig aca 390-5 
SINS koa Kis cos iy vnc dasiSonsnens ao anvtroenensnhtadwtasostened nies tcresr<onsesndomnavons Sececsec tinal 390-4 
CO UEN Bl VE See Nee oe RMT CREME ET mT 685-1 
SHARED (ing): 
vases PAT ATAEFIPSTTLY VE BET VICES: PT ORTOIN ises accescsnoxnssssarcertaxtvder reevasnaeasisenniohinslnannicas Gipermelasmianipemal te 380-4 
— Federal/provincial cost sharing agreements .............ccsesssrnesnssesscnensesescnsessssassasnepacasoncecs 880-2 
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SHELVING: 


== Drawings and spechficatlOns « ssciexi<cinnsssstinticsiebstiiadicisitisiaabaciiisiasaiiadiaiiiitisaiaieaaaaalate 742-2 
SHIP(s): 
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seer 5 MESELASTA/ cass pau nviaies ava cca txonapivnnin yexeseed ask Faven bepneccesseess gee Rrra at eee 1360-1 

seme EYAL TEDIACETINOLICS 205 sscvesnisiasocesoanczsbecss <: bustshavhicanesntieteaeeoee ee een Ear ES 1035-2 

eeoee Dears neem RO TNCSE GE Uo So svast cr vaste ucensacx cvcavsessaiovutendoeva iraaticotaveseuaten, sawseinlclynnevee cn oe ee 1365-1 

sare MITE T AN mm LY VEALS. 5 vcasy puciwestevevorees estencrecheskstssusefui# Uta v iad ON EE Cee See 1365 series 

SA) OF (ey PE ay a ee acai tI OL a hn AIT IE Heat BNE Le Ad ae ee Me 1330-0 

P= CUNDUISCIUeNL Of TINTON LEGS TOP TANNING occ..camstxsnsviisnlsactieccsaceteuens Macc ae ae es 954-2 

Belg SISTRCALSAT SEERA PISS gpa icin viaivcniiae es tala swncsle aan cies toss eave ds 4G ued ony sass RR oe nase ee 1330-3 

TRANSFER (s): 

meee ESTAS ERNE a8 ges ea ceo oee po dita sis eacetea ik oasseeataas aoe RE ee See 530:555 series 

pass EULENEIY some BOVIGT AL cs aicoyuncs op wasthssivaves'nsa nceiasup i¥a cveisvunsansdauasuatahonomceab a pralseeeues tenet apenas tee pera nape eeenCeEoe 884-2 

Spe PATA Se vsices cok Racisa cass nse tvs 05 000s dca hve Seda paicke oak ensue lees piesa eth Neo eea cou aaa eee 900-3 

ere ANE Pee Bera ss vais cha eens ca emo as aus ent dev aah is gececon RR tee See 595:610 series 

Beam EST SSERTNEN ET ah das cats caved saps han todb ss doin Gov eaowrk. ce acsavuak a wetsaiatin acs e ee 1000-5 

Bese ERMBC SEC ESS. sy 5s fo.neussscnese eave eevee) vans tin caesedsdeok sk wkeNiens Gaaexeseun teat gees a See 430 series 

dl ANA hos BE WIE L@ RN O19 COM 0 Rn ECR SH PROIE PMS SR Pras ame fe 390-5 
TRAVEL/TRANSPORTATION: 

LEST Boy fo pts sks ou nsec pv cannon dies n Sieve AREA als a ao ot 480-1 

Bee CEM ALDI = SETICE GL cecin ava sseta sss bn usd vote aueun sche tna 0 vs reson Nan COSPSE NRE I 995-3 

eres A SEED CU CEML LB cnahcs cits duces dea chico aati Nas tao eta eee ee eae See 995 series 

meee SUE EAT CUTS «ccna ssindnpock ase’ sass sk balacocdin Aas ek tin dp ele eu CRE age cua Ree se 995-3 

sec N ACPO EMER mae ELE E AL ec caavesa.<cewasca obs aninest eens Sinus Saanpoaan erubmenbataiilids Uaastr oars aati eee 995-2 

sons IPO VECUUIAL |= vs dcnisesiass cbs craicsactankrcctereusetasr cer aeteber nme ae eee See 995 series 

LET te ea ree ie Ree en Pa Oe lee TO Pe Ror Ae See 995 series 

amma MELEE E VES Ge gel io ca -afacsivasr patent ocbitennds abul side due Gaueestepecenio ibaa ciamiemeas erage eoese coer ene aNean Te 480-2 

See ERT Sst NS ee ects esata as cack boty as ois piss maselcd ean abo peso cae cree cane ne See 995 series 

meme FOL USTCTLE” TNEL SSR TVEOSG ics acc scenssh arcs cov das estes escesiakstor sundress asides rea en ee See 480 series 

maps ICAP EG TAIN Vil CA CILYR 23 ous sciras<cconbsnasivegeadouvidtasbinnivsanallenaaansng tess sdaauss wagers Cite ieatalicrtiee ca ciate aaa 480-4 

Beer NAAN SALAS SSE VEE ia ya coca canis vss eda sana viens dnics Chagas bias Sod awin eteoncsoras oun oleae cee ee 480-5 

Rept ok cca kecats vats edeahcs ose ich ss sons oso Sage tckanst par ns ibs inmcnet ad See 995 series 

ete RPO B ch 0 esos oot ta vate as Septet nd Dou aescass owen ere haeamns dag aa ns nese a eae 480-2 

Sa Fe) | Pe AIR ted RN PCE A NEON SN tr Pr DSS nef neo hsbn PHI PRER Sith cts 45 ME 480-0 

ree BU EMBL SSSI T Ss casas a grec vcnntes can aav eh san onto icrhada iva vo tv takunv 100) Spann la da eae tee 480-2 

—— REGUCIIS. for ETAVE! AULOFIZALONS .occcceserensesccsnisrvaiconesnyecrsnsttonnerteasiondseaiuniaee NeMeeaeS 480-3 

RN a Roe ae hrc Py oa a usr abpnstes abe a hd coer LC age 480-5 
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TREASURY BOARD: 


monn Circe Dee teas san es ascent tnclaneascaeeetaeegeei ce peed naan eee 195-4 

emo Channel fications‘ rMUh 0 sa cseccicecsovacoxoctacsobesaccnmesen en tepliontasterssiaaeacianedsoieabeeemeanaaateaaeEral 1050-3-1 

cores, WARESISUIOG | cisisrecinarcndikenleocithnteeasencoanasisnrvegiacnirienplesagibeden hieimaeuieeds cmssianeoneaataaaaeemasaiaaaniae 195-3 

== Preparations OF SisDCOGAOIAG cccccesencsesicasteseitistetshetmeatsecessnetiechacasnstaauiannaiunnnmmasidiainistl 255-3 

— Quarterly report ON MaNpOwer UtiliZATION ................s-scecceecsscescecsecenssssvessssssserssnensanenensens 1200-3 
py dD. 011. tp OA IRC ORE Dy ee Br RR oy) 4. Rea RR ee at 590-2 
TRUCKS: 

en IIIT Ai aN acer a casks picornct vmoysvseerenieeendeieneaae aiketiaties eae eae! See 840 series 
TUBERCULOSIS: 

onda ANI TREAT ssa Aaiisinras eyiirync nntinettvinnnnicens-cndepighepsibetciesemnsnntidolsne sbedisdesiateedtieaaaastgedtaieananaaa 1140-3 
TUGS: 

rons Wt aerate, eng, anise maevcmenan ng aioe Raunt epelenn ahah team aeaaeL See 846 series 
TURNOVER: 

meePRTIAT COANG VISAED SURENOERON | 505, crass easenanencel awconpiwek i deagepaaeacestmcncpenspeatcivetenate eaten inant eaentaliiase 1200-5 
TYPEWRITER(s): 

poms MSM IRA cred dsr xsiotin so siens se rns moascoo coms teoeeepuecanice cap esienaie toqeabev or covieion Case mai eatnegt eels ener 795-2 

Bates PGP EETNLISE OME paca useenons ctes vu corsa vstsumab Gad cnmnns ereenne meupiesions tty sna cheoasime statment ae eames eae tee 705-3 

gore PMMA TA LIRIAS (TUE SIDESEAE «cs cras.<icnsun ssecennsn det rues snasch veiirenashions exces seincer eecmetcneeeclas aaa ede ama 780-2 
gid id a ae) Ag ne Re Cin mere yy ETE Gre ETSY 4 LORS 390-4 

U 


UNCOLLECTIBLE ACCOUNTS: 


MINOT 5 Foo a tics soba dessa en awenoasids eens tances canes a eeaepap eo ok ena 870-3 
CENTRIC) YIVIEIN EG ESURANCE iosicetecssctcesedacvee tu clicebs tite cesacanccosee nia ieee a ae 1150-6 
UNION RELATIONS: 

Hw Got 9 | ee Raine nena ole RL NEM et RPA A SEA LU Se DE Mine ey Ui tie, SEOs beagenmne es > od 1305-1 

ed Neer. 1: Lor RR eo or Easton ences ee mar rent 5 hohe I MU eI SST 1305-5 

Se jah os. | hp Re RRP psi Me Cet Send SRR econ OPN: been NUM Pon A 1305-5-1 

ones Fh SENTRA AEA WEE TAAL SNOT “SLE WHIUIS yes ceccontecaccsccxssnecceteconinsSepeedepuntoncatettiawenenat eaemenrecmeatetie 1305-4 

wares LSE, CAE RIERIOR ALE EMIT CIS Oreos onsen ees nee ease eae eos 1305-3 

pare WC TISEY E | WREST CALAN EMERG ch at al ga era eet a hse ik ae am eet 1305-2 
UNITED APPEAL: 

wom A SUTUOSI GN "x secyeoes ss ccasnactebeaneacseneesene corrode daistanereeneenin ae boo ea Caos ane 188-4 

eel LD |: Me eRe CRRA Ap sary lbh 5 St te let oy oor ER Od rcs sea ahaha Anh yt aw See 188-4 series 
UNITS: 

pais POLICES PARTITIONS <5.<1..ectssenten ess tatectoetweniedecansast raaemmerin caenashudtaeond teeesantane eeecetne aoa ae 175-2 

woes BIOMRIE EL Scien tepucn vnnccacecouteineoera tt oat ae eee Sacer 1140-4 
UNIVERSITIES: 

pom CPT MOT TICE INKL CEMINCHE 2-2. scr opaceannertc een cents ce aelve renee eee enna See 245 series 

mom COIOTALL VE. DEORTB TIS BETTY ss ceiccrcdentniosinvslacach vices vnevsieencconatppsaciie Nala alecasachestoabiniecdda 1095-3 

amen PEACH VICEIA scoxscsinionsinanstienssinnzindsiatansenmoeteeeemmimes See 1095-3 series 


SLR SLE Ls 1) SC oa ae a aan ELS IR CEC REY mE eR RCN My See 1100 series 


UTILITIES: 
OSE Ce | Ae en ee PE eR i ESE EEE ORR ne Re 650-1 
eR AE COCR LETTE an NY as oer eel uc barat ache iad esamh casaesoeae eeeatemenmeteh 655-1 
— environmental control — tapes, discs, CtC. .......cccccesecsessesseseeseeseeees 655-2 
fom CL SQEOBOO LISDONAL —— SOROTAl 2.2! conte ee Bah orce atts uataats ciacoted ested caeecaete ce a ea 660-1 
== DUITHNE OF POLUBE: sone eeacice ee ctiiniiocecenekesnesavinecks Onda ake eetaeaees 660-2 
eee SE a PONY or cues ash eckasansamcenere eomeceaemnek meneat aides alia sataue aa.$0Laiecae ate aeae econ ee een 665-1 
get UEN IPTG os cenl vai cue acs ssane'sh ib'askicewnsen ees ua atusenttanedenicbabisahchsianciomsa dee eoRACebe abe Ena 665-2 
eR ASE a eet OTHE go as is ecclcas aoheoieue pasemtndetag soe Blswcionsis ch vaio ese ee ices nee oR oe ree 680-1 
seer TSCM ACTION] OF OOM LOTS. .5:scsccsuaconetones teks etnacerosciovncsiswdedscaee cones eee teamed tate 680-2 
Salish 2 ECIET POPNOW BT ome SSOTEOV LED... <ssaycivouais divs casav edie cieRIGIE stlaunslow vsceies oesaulea i eiPaceae oe ee eee 670-1 
mom CUNISET VETLON. OL GNCTEY * .schnws dics nsosres ncosuncacnsciecmnaeee shape ene eee 670-4 
SMT HELE 55 osc csackcseosaneseccaeaeen titeaeensstsnnensveresst aaa eae ee a eee eee 670-2 
we TSW EL LOUISE sxe sacesecuance etic vassioiodin snasntaguitnts souele seo teem ee 670-3 
seme AN AIRMEN So PETIT | ys cascsszennovvn ichuen haaoenweendnsea casket suns ecion castseeseetuanan eater eee Ree Ee 675-1 
roster LODE CSEUILE s zesvccks codons sanaleaioreusts bee tsteta mea tacer ance voce SEN eac oon ee 675-2 
Ese NIEIMOIIED ss ccs ces Satsicnsics cots sons sacs stun casa t op yh denpenncles etn alse vodie ve age eter eieediet aes Ue eRe ieee 680-1 
Bree RST TEPOTALLON) caine x cirisnciusve ca-xacans edsnsnauierowestobson: caeie- aon taemeasis extant ee EE 650-2 
Ser ME WAC paiva ansctbinv rizaienica roils cha va su slec gfe als oecesorroea nile sank oh uO ee ea aati a 685-1 
Pare WTR EAL CIIN So ivi veicoa eg icasvs$cfsunsecaiian oS csh atte ue mac acese ade tod ee 655-1 
Beer VY LED ro POTION A ccna init eudisustussasNeseh octeuccoestt weeetas tctaa gle ta dacs avactaa Megane es teaee eat eee care a 685-1 
ioe {TEA CINICNIE | ccissvnaetsinnsaevecesvcssusesyvotd saauaseewn coskiuse tse itose neghae rashes naan enna eee ee 685-2 
UTILIZATION: 
MN BAER ET ES NEE bcc es forays 0d Sb ev cae dacveghi Gonokedethwodl tds eas annette i anki a ae ieee See 1200:1205 series 
V 
VACANCIES: 
eC MULE EVO LI TLOTIS CO: TALL iscoss avn utedoniseasecsen alee a tay ecoeaeaibstnnd che toneme ee Cas ereeE Apne eL See 1090 series 
aE CELILLERICIVE <<: ch ccs vices Ssesteamncebacoe ss one bantatesaeotandaieas Soma er eea ees See 1100 series 
VEHICLE(s): 
eee NRSC Gace csersianscrencextohdisaivcaxnacecuansndacecceatensin Gvranabencetiecacan ied enclias ames tas tie team aeons ese 840-1 
cee NCCI TTICS — DOTIOT AI sc2¢ ivncciars in atv uy iacsvdv ni vaave louteed eveueisen needy eaesanawenaaan Renn aneetie aaa ee 115-1 
were PEIN VELLA lav side sc czee as vaanosiounos Svoueia orenemaat ti crete eee ie eee See 116 series 
— prevention and Safety — gemeral ccccrscarsiasssonsessncienssarsonsansanrabinssivndions tose vevnsiasers 115-2 
—— GTIVIN COMIPCTITIONS  sencsssvowerseessscadeenracasntnecdsns 115-2-2 
= SAIC GIPVINIE, WGN coop ainichiss nnyeGaranieuesrtsr recta: 115-2-1 
ees E NAL WUCLEEAL TXROLUOES saves cssnccceacu nus casa cos votseseiviesi cans hues tn ogeaegtaakean eeesiabenees omeectameeree eee Res See 842 series 
Bees ASPET PRIVEE 9 sv ca cls vseaslgoah wcnses Sapicanws bats aa eBap vi roca tie ong A Reo Ue ah eae vc 840-4 
BN fine l 1< ee RTS eR TER Me NOUR Ree eI Nec 840-5 
AVA MILT PUNTO FINED PE PUEL Gs ccs ussias sic cseccansivoye Uinasoacs dvs enap keneltrvees Pasha alee area pana 840-3 
——Uperatine: Starrs | foc. tessicvsccecos savmasetsecaceisenrainentases cerianigmebtepasviet teense eee aaa 840-2 
Se PRE RU EN GS seem SIESPTEAAD "ions daxt casa pode vc in haha aha oped ee cd nlp oe eee aca 844-1] 
saves ATSENLHRIR TAO SELS "Tots og a5 ra no dante Peake ncibmed es gees ck facavan sould cage gee aaa 844-4 
Et 1 ERI Oye SAE Ne ere aRE ER” AEE RY MMM MRE aL. PL a. re) See 630 series 
gern SPENT EIT 5 ses tessdvs ss shears aphesonaa teh sessing Sai ols sl a aden 844-2 
sees CRE VENA EN HINES causes coves netic alps sock Usp cilia ea et 844-3 
Boose BS REI SEPERELOSTY “Qicnicost sna aie os sgnis ca ndsiacteslpse~'ng wisp tanenene tt ces aa aliments ee 840-5 
Bape TIT ce eat Scar utenti Shades ahese Goa auM aa cin ewe what deen aiait eh aacuath ciate eed aoe ete See 846 series 
MIN REO BVA RUIN ROORS 1 scents cectetiat ses rises acebeneaania cession naebesd aayiedietincarsaslapacnatbersekete aioe bameeiine 185-2 
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VENDORS: 


snows IVE CESTEG  .- «ru csvivvonasssnoceicooonscobubessaroenshacs ettentertsioera telecine tasoncenactacoasaddaiauieadaibeaaeean Iam 185-3 
VENETIAN BLINDS: 

ome C FETIP AL cos cocciccsnanpsnnsearceanmnisennin tee vedscasene eaten Geta Tent aout teehssaoaa aaa 768-4 
VENTILATION: 

ame ( PEMTHOT GL orcs cov tncucxvevcasccconccdorerets cous tcsdatan csleeds Adtech glen oCMAR Teas <assiicediaddaaitate aah 655-1 
VERE ro ccvn cx sapaseuticiwevntarenn eds eekcvtoe ican cotocisiicnbscborsvcier te tcctiotanet panlooo onanism aan 480-6 
VISITS AND TOURS: 

Fonaie CUI cso oc scaly sake ceive samrenesrentapnniolcaainilaencsp cuneate tse aeiceastasuict alta cata 490-1 

ponet EN EOEET PROMLECICIST COMED Gc cxsdacebvceco xnconssoancseu dovasts brecosteinnarae acinanpesris enesvaesisugalieltneslaeaeasaabise 490-2 

mE TOT  OLUEE COLUM ION oscscocsuot cree carcececeincscwusecncuachctioutncer ene anroer etn tis See See 490 series 

Hey PEETMP UNNI cu ksscesactn ce vsiy dace ecknaeetaads chcveoees ov vuiiiancectareetakalias’oealticseneatmnterichcressoiemteaticasaenieduianaaaaan 490-4 

deer BUIEGAT RI’, <cycus cps toh eeseniion cusped eietaseroc av eomegamieavencreatacsaieee arama oe enter aa See 490 series 

see AE) RIUM IONE TREES 0s oa scx nunsspunttevcnnaoesaneccon ene ake coune en lustecpeyunion phe ouliicioeescut ata ares aaa en 490-3 

ee Ee 1s R11]. ea TUL nae ese etnies Serbo terae co vertihn yee. See 490 series 
VOTE: 

ios A TET IES TURT ON cok dees cosy cadet geass bse maceacev a ensnioriaesaa iat panera ici aah nan 1145-1 

WwW 


WAGES: See Salaries and Wages 


WV AL, BUTRIN TSE IN ccna vesicniscstcns vctonyncsairencnevatoet ot els se leedaa dap alice tose ean 768-5 
WAR BOOK: 
epee ONES MS chic Sse susytn ev knik eek nbvrok ona eaoetor psi rds oto etd sn es ere cara a 275-3 
WATER: 
eset FELL L CLGME a NTRS LI co ioes scan cvs sacs psentetees raasn 4a caoepammnse mee agama satered aa eeeaeenn eae ctaeeaiae 685-1 
ese PURER STNG E (5nd as eas en cachet saat ec tea 685-2 
Bowe. W ENGARE WE srom ESCNC IER ©, 5. .s.c rvs concatn sosensenedasar ees pxaasens ona tuesuanseuncier erisaer eke mamaeuawe atte cel aaa 846-1 
eT EEICE, VICHEAIAE (os cons oct scnrdencoetee ns aaarge otneensoexpepcone enc acteoatine eeedeenee mete cane See 846 series 
evens PERSE LIONS cacis vcrrecicen ese oaacenerceanesam ayaa anis tea te teeter osama gto aa 846-4 
seme MECC BUTS FEMUSUL TICES rc ccarcee vast san sesccecs coos eceemsensenaas cteets ott aecemeinasiacamns eee 846-5 
pono SLATER RAL ES APMS DORTA ETM vox ccichanctan cates ucesvecoraeoesomoniavauacacnse aan caleiabertaied eae 846-3 
ce EST LLE. gece NCE LLC siete 2 ce BAU Se maar ite oc ce Sete aime nes ARE erat oe Die 846-2 
WEEKLY: 
out FR PSERS GaLIC) STRERST ON am BETION SN 5. 5a onn cess caren sacs ends uteeeaoe knee tied 448-1 
WELFARE: 
nh = < -  : EERRRRRU eaet SAPS LR EM SVQ Se astdotl Nermny hg fad hn ESET ear etaRei oes hd SOM 8 aS 1385-1 
wrens ADIN ERLINDA E Lier sncrsn rorseecec messes rammas te ooestenc et eatete anne dae amietaee 1385-4 
meh 12 STAT R iol igen wcll ing ean ac Ar ARR A rental te ERY HON 1385-4-1 
aL: + leat einynce 8 ened RAPED ANT Ace SAGE At eens RA MeN beh 2. ei RE Ps Dis 1385-4-2 
wonest EPary Baars STARTS POT CRN UAIINS | voce cop soon os vara eens ccnce eect eae oma eebeetientemee naan hones 1385-2 
weed SOREN Es WACECE TCR ELIE ee ee i encase ee ane 1385-3 
A kN A gl ad (4 | SERN a Ber he ON Sos Ld a a Se Rd a SORA Time IO RIE atlas a ARe a oc 904-2 
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WINTER WORKS: 


Sa aN ME CMS TO a has 23 Niehof a cp acre ins oa pe eee ao caso ea sade 1095-4 
WORK (ing): 

ae CoE Ce RAs TIP AL 5 oc ventvaiaces peantmsoestabied inten she cea staid eae 962-1 

eel 1.9. 11, ue eRe en ROM oe Cates tick SN AON. Hey SERRA OR Git terre Isnt Te ph tn om 962-0 

Ber NOSTRA TENE RN Roo cis A accoaende vb mg cde Ge a Mon ae See 1225:1285 series 

See RINSE SERIES ILE MEL RUL TESS “0355 pA co's pane aceasta vas tho ate a Sy isos th deka Doman ee eae 1095-2 

aR REIT I OMe esc PETA et. Pod bok ody ce eaocas stele Rotawy ee nati a See 200 series 

SE BPE EatCdE MM r eis bcsincnne dscoebiais ysis a aula ten cas eld alsa canteen eae See 1145 series 

ee SEEN Ea LR Mo 0 Ss eos bdo nxt nvdcoosedovecvv east oeaniodootaee nthe ea ee dea 1265-3 
WORKMEN’S COMPENSATION: 

Be TNE peat dese ces is ds os ods Fos sncins bans uwidadncd Vinddcoobcadadon omnliheaslen chen aR 1005-3 
WRITE-OFFS: 

Sora Be UES ERA ENEY OM shasta fac Spex lasachestns oe dv eed wa oi aiawecideaa cp decison ee 738-4 

Peer GCC ICS ACCOMITING 2..2seheuicse ina sian gencse 20 sev se ncbabwsouseacteaes onswonedsosaiserin ae meee 870-3 

X 


“*X’’ BUDGETS: 


TE 1 2) ¢) | one BRC at ee eee eee A ORME Sra MNOS TRC SER eT UC RS Ee A CB 912-1 
OU ES on eed oF eee ee ee RR OST NTI EINER Ny Rie, SS te eT See 912 series 
X-RAYS: 
Pe IIDC TCULOSIG: EBV, SUC VES iacssoxivasshsncvs tp sssasverdccevcsts vcacenpeneeconneasbiabapraleveaan ania aa nae 1140-3 
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YUKON TERRITORY: 


PER OATICL  LERUSIALIOND cacsscs cececprtssvsvonatcusvacaceavibs4usnsshinaxnecovkbas gab ikdansivanielaestaashand etntsiatear teased 142-12 
Pa A APCICNELACIOL QUI LUAISOOED © cos acasoscsnovcasvsonessssnevyrs nisirotnsenay ansible hemenys¥atancioiencipeh Sinisa wee eesasianieaiis 242-12 
Z 
ZONING: 
me ROTATIONS .asnsivescecasscacsescasecsessoeonensssavecneansanssnscensctecnnsnnnevasaiedsnnansebesrsstusasesesesaavaneubeensseneondsiennae> 500-2 
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